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[bookmark: _Toc317864806][bookmark: _Toc116199295]Introduction

This handbook was prepared to help you do your “job” as a Local Union Secretary-Treasurer or Trustee.

It goes through each of the functions of the Secretary-Treasurer.  In particular there is a detailed explanation of how to complete the Ledger form and Treasurer’s Report forms that are supplied to all Locals by the CUPE Accounting Department.

It also goes through the functions of Trustees.  Trustees are responsible for monitoring the activities of the Secretary-Treasurer.  This means seeing that proper financial practices are followed.  Every year a few CUPE Locals lose large amounts of money because the financial practices described in this handbook were not followed, and because Trustees did not report these poor financial practices to the membership.

This handbook gives Trustees a list of items that they should be examining to ensure that proper procedures are followed when doing an audit.  Since Trustees need to know how Secretary-Treasurers should be doing their jobs, it is important that Trustees go through the Secretary-Treasurer’s section of this handbook.

If you have any questions about how to do anything described in this handbook, please call toll free: 1-800-363-2873, select option #5 (or option #7 for help only with ledgers), or send an e-mail to: treasurers@cupe.ca, trustees@cupe.ca or ledger@cupe.ca. 

If you would like to order copies of this handbook, call the number above, select option #6.

We recommend that you obtain an updated version of this handbook once a year. You can download a copy from the CUPE website at the following address: 
http://cupe.ca/union-education/financial-officers-handbook

Prepared by:
Department of Finance and Administration
Union Development Department

Revised January 2013
[bookmark: _Toc317864807]
Section 1 – Local Union Secretary-Treasurer

The Secretary-Treasurer is responsible for the money members pay to finance the activities of their union.  This means:
Making sure there is enough money coming in to defend and advance the members’ interests.
Ensuring that the members’ money is spent according to the wishes of the members.
Educating the members about the connection between the money they put into the union and the actions taken by the union to advance their interests.

[bookmark: _Toc116199296][bookmark: _Toc317864808]Duties of the Secretary-Treasurer

[bookmark: _Toc317864809]Income and Deposits:
· Maintains records of the size of the bargaining unit and the regular monthly wages paid to the bargaining unit.
· Receives and deposits all initiation fees, dues and assessments.  If the Local is on direct remittance, the Secretary-Treasurer receives and deposits the rebate cheques from CUPE National.
· Writes receipts for all cash received.
· Records all income transactions in the Local’s CUPE Ledger book.

[bookmark: _Toc317864810]Expenses:
· Makes all disbursements by cheque.
· Receives a receipt or expense voucher for all disbursements.
· Ensures that two signing officers sign all cheques.
· Ensures that all cheque stubs are completed and that cheques are pre-numbered.
· Records all transactions in the Local’s CUPE Ledger book.
· Prepares Per Capita tax forms. If your Local is on direct remittance, you will receive the Per Capita tax forms prepared by CUPE National.
· Receives membership approval for all non-routine expenses.

[bookmark: _Toc317864811]Financial Records:
· Records all transactions in the CUPE Ledger.
· Prepares and presents a monthly Treasurer’s Report to the Membership.
· Completes monthly bank reconciliation.
· Completes a Statement of Income and Expenses form every six months.
· Maintains a receipt book for all cash transactions. 
· Records all payments on cheque stubs and keeps copies of all vouchers received from members.
· Keeps a copy of all minutes of Executive and membership meetings where financial payments were authorized.
· Maintains membership records and signs membership cards.
· Files all expense vouchers, invoices, and receipts.  
We recommend that all Local union documents and records be kept for a period of seven
 years. After seven years, you will need to keep the items below on file:
· Minute books
· Financial statements
· Ledger books
· Trustees reports
· Collective agreements

Also, unless your local has a secure and backed up electronic filing system, it is preferable that you keep paper files.

[bookmark: _Toc116199299][bookmark: _Toc317864812]Section 2 – Financial Controls

The most important duty of any Secretary-Treasurer is to ensure that all income owed to the Local is collected and that the Local’s funds are properly spent.  
This means ensuring that:
· No one steals any of the Local’s money.
· Funds are spent the way the members intended.  

[bookmark: _Toc116199300][bookmark: _Toc317864813]Income Controls

· Almost all income comes from the members’ dues.  
· To ensure that the proper amount is paid, you need a list of the names of those who have had dues deducted in the last month along with the total amount of regular wages paid to members of the bargaining unit.  See Section 9 of this Handbook for more information on membership records.
· All income cheques should be made out to the Local and never in the name of the Secretary-Treasurer.
· Anyone giving the Secretary-Treasurer cash, for things like initiation fees, should be given a receipt.  Copies of all receipts must be filed for audit purposes.
· Another source of income is interest payments from credit union accounts or from investments.  Any institution that pays interest or dividends must issue a “Statement of Investment Income” or ‘T5’ form.  Even though unions pay no taxes on investment income, all ‘T5’ forms should be filed for audit purposes.

[bookmark: _Toc317864814]Authorization of Expenses

· All expenses must be authorized by the local President before they are paid.  Authorization means that there must be a written document that says it’s okay to pay an expense.  
· In most Locals, the Secretary-Treasurer is authorized to pay all routine expenses, such as Per Capita payments, per diems, honorariums, hall rentals or lost time to attend Executive meetings, without having the membership approve each payment. 
· These expenses are usually listed in your Local’s bylaws.
· In some Locals, the Secretary-Treasurer is also authorized to pay all expenses below a certain amount (i.e. $100) without getting membership approval.  Be sure to check your Local’s bylaws to find out about these kinds of blanket authorizations.  
· Any expense not covered by a blanket authorization must be approved by a vote of the membership before any money can be paid out.  The amount to be paid does not have to be specified in the motion but the activity, purchase, etc., must be approved.
· For example, you are not allowed to pay any of the expenses associated with your Local President attending the CUPE Convention unless there was a motion passed at a membership meeting authorizing the president to attend the convention.
[bookmark: _Toc116199302]
[bookmark: _Toc317864815]Invoices, Expense Vouchers

· Along with authorization, expenses should only be paid after an invoice or expense voucher has been presented.
· Invoices are submitted for goods or services purchased by the Local such as hall rentals, office supplies, etc. 
· Write the date, the amount paid and the cheque number on all invoices and file them so that the Trustees can easily find them when they do their audit.
· Expense Vouchers are submitted so that the members can be reimbursed for out-of-pocket expenses.  Books of these Expense Vouchers are available from CUPE.
[bookmark: _Toc116199303]
[bookmark: _Toc317864816]Cheques

· With the exception of petty cash, all expenses should be paid by cheque.
· In most Locals, the President, Vice-President and Secretary-Treasurer are the signing  officers.  Any two signing officers must sign cheques only after the cheque and the cheque stub have been completed.  
· Neither signing authority should sign any cheque until the cheque details are filled-out and back-up to support the expenditure is attached for review.

[bookmark: _Toc261508538][bookmark: _Toc261510080][bookmark: _Toc265584284][bookmark: _Toc316379524][bookmark: _Toc316384814][bookmark: _Toc316387180][bookmark: _Toc316387932]Tips: 
· Never sign blank cheques.  It defeats the whole purpose of having two people sign.  
· If you make a mistake on a cheque, never rip it up.  Leave the cheque on the cheque book and write, “VOID” on it.  The Local should order pre-numbered, personalized cheques (with the Local number, address, etc.).  Trustees should be able to account for all cheques used during the period being audited and should report any missing cheques on their audit report.
· Before signing a cheque, be sure the supporting Expense Voucher is properly completed, authorized by the President and supported by the necessary receipts. Show the necessary details on the cheque stubs.
· Never make cheques payable to “Cash” and instruct your bank or credit union not to pay any cash withdrawals.
· Cheques to an organization must be made payable to the organization and not to an individual.
· All supporting invoices and other documentation should be attached to a voucher and retained on file for audit purposes.  It is a good idea to attach a copy of the motion (with the date of the meeting) authorizing any non-routine expense to make it easy for the Trustees when they do an audit.

[bookmark: _Toc116199304][bookmark: _Toc317864817]Petty Cash Accounts

· Large Locals sometimes set up a petty cash account to cover small expenses such as stamps and office supplies.  The amount in the account varies with the size of the Local and is usually between $50 and $500. 
· Use the following procedures for setting up a petty cash account:
· Write a cheque to the Secretary-Treasurer for the specified amount of the “Petty Cash Fund”.
· Record the cheque in the Expenses column, under “Operating Expenses” in the Ledger.  This “set up” cheque is not actually an expense; it is merely a transfer of monies from your bank account to the care of the Secretary-Treasurer.
· The Petty Cash Fund can be shown on the Trustees’ Report under the heading “Other Assets”.
· Include the value of the Petty Cash Fund in the Asset column of all monthly statements.

The recommended procedure for operating a Petty Cash Fund is as follows:
· Obtain issuing receipts for each individual expense.
· Itemize expenses on a Petty Cash Report.
· When the fund is almost depleted, total the expenses and write a cheque to the Secretary-Treasurer for the amount spent.  Cash the cheque and add to the remaining cash balance, which should return the account to its original balance.

[bookmark: _Toc261508540][bookmark: _Toc261510082][bookmark: _Toc265584286][bookmark: _Toc316379526][bookmark: _Toc316384816][bookmark: _Toc316387182][bookmark: _Toc316387934]Tip: 
[bookmark: _Toc116199305]Keeping track of petty cash funds is almost always more work than reimbursing members who buy things out of their own pocket.

[bookmark: _Toc317864818]Credit Union or Bank Accounts

· If possible, keep your Local’s money in a credit union.  Credit unions are run along the same democratic lines as labour unions.  Credit unions lend their surplus funds to members who live in your own community so they are a good way of ensuring your Local’s deposits are used to help people in your own community.



Most Locals operate two or three different accounts at their credit union or bank:
· Chequing accounts are used for day-to-day transactions.  
· Any funds not needed to cover expenses should be transferred into a savings account to earn interest (chequing accounts usually pay no interest).
· Any funds that will not be needed for a fixed period of time should be invested in an investment account such as a Guaranteed Investment Certificate (GIC).  
· GICs pay higher interest rates than regular savings accounts. 
· The disadvantage is that the funds are locked in for the term of the investment, usually 6 months to 2 years.  For this reason, you must be sure that any funds invested will not be needed.

If your Local is generating surplus funds, sit down with your credit union manager and work out a plan for investing the surplus.  
· It is usually a bad idea to invest surplus funds in corporate or provincial bonds because they are often difficult to convert back into cash before the bonds mature. 
· Remember to have any investment plan approved at a membership meeting before you transfer any money.

[bookmark: _Toc261508542][bookmark: _Toc261510084][bookmark: _Toc265584288][bookmark: _Toc316379528][bookmark: _Toc316384818][bookmark: _Toc316387184][bookmark: _Toc316387936]Tips: 
· If your Local is generating a surplus over a year or more, investing the funds may not be the best thing to do.
· Members pay dues to change things at work not to help the Local have a huge bank balance. 
· The best use of the members’ money is to invest in actions such as training, affiliation to labour groups such as your CUPE Division and Council, Federation of Labour, etc., or campaigns to build support for bargaining proposals or campaigns to stop privatization or cutbacks.

[bookmark: _Toc317864819]Bonding

· CUPE automatically bonds all CUPE chartered organizations.
· The bonding provides coverage of $50,000 per incident.
· Newly organized groups are covered from the date of their charter.
· Under this coverage there is no need for you to formally request bonding for specific positions, nor do you have to let us know of any amendments necessitated by changes in your organization’s finances, officers, etc.
· CUPE invoices Locals in the first quarter of each year. 
· Amounts owed to CUPE National are listed on Line D-3 of the Per Capita form.
· The sole criterion for Local Union premium billings is the size of the membership.  
· Your Local’s size has been determined by the average membership reported on the
	last 12 per capita payments prior to billing.


[bookmark: _Toc116199306]
[bookmark: _Toc317864820]Honorariums and Lost Wages

· Many Locals pay honorariums to the members of the Executive on either a monthly or an annual basis and reimburse their members for loss of wages while on union business.  Some Locals also pay regular wages to the President and/or the Secretary-Treasurer.

[bookmark: _Toc261508544][bookmark: _Toc261510086][bookmark: _Toc265584290][bookmark: _Toc316379531][bookmark: _Toc316384821][bookmark: _Toc316387187][bookmark: _Toc316387939]Tips:
· It is far less work to have your employer pay for the wages and benefits of the members while on union business and then bill the Local Union than to pay wages directly. 
· The employer will make the necessary deductions.  
· Under this arrangement you would only be concerned with the payment of honorariums.
· Errors in payments to booked-off members are a major source of messed-up books and fraud.

[bookmark: _Toc116199307][bookmark: _Toc317864821]Tax Issues

· All payments made to Executive officers or members are made in accordance with CRA regulations.  If tax issues are not considered when making such payments, the Local (and/or the member receiving the payments) may be heavily penalized should CRA ever do a tax audit of the Local.

[bookmark: _Toc317864822]Honorariums
· All honorariums are taxable income to the recipient.
· If the total amount of the honorariums is under $500 for the year, the obligation falls on the recipient to report the income on their personal tax return.
· For honorariums greater than $500 for the year:
a) The Local is legally required to withhold income taxes, Employment Insurance (EI), and Canada Pension Plan (CPP) contributions, as well as any other related payroll taxes and remit those withholdings to the appropriate government office.
b) The Local is also required to issue a T-4 at year-end so that the member who received the honorarium includes the income and amounts remitted on his/her income tax filing.
· Detailed information on how to calculate and remit required payments can be obtained from your local CRA District Office.  Your local District Office of Canada Revenue Agency (CRA) has the necessary forms.  You can also download them from their web site (http://www.cra-arc.gc.ca).
[bookmark: _Toc317864823]
Reimbursement of Expenses 
· Any expenses for which the member is reimbursed (provided those expenses are supported by an invoice, and were incurred by the individual on account of Local Union business) IS NOT A TAXABLE BENEFIT, and therefore there are no income tax implications.

[bookmark: _Toc317864824]Per Diems or Out-of-Pocket Allowances 
· A Local may pay members a “per diem” or “out-of-pocket allowance” to cover incidental expenses such as meals that are expected to have been incurred while attending to Local Union business. 
· Locals need not request supporting receipts, and can assume that the member has kept supporting receipts.
· However, should CRA do an audit, the member would be held 100% liable for all taxes that were not withheld on the amount of “per diems” paid for which the member cannot provide supporting receipts.

[bookmark: _Toc265584295][bookmark: _Toc316379536][bookmark: _Toc316384826][bookmark: _Toc316387192][bookmark: _Toc316387944]For example: 
· If a member was paid a total of $390 in one year as “per diems”, CRA could ask the member to produce receipts for $390 of legitimate expenses, which would be “proof” to CRA that the “per diems” paid were a reimbursement of legitimate expenses and, therefore, not taxable.  If the member only had legitimate receipts to support $50 of the $390 received, then CRA would require payment of taxes for the $340 taxable benefit (i.e. $390 payment minus $50 in receipted expenses).

[bookmark: _Toc317864825]Lost Wages
· Every payment of “lost wages” paid directly to a Local Union member is taxable.
· Any payment for “lost wages” paid directly to the member by the Local must be done in accordance with CRA regulations.  
· The Local Union must withhold taxes, CPP and EI and make the required remittances to CRA.
· If such withholding of taxes is not made, a CRA auditor could assess the Local and/or the member receiving the payments for all taxes that should have been paid.
· There is a lot of administrative work involved when a Local, in effect, “becomes an employer”.  
· Such a situation could be very costly to the Local, and/or the member if appropriate     taxes are not deducted and remitted to CRA.
· The best way to avoid this administrative burden is to arrange with your employer to continue to pay the member for lost wages (and therefore the employer does all the tax withholding and remittances), and then the Local Union can simply reimburse the employer for the payments.




[bookmark: _Toc317864826]Credit Cards
· Some Locals issue credit cards to table officers for use when they travel on union business.
· The types of payments that can be made on this credit card should be clearly laid out in a motion passed at a membership meeting.
· The Secretary-Treasurer should go over each transaction to ensure that it is an authorized expense.  
· If you find an item that you think should not be charged, ask whoever made the charge for an explanation.  
· If you still think that the expense was not justified, ask the person to reimburse the Local.
· Trustees should check each item charged when they do their audit.



























[bookmark: _Toc317864827]Section 3 – CUPE Ledger

The Ledger is the Local’s “books”.  All of the reports that Treasurers and Trustees make are based on information recorded in the Ledger.

The Ledger is used to record each transaction made by the Local.  
Every time money is paid to the Local, and every time the Local pays for something, the date, amount of the payment and type of income or expense is listed in the Ledger.  
The only exception to this rule is money taken from Petty Cash.
The Ledger allows Treasurers to list money spent by how it was spent.
For the Ledger, list how much the Local spent on CUPE Per Capita, Grievance Handling, Conventions, etc.  This makes it much easier for the Treasurer and Trustees to track how the Local spends their money.
This will help Treasurers say how much the Local spent on bargaining, grievances, conventions, and education, over the last year.

A spreadsheet version of this Ledger is available for downloading from the CUPE Web site at http://cupe.ca/union-education/CUPELedger.

[bookmark: _Toc317864828]How to Complete the CUPE Ledger

You can either download and print the CUPE Ledger from the above web page, or you can contact CUPE National and order a paper copy of the Ledger to be sent to you at no cost.  













	
Column Name
	What to do

	MONTH  
	Start a new Ledger sheet each month.

	Date
	Write the day of the month that any income is received or that any cheque is issued.

	Cheque No.
	Cheques should be pre-numbered by your bank or credit union.  

Write the cheque number for every cheque written including cheques that have been incorrectly filled out and never sent (write “void” on the cheque, keep it in the cheque book).  Ensure that the cheque numbers are recorded in sequence, including the “void” cheques.

	Description
	Write a two or three word description of each transaction (i.e. dues payment, Per Capita, J. Hill re: convention, etc.).  

If you made a mistake and did not issue the cheque, write “void” beside the cheque number.

	BANK: Revenue
	Each transaction where money is paid to the Local (i.e. income) is listed in this column on the date that the payment was deposited. 

The sum of all the entries in this column is the total amount of money received by the Local for the month.

	BANK: Expenditures
	The amount of each cheque written on behalf of the Local is listed in this column.  The sum of all of the entries in the column is the total amount of money spent by the Local for the month. 

	
The remaining columns of the Ledger are used to allocate each of the transactions listed in the Revenue and Expenditures into a category.  Each transaction is listed twice, once in the Revenue or Expenditures column and again in one or more of the remaining columns.


	INCOME 
	Each entry in the Revenue column must also appear in one or both columns of the Income section.  Note that an income cheque can appear in more than one column if the money was paid for more than one item.  For example, if your employer sent you a cheque for $1,020 for dues and initiation fees, list $1,020 in the Revenue column, $1,000 in the Dues column and $20 in the Other column.  

	Dues 
	List the amount of dues income received.

	Other
	All other forms of income go here. This includes bank interest, investment income, initiation fees, payment received for hall rentals, etc.

	
As in the example above, some Locals collect initiation fees as part of the regular dues check off.  If this is the case, be sure to give a receipt to whoever gives you the cash and keep a copy in your records.  


	EXPENSES
	Each cheque listed in the Expenditures column must be listed in one or more of the Expenses columns.  The only exceptions are “voided” cheques with “0” expense.  

As with income, expense cheques that cover more than one expense category must be broken down so that the amount attributable to each category is listed in the appropriate spot.

For example, if you write a cheque of $1,400 to your employer to cover $600 in lost wages for the Local President to attend a CUPE Division meeting and $800 in lost wages for the Chief Steward to attend an arbitration hearing, list $600 under Executive Expenses and $800 under Grievances/Arbitrations.

	CUPE Per Capita
	All Per Capita payments paid to CUPE National including initiation fees.

	Affiliation Fees
	All fees associated with being a member of a CUPE Division or District Council, Federation of Labour, Labour Council, CUPE occupational grouping, the NDP or social planning councils.  

	Salaries 
	Wages and benefits costs for anyone hired by the Local to do specific jobs such as business agents, cleaning the union office, clerical support, etc.

Honoraria and lost wages should be listed in columns that cover these activities, i.e. if your Local President is paid 2 days lost wages for attending a convention, list the expenses under Conventions/Conferences.

	Operating Expenses 
	All regular expenses such as meeting hall or office rent, heat, light, phones, Internet connections, etc.

	Special Purchases
	All non-recurring expenses such as equipment purchases, office furniture, etc. 

	Executive Expenses
	Any expense associated with the Executive, except regular salaries and honoraria, should be listed here. These expenses include lost wages or expense payments for attending meetings, room rentals for Executive meetings, the cost of food paid for by the Local for dinner meetings.

	Bargaining Expenses
	Any expenses related to the costs associated with bargaining a new collective agreement including lost wages for members involved in negotiations and bargaining preparations.

	Grievances/ Arbitrations
	Any cost associated with processing grievances including lost wages, lawyer’s fees, room rentals, and arbitrators.

	Other Committees
	Health and Safety Committee, Job Evaluation Committee, Education Committee and Social Committee expenses should be here.

	Conventions/ Conferences
	List all costs including travel, lost wages, meals and accommodation expenses, and registration fees associated with conventions or conferences.

	Education 
	List all costs including travel, lost wages, meals and accommodation expenses, and tuition fees associated with seminars or any education workshop attended by any member of the Local.

	Contributions/Donations
	Donations for strike support, elections, on-going campaign, contributions etc.

	Other
	All expenses that don’t fit in anywhere else are listed here.  This includes the cost of banquets or socials, a banner for the Local, bank charges, interest to be paid on per capita payments, etc.


[bookmark: _Toc265584301]
[bookmark: _Toc317864829]Totalling Income and Expenses

Once all of the transactions for the month have been entered, the next step is to add up each column and list the results on the bottom line.

The sum of the INCOME columns should equal the sum of the Revenue column under the heading BANK.
The sum of all of the EXPENSES columns should equal the sum of the Expenditures column under the heading BANK. 
If everything adds up, you have balanced the books.  
If they don’t add up, you’ve made a mistake at some point and you should go back and check your addition.  
If your Local is on Direct Remittance for its Per Capita payments, refer to Section 8, page 42.


[bookmark: _Toc265584302][bookmark: _Toc316379542][bookmark: _Toc316384832][bookmark: _Toc316387198][bookmark: _Toc316387950]Here are a few accounting tips to help you find mistakes:

When things don’t work, look to see what the difference is and go from there. 

1. When the difference – the amount you are off from the expected total – is evenly divisible by 9, you have a transposition error.  A transposition error happens when you reverse two digits in a number or leave a zero off the end of a number.  Both are extremely easy to do.  Transposition errors always result in differences divisible by 9.  For example:  If you should have written (or entered into your adding machine or computer) 672 but you accidentally wrote 762, you have made a transposition error.  The first two digits are reversed.  The difference (762 - 672) is 90.  Check to see if 90 is divisible by 9.

2. If the difference is 3 or 30 or 300 or 3000 (off by 3 in one column only), chances are that you’ve made a ten-key error on your calculator.  That’s because each key on a ten-key pad of a calculator is exactly 3 higher than the key immediately below it.  Thus, if you reach for the 1 key but go a little too high, you’ll hit the 4 key.  Difference?  3 or 30 – depending on which column contains the error.  You can be high by 3 (or 30, etc.) or low by 3; each is usually the result of getting the key on the wrong row. 

3. Look through the listing of figures you were balancing to see if you can locate the exact amount of the difference.  This would occur if you merely left out a number when adding or posting the figures.  If you find the exact amount, you’ve found the error. 

4. If that fails, divide your difference by 2.  Check your listings of figures or balances for that number.  If you add or post a number in the wrong column (as a debit when it should be a credit, or vice versa), your difference will always be double the amount that you put in the wrong column.  If you find this half-the-difference figure, it’s probably in the wrong column or you’ve added when you should have subtracted (or vice versa). 

Taken from:  http://www.essortment.com/all/accountingtechn_rtgh.htm

Once the Ledger balances, you can use the figures at the bottom of the columns to complete the monthly Treasurer’s Report and Bank Reconciliation.
If you are using the CUPE Ledger, the columns are automatically totalled as entries are made in each column.


[bookmark: _Toc265584303][bookmark: _Toc316387951][bookmark: _Toc317864830]Example of a completed ledger sheet 
[bookmark: _Toc316379544][bookmark: _Toc316384834][bookmark: _Toc316387200][bookmark: _Toc316387952][bookmark: _Toc317864831]for locals on regular remittance

Local 9000 had the following transactions for the month of September.

	
	[bookmark: _Toc261510101][bookmark: _Toc265584305][bookmark: _Toc316379546][bookmark: _Toc316384836][bookmark: _Toc316387202][bookmark: _Toc316387954]Cheque No.
	[bookmark: _Toc261510102][bookmark: _Toc265584306][bookmark: _Toc316379547][bookmark: _Toc316384837][bookmark: _Toc316387203][bookmark: _Toc316387955]Amount
	[bookmark: _Toc261510103][bookmark: _Toc265584307][bookmark: _Toc316379548][bookmark: _Toc316384838][bookmark: _Toc316387204][bookmark: _Toc316387956]Description

	[bookmark: _Toc261510104][bookmark: _Toc265584308][bookmark: _Toc316379549][bookmark: _Toc316384839][bookmark: _Toc316387205][bookmark: _Toc316387957]INCOME:
	
	
	

	Sept. 19
	
	$3,570
	Dues payment received from the employer in the amount of $3,550 + $20 initiation fee (both in one cheque).

	[bookmark: _Toc261510105][bookmark: _Toc265584309][bookmark: _Toc316379550][bookmark: _Toc316384840][bookmark: _Toc316387206][bookmark: _Toc316387958]EXPENSES:
	
	
	

	Sept. 3
	Cheque #1
	$115.38
	To employer for one day’s lost wages to Chief Steward Nancy Smith for time at a grievance hearing.

	Sept. 6
	Cheque #2
	$32
	Affiliation fee for Labour Council for July and August.

	
	Cheque #3
	$475
	To Acme Computer Company for word processing software.

	Sept. 17
	Cheque #4
	$539.21
	To employer for 3 days lost wages to Local President Jane McNeil for time at a CUPE Division Convention.

	Sept. 19	
	Cheque #5
	$793.43
	To President McNeil for expenses while attending CUPE Division Convention.

	Sept. 20	
	Cheque #6
	
	Void cheque.

	
	Cheque #7
	$1,830
	To CUPE for August Per Capita tax, $1,730, $2 initiation fees and $98 bonding premium for the Local.

	Sept. 29	
	Cheque #8
	$500
	To President McNeil honorarium for June, July and August.

	Sept. 30	
	Cheque #9
	$34.20
	To Vice President Frank Domino to reimburse for payment of pizza bought for Executive dinner meeting.



See the Example of a Ledger Sheet on the following page to see how these transactions are entered.


Refer to Section 8, page 47 to see an example of a Ledger Sheet of a local on direct remittance.
[bookmark: _Toc265584310][bookmark: _Toc316379551][bookmark: _Toc316384841][bookmark: _Toc316387207][bookmark: _Toc316387959]Example of a ledger sheet of a local on regular remittance:


[bookmark: _Toc317864832]Section 4 – Treasurer’s Report to the Membership

According to Section B.3.6 of CUPE’s Constitution, Secretary-Treasurers must make monthly written reports to the membership.  

This report should describe how money was spent since the last report, how much money the Local took in and how much money the Local has in the credit union at the beginning and at the end of the period under review.

The best way to prepare for this report is to complete the “Treasurer’s Report to the Membership” in the CUPE Ledger.

Since almost all of the information in the Treasurer’s Report is taken from the Ledger sheets, the report should only take a few minutes to complete.  The electronic version of the report automatically copies the totals from the Ledger to the appropriate column of the Treasurer’s Report, saving time and eliminating copying errors.  

The following example uses the information from the September Ledger above.

[bookmark: _Toc317864833]How to Complete the Treasurer’s Report Form

If you are doing the Treasurer’s Report “by hand”, it is completed in the following manner:

	
	Description

	Number of Members
	List the number of full and part time members from your Local that you listed on the Per Capita form sent to CUPE for the month.  Include casual members in the number of part time members.

	Ledger Bank Balance for Beginning of Period
	This is the amount of money left over after all of last month’s expenses have been paid.  

The amount is taken from the “Ledger Bank Balance at End of Period” from the previous month’s Treasurer’s Report.  

In the example, the $5,900 figure means that once all of the cheques written against the Local’s accounts up to September 1 had cleared; there would be $5,900 left in the Local’s account.

	INCOME
	The two items in this section correspond to the INCOME columns on the Ledger Sheet.

Total Income is the sum of these columns and should equal the total income from the INCOME Column.

	EXPENSES
	Each of the items listed under EXPENSES corresponds to a column in the EXPENSES section of the Ledger.

For each item, write in the total for the appropriate column.  

Total Expenses are the sum of all of the EXPENSES listed.  The sum should equal the sum of the EXPENSES column of the Ledger.  

If the totals do not equal, you either missed an entry or made a calculation error.

	Surplus (Deficit) for the Period
	Subtract Total Expenses from Total Income.

In the example, the Local took in $3,570 in income but spent $4,319.22 in September.  This left the Local with a deficit (this can be indicated with brackets around the number or with a negative sign in front of the number) of
-$749.22 for the month.


	Ledger Bank Balance at End of Period
	Add (or subtract if there was a deficit) the “Surplus (Deficit) for the Period” to “Ledger Bank Balance for Beginning of Period”.

In the example, the Ledger Bank Balance went from $5,900 on September 1 to $5,150.78 on September 30 due to the $749.22 deficit for the period.




[bookmark: _Toc116199320]
[bookmark: _Toc317864834]




Example of a Treasurer’s report to the membership

































The Treasurer is required to distribute a Treasurer’s Report at each regular membership meeting.  

As well as going over the Treasurer’s Report, the Secretary-Treasurer should comment on the report and be prepared to answer questions.  

If a Treasurer delivered the report used in the example, the members would probably want to know why the Local went $749.22 into deficit for the month of September.  
The Treasurer would point out the one-time cost of $475 for computer software and the $1,332.64 cost of sending delegates to conventions.  
These non-routine expenses should have been approved by the membership before any money was spent.  
If this was the case, the Treasurer could mention that the members had voted to make these expenses.  
If the expenses were not authorized, the Treasurer is in trouble!

Part of any Treasurer’s job is to help educate the members about how their dues money is used to address issues and problems facing the members. 

This could mean explaining how the money spent on grievances addresses workplace problems; how donations to strike appeals help other unions win contract changes that your Local will use in the next round of bargaining, etc.
You also need to give the members an overview of how the actual spending of the Local compares to the amounts you budgeted for the year.
Look in Section 7 for advice on how to develop a budget.

[bookmark: _Toc116199321][bookmark: _Toc317864835]
Section 5 – Bank Reconciliation

If all the cheques written by the Local in any month had “cleared” your credit union accounts by the end of the month, then the amount of money in the accounts would equal the “Ledger Bank Balance at End of Period” in the Treasurer’s Report.

Since there are almost always some outstanding cheques, the “Bank Balance as per Bank Statement” at the beginning of the month is almost always larger than the “Ledger Bank Balance at End of Period” in the Treasurer’s Report.

The purpose of a Bank Reconciliation is to compare the amount of money that the books say should be in the Local’s accounts against the actual bank balance.

The following example of a Bank Reconciliation uses the numbers on the Ledger Sheet and on the Treasurer’s Report shown previously.

[bookmark: _Toc116199322][bookmark: _Toc317864836]How to Complete the Bank Reconciliation Form

The form is completed in the following manner:

	
	[bookmark: _Toc261510112][bookmark: _Toc265584316][bookmark: _Toc316379557][bookmark: _Toc316384847][bookmark: _Toc316387213][bookmark: _Toc316387965]Description

	[bookmark: _Toc261510113][bookmark: _Toc265584317][bookmark: _Toc316379558][bookmark: _Toc316384848][bookmark: _Toc316387214][bookmark: _Toc316387966]Bank Balance as per Bank Statement
	This figure is the closing/month end balance taken from the credit union (or bank) statement.  

It is the amount of money in the account (or accounts, if you are using more than one) on the last day of the month.  

In the example, the Local had $5,691.98 in their account on September 30.

	[bookmark: _Toc261510114][bookmark: _Toc265584318][bookmark: _Toc316379559][bookmark: _Toc316384849][bookmark: _Toc316387215][bookmark: _Toc316387967]Add Income Not Recorded on Statement
	Here you will add in any deposits you might have made that do not yet appear on the credit union (or bank) statement.

	[bookmark: _Toc261510115][bookmark: _Toc265584319][bookmark: _Toc316379560][bookmark: _Toc316384850][bookmark: _Toc316387216][bookmark: _Toc316387968]Deduct Outstanding Cheques
	When you get the bank statement, go through all of the returned/cashed cheques, and tick each entry in the Ledger where a cheque has been returned.  

List each cheque that has not been returned plus any cheques still outstanding from previous months.  

The list must contain all uncashed cheques.  In the example, 3 cheques worth $541.20 total had not cleared the Local’s account as of September 30.

	[bookmark: _Toc261510116][bookmark: _Toc265584320][bookmark: _Toc316379561][bookmark: _Toc316384851][bookmark: _Toc316387217][bookmark: _Toc316387969]Ledger Bank Balance
	The Bank Balance PLUS Income Not Recorded on Statement LESS Total of Outstanding Cheques should equal Ledger Bank Balance from the month’s Treasurer’s Report.

In the example, once the $541.20 of outstanding cheques has been deducted from the $5,691.98 Bank Balance, the amount – $5,150.78 – equals the Ledger Bank Balance from the September Treasurer’s Report.



[bookmark: _Toc261510117][bookmark: _Toc265584321][bookmark: _Toc316379562][bookmark: _Toc316384852][bookmark: _Toc316387218][bookmark: _Toc316387970]
NOTE:
[bookmark: _Toc261510118][bookmark: _Toc265584322][bookmark: _Toc316379563][bookmark: _Toc316384853][bookmark: _Toc316387219][bookmark: _Toc316387971]Bank Initiated Transactions:  
It is important to record all transactions initiated by the bank in the Ledger before totalling the Ledger. 
[bookmark: _Toc261510119][bookmark: _Toc265584323][bookmark: _Toc316379564][bookmark: _Toc316384854][bookmark: _Toc316387220][bookmark: _Toc316387972]For example:
Income – interest earnings from investments deposited to the account and; 
Expenses – withdrawals by the bank for new cheques or service charges.

[bookmark: _Toc261510120][bookmark: _Toc265584324][bookmark: _Toc316379565][bookmark: _Toc316384855][bookmark: _Toc316387221][bookmark: _Toc316387973]Stale dated Cheques:
After six months, cheques that were issued to individuals or organizations and are not cashed can no longer be cashed – they become non-negotiable or stale dated.

Because this is money that was already entered into the Ledger as an expense, you will need to reverse it in the following way:
In the Ledger, record the amount of the cheque in the BANK “Revenue” column.
Record the corresponding amount in the INCOME “Other” column.
Do not record the cheque as an outstanding item in the Bank Reconciliation.
The next thing to do will be to contact the person or organization to which you had issued the cheque to find out what might have happened.  The cheque has probably been misplaced.  You can now make arrangements to reissue the cheque and re-enter it into the Ledger using the new cheque no. and date.  It should get recorded under “Other” expenses.





 










*	The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period
	as shown in the Treasurer’s Report to the Membership.
[bookmark: _Toc183326756][bookmark: _Toc317864837]
Section 6 – CUPE Per Capita Payments

Each month, Secretary-Treasurers must complete a CUPE Per Capita form and send it to the CUPE National Office along with a cheque for all per capita owing.  It is important that the report and cheque be sent promptly.  CUPE has to borrow money to cover operating expenses when per capita payments are late.

For example, per capita payments for the month of December must be received by the Accounting Department by January 31st.  CUPE charges interest (prime rate + 2%) for Locals whose per capita payments are in arrears in excess of 2 months.  Note that Locals in per capita arrears, including any outstanding interest owed, are not able to sit at the CUPE biennial National Convention.

[bookmark: _Toc116199325][bookmark: _Toc317864838]How to Complete the Per Capita Form

Complete one Per Capita form for each month paid.  
Copies of the form are sent to Locals by the CUPE Accounting Department only after a payment has been received.
If you lost the forms, you can make photocopies of a blank form or you can download it from the CUPE website, www.cupe.ca.

	Section
	What to do

	[bookmark: _Toc261510123]Section A
	This section will have been completed by National Office. 
Check the information to ensure it is correct.  If not, please insert the correct month the payment is for.  You can indicate the corresponding pay periods being remitted under box marked PERIOD.
The bottom line of this section will indicate the last month paid and received at the National Office (to make sure that no months are omitted or duplicated).

	Section B – Membership Report

	Line B-1
	The number of members reported on your previous report. (Completed by National Office.)

	Line B-2
	Indicate the total membership and Rand Formula payees only for the members who paid dues during the reporting month.  Note that casual members are included with part-time members.
Shows the total membership and Rand Formula payees of the month for which the Local received dues.  It is imperative that all Locals complete this section as representation at conventions is based on the average number of members of the last 12 months before the convention call is sent out.

	Note:	“Rand Formula” comes from the name of the judge who ruled that employees who decided not to join a union still had to pay union dues.  Returning members and new Rand Formula payees pay per capita tax but do not have to pay initiation fees.

	[bookmark: _Toc261510125]Section C - Per Capita Tax Calculation

	[bookmark: _Toc261510126]Line C-1
	Write down the total regular wages paid to full-time and part-time members and Rand Formula payees during the month, as reported by your employer.  Remember to include casual members with the part-time members.
If your employer is not able to provide this information, go to page 33 of this handbook for an explanation of how to calculate regular monthly wages.  Refer to the information on page 32 regarding the definition of regular wages and what is not a regular wage.
Multiply this amount by the percentage indicated (.85%).
If your Local had no dues for a month because no one worked during the summer or because of a strike or lockout, write 0 on Line C-1 and write a short explanation.

	Line C-2
	This line was used to calculate the Strike Fund Levy, which is no longer being collected as per Article 14.3 of the CUPE Constitution.

	Line C-3
	List the arrears owed by the Local to CUPE.

	Line C-4
	Initiation Fees:  The total of the new members, at the rate of $1.00 each, should be entered in this area, as per Article 14.1(f) of the CUPE Constitution.

	Line C-5
	Used for any other adjustments such as adjustments for a previous month for which an estimate was paid or errors or omissions from previous per capita payments, short or over payments amounts.  A full explanation should be provided.  Retroactive pay payments should be included on this line.  Locals must indicate the period in which the retro was paid and the corresponding wage amount.  Membership amounts should not be included in Section B-2 for retro pay.

	[bookmark: _Toc261510127]Section D – Other Payments

	Line D-1
	Payments for supplies ordered from the National Office stockroom.  An invoice will have been mailed to you separately, and the amount will appear on this line if it remains unpaid.

	Line D-2
	Interest owed on late payments of per capita tax will be indicated on this line in accordance with Article 14.5 of the CUPE Constitution.  This section will be completed by the National Office.

	Line D-3
	Bonding premiums payments.  Bonding premiums are billed by the National Office in the first quarter of each year.  Any outstanding amounts will be recorded on this line.  Refer to page 8 for a more detailed explanation of bonding premiums.  

	Line D-4
	Monthly payments for any interest-free loans granted by the National Office to Locals for first collective bargaining should be indicated on this line, based on the approved repayment schedule.  The loan amount remaining will also appear for information purposes only.

	Line D-5
	Your Local’s contribution to the Labour College of Canada, if applicable.

	Line D-6
	Your Local’s contribution to the CUPE Global Justice Fund Inc., if applicable.

	Line D-7
	· Other remittances not specifically identified on the report form.  When remittances are entered on this line, please identify their purpose clearly.
· This line may be used by Local Unions whose members wish to pay affiliation fees to their provincial New Democratic Party where permissible by law.

	Line D-8
	Total all the payment amounts entered in Section D.  This total is to be included with your per capita remittance.

	[bookmark: _Toc261510128]Section E
	“Total remitted” is the amount for which your cheque should be issued.  It should include any amounts indicated in Sections C and D.  
Make your cheque payable to the CANADIAN UNION OF PUBLIC EMPLOYEES and ensure that it is signed by two signing officers.
Be sure to include your cheque number in the space below. 
It is important that the body and figures of the cheque are the same and that they correspond to the amount indicated on the form.  
If there are any errors at all in your cheque, it will be returned to you for correction causing an undue delay in processing of your payment, and possible interest charges.

In addition to this, section E must also provide the following information:
Name, address, city, province and postal code of the Secretary-Treasurer.  If this section is completed but not correct, enter the corrections in the area to the right.
Return envelopes are enclosed for your convenience.  
If you do not use the return envelope, clearly indicate on the envelope that it is a per capita payment.
To complete the form, the Secretary-Treasurer should sign in the indicated area to verify that the form is “certified correct” (the “verified” box to the right of the signature line is for National Office use).
Do not separate the first two pages (white and yellow).  Both should be sent, intact, to the National Office.  
Keep the third copy (pink) for your records.  
A receipted yellow copy will be returned for your files, along with the next month’s form.



[bookmark: _Toc116199326][bookmark: _Toc183326759]












[bookmark: _Toc317864839]Example of a monthly Per Capita Form
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[bookmark: _Toc317864840]Regular Monthly Wages 

Locals must pay CUPE .85% of the total regular wages each month.
Article 14.1(d) of the CUPE Constitution requires per capita to be paid on “average regular monthly wages”.

[bookmark: _Toc317864841]What are “regular wages”?

Regular wages are all earnings of a regular nature for time worked, including:
Statutory holiday pay
Vacation pay in lieu of time worked
Sick leave pay in lieu of time worked
(Sick days paid by the employer, but not those paid by insurance that kicks in after an employee is off sick for more than five (5) days.)
Other leaves with pay in lieu of time worked
Union leaves with pay
(Even if the Local Union reimburses the employer.)
Maternity/paternity/adoption leaves with pay
(In cases where the employer pays only a portion of the salary to supplement maternity/paternity/adoption leaves, the top up salary is considered regular wages.)
Workers’ compensation benefits
(If an employee maintained full salary from the employer, and the WCB payments went to the employer, the full salary is to be included in regular wages; if the employer pays an employee the difference between monies received from Workers’ Compensation and that employee’s regular salary, the difference is to be included in the total regular wages.)
Retroactive pay or Pay Equity 
(CUPE National requires notification of the period the retroactive pay was paid and the amount of the retroactive wage.)
Replacement pay or acting pay
Secondment pay
Equalization pay

Regular wages do not include:
Overtime pay
Shift premiums
On-call premiums
Allowances for vehicle use, kilometres driven, tools, clothing, etc.
Monies received in lieu of benefits
Severance pay
Vacation bonus
Signing Bonus
Other types of extra pay, allowances or bonuses
[bookmark: _Toc317864842]How to Calculate Regular Monthly Wages
· Divide the total union dues received for the month from all your members by the percentage at which your members pay union dues (union dues structure) to arrive at the total regular wages. 

(This formula should be used to calculate the regular wages only.  It cannot be used if the employer included other types of wages that are not regular, i.e. overtime pay.) 

If the union dues structure is 1.5% of regular monthly wages and regular monthly dues are $1,260.42:

$1,260.42 ÷ .015 = $84,028.00 (enter on line C-1 of the Per Capita form)

If your local changes their dues rate after being approved by the National President’s Office, it is important to change the formula to reflect the new rate. 

For example, if your local increases the dues rate from 1.5% to 1.65%, the formula will be:

$1,260.42 ÷ .0165 = $76,389.09 (enter on line C-1 of the Per Capita form)

Locals on a flat rate dues structure

If your local’s dues structure is based on a flat rate, there is no formula that will work to arrive at the regular wages.  You must ask your employer to provide you with a dues check off list that includes the amount of regular wages earned by the members each month.

[bookmark: _Toc317864843]Employer Documentation for Per Capita Payments

In order to complete the Per Capita forms, you need to know the total regular wages paid to all members of the bargaining unit, the number of full-time, part-time and casual members, the number of Rand Formula employees, the number of new full time, part-time and casual members and the number who retired, or were laid off.  
All this information must come from your employer. To ensure it is provided, you may want to negotiate this into your collective agreement.
In order to check that the amount of dues payments forwarded to you is correct, you will also need a list of employees and the amount of dues deducted for each employee. Your CUPE Servicing Representative can help you with the documentation needed to get this information.

[bookmark: _Toc317864844]

Per Capita Dispensation for a Strike or Lockout Period

Because of CUPE’s percentage per capita system, dispensation is automatically calculated through the lower wages earned during a strike or lockout period (reduced wages multiplied by the appropriate % per capita rate = reduced per capita owing).
When making a monthly payment which has been reduced, please attach a note indicating the period of strike or lockout, as well as the calculation(s) you have used.
Similarly, if your Local is on strike or lockout for a full month, your Local must return the Per Capita form indicating zero amounts for wages, with no per capita owing.

[bookmark: _Toc116199331][bookmark: _Toc317864845]Per Capita Miscalculations

CUPE National has a three-year statute of limitations policy, established by the National Executive Board in June 1995 for per capita miscalculations, whether in favour of CUPE or the Local Union.
This means that, when either CUPE National or a Local Union discovers an error in the calculating method or reporting of monthly per capita, that office will recalculate the corrected monthly payments for a period of up to three years prior to the date of notification (CUPE National notifies the Local or the Local notifies CUPE National).
CUPE will reimburse the Local if the Local has overpaid on per capita during the period under review.  
[bookmark: _Toc116199332]The Local Union will reimburse CUPE if the Local has underpaid on per capita during the period under review and will be subject to interest penalties.
In order to process any adjustments, CUPE National requires copies of the dues check‑off lists for each month within the adjustment period.


[bookmark: _Toc317864846]
Section 7 – Budgets

One of the roles of a Secretary-Treasurer is to act as the Local’s financial advisor.  This means estimating the cost of any new or non-routine expense.  This also means being able to tell the membership if the Local can afford an expense without having to raise dues or dip into the Local’s reserve funds.

Budgets are a way of looking at issues facing the membership over the coming year and the allocation of funds to address these issues.  For example, if the members of your Local are concerned about the contracting out of their jobs, then your Local should be spending money on dealing with privatization. 

Remember that the workers pay dues to address workplace issues, not to have fancy union offices or huge amounts of money in bank accounts.

These questions are hard to answer if you don’t have an idea of how much money will be left over once all routine expenses, such as CUPE per capita payments, rent, and honorariums have been paid.

To help answer these “Can we afford it?” questions and to help the Local plan its future activities, Secretary-Treasurers should prepare a budget.

A budget is an estimate of anticipated income and expenses for the coming year.

[bookmark: _Toc116199333][bookmark: _Toc317864847]Preparing a Budget

To prepare a budget for the coming year, you need to know how much money your Local took in the previous year and how much it spent.  

These figures should be broken down so that you can see how much was spent by budget category:
How much went to per capita?
How much went to Executive salaries?
How much was spent fighting grievances?
How much was spent on education last year?

Once you know last year’s income and expenses, the next step is to estimate how much each source of income and each expense category will change in the coming year: 
Will dues income increase because of salary increases?
Will it decrease because of layoffs?
How much will CUPE per capita payments increase?
Is the office rent increasing?
How many delegates will the Local send to conventions next year?
Was the amount spent fighting grievances last year unusually high or low?
Should the Local set aside money to prepare for bargaining next year?  
Is the Local spending enough money to train members to be stewards?

Some of these cost changes are easy to estimate.  If you know how much wages will increase, it’s easy to estimate next year’s dues income and CUPE per capita payments.

Other items are harder to estimate.  For example, it’s impossible to know how many grievances will be filed next year, or how many will go to arbitration.

Still other costs, such as the decision to affiliate to the CUPE District Council, to increase the honorarium paid to Executive members or to move to a bigger office, must be ratified by the membership before any expenses are made.

As this last point indicates, a budget gives the Executive the opportunity to sit back and look at priorities for the coming year.  

Without a budget, the Executive reacts to events as they come up with little knowledge if their decisions will leave the Local with a whopping deficit or a huge surplus at the end of the year.

To help Secretary-Treasurers develop budgets, we have a Budget Worksheet.  As with the other forms mentioned in this handbook, we have also developed a spreadsheet version of the budget that automatically adds the yearly totals for income and expenses to the appropriate columns. 

[bookmark: _Toc116199334][bookmark: _Toc317864848]Using the Budget Worksheet

The Budget Worksheet has the same income and expense categories as the CUPE Ledger and Treasurer’s Report.  For our example, we will continue to use the CUPE Ledger for Small Locals.

The worksheet has three columns:  
In “Last Year”, the totals for each budget category for the previous year are listed.
In “Difference”, an estimate of how much each category will increase or decrease is made.
In “Next Year”, “Difference” is added or subtracted from “Last Year” to arrive at an estimate for next year’s budget.

In the example:
The Local took in $35,950 last year; $35,100 from dues, $50 from initiation fees and $800 from term deposit interest.
The estimated increase in dues income of $1,404 is based on an average salary increase of 3% and a 1% increase in the number of members (4% of $35,100 = $1,404).
The number of new employees hired in the last year was unusually high, so the amount of money from initiation fees was reduced by $20.  
Interest rates look like they will be lower next year so interest income was assumed to decline by $130.
The total estimated change in income is the sum of these three items 
(i.e. $1,404 - $20 - $130 = +$1,254).
“Next Year” TOTAL INCOME will equal “Last Year” TOTAL INCOME plus the estimated “Difference” in TOTAL INCOME (i.e. $35,950 + $1,254 = $37,204).
Estimates of expenses are done the same way as estimates for income.
The 4% increase in dues income will produce a 4% increase in per capita payments to CUPE (4% of $18,980 = $756).
Since the Treasurer assumes that the membership will stay about the same size and that per capita rates will remain unchanged, the $648 payment to the CUPE Division will remain the same.  
The Executive decided to propose affiliating to the CUPE District Council and the provincial Federation of Labour but to drop out of the Labour Council.  
Thus, the estimated cost of affiliating to the CUPE Council (+ $108 per year) and the Federation of Labour (+ $702) plus the savings of not having to pay the Labour Council Per Capita (- $162) are listed in the “Difference” column.
Under Other (Special Purchases if you were using the Ledger for large Locals), the Executive decided to propose spending $2,600 for a new computer, monitor and printer/copier.  
The Treasurer estimated that there would be small increases in the cost of postage and telephone under Operating Expenses.
Under Conventions/Conferences, the Executive decided to propose sending fewer people to conventions next year (saving $1,000) but to send one person to a weeklong bargaining workshop (estimated cost $1,600).
Under Bargaining, the Executive decided to budget $1,400 for bargaining because the current collective agreement will be renegotiated in the coming year.
They also decided that the $3,200 spent on two arbitrations in the past year is unlikely to be repeated next year.  The Local budgeted for one arbitration thus saving $1,600.
The result of all these estimates (Total Expenses) is that expenses will increase by $4,434 from $34,745 last year to $39,179 in the coming year.
By comparing the income and expense estimates, “Savings”, we see that the Local will be going from a small surplus of $1,205 last year to a not so small deficit of $1,975 next year.






[bookmark: _Toc116199335][bookmark: _Toc317864849]Section 8 – Union Dues

The amount of regular monthly union dues paid to the Local Union is a matter to be determined by each Local Union.

However, the CUPE Constitution requires that the regular dues shall not be less than the national per capita tax.  At the present time, the per capita is set at .85% of total regular wages per month per person.

The dues a member pays must be set out in the Local Union bylaws.  Changes to the level of dues are made through amendments of the bylaws.  Like all other bylaw amendments, a change in the dues level is implemented only when the National President approves the change. 

Obviously, setting the Local Union dues at the bare minimum will not give the Executive the funds required to carry out the day-to-day administration of the Local.  A recent survey shows that the average dues charged by CUPE Locals are 1.5% of monthly wages.

If the Executive finds that there isn’t enough money to actively involve its members in the union’s program, then dues should be increased.  It is important to advise CUPE National when a Local Union does make changes to its dues structure.

Sometimes this becomes a very political issue, and Local Union leaders are reluctant to ask the membership to support a dues increase.

There is nothing wrong with trying to keep dues rates low.  But if this means not having any money for the training of Executive members and stewards, for communicating with the membership or for affiliating to organizations such as labour councils or CUPE provincial divisions, then it is a false economy.

[bookmark: _Toc116199336]Active, effective Locals usually win better settlements than passive, inactive Locals.  It takes money for the training, communication and affiliation fees necessary to build a more active Local.

[bookmark: _Toc317864850]Setting a Dues Rate

Dues rates are calculated in the following manner:

[bookmark: _Toc317864851]Estimating Next Year’s Expenses
Using the methods described in the “Budget” Section of this handbook, estimate next year’s costs by first establishing how much was spent on each expense item last year and then by estimating how much each expense will change in the coming year.

In addition, you may wish to build in a contingency reserve on top of the estimated expenses since budgets are never 100% accurate.

[bookmark: _Toc317864852]Estimating Next Year’s Average Salary
Once estimates of next year’s expenses have been developed, the amount of money per member needed to cover these costs can be calculated.  The actual method of calculation depends on the type of dues structure in place.

Since CUPE per capita payments are now based on a percentage of wages and since Section B.4.3(b) of the CUPE Constitution requires that all Locals chartered since 1982 have a dues structure that varies with income, we will concentrate on these types of dues.

A percentage dues structure requires that each member pay the same percentage of their income as union dues.

Our experience indicates that Locals should collect about 1.5% of wages to have enough money to run a viable operation.

Percentage dues are the most straightforward way of setting dues and the easiest to calculate.  Percentage dues also have the advantage of allowing the same dues structure for full and part-time workers.

To calculate the percentage of wages needed to cover the Local’s expenses, divide the estimated expenses for the coming year by an estimate of total regular wages paid to the bargaining unit in the coming year; then convert to a percentage basis by multiplying by 100%.

Percentage Dues = union expenses ÷ total regular wages multiplied by 100%.

To develop an estimate of next year’s total regular wages, look at last year’s figure.  It should be available from the printout of dues check-off supplied by your employer (and listed on line C-1 of the Monthly Per Capita form).

Adjust the total of last year’s wages by an estimate of the average percentage wage increase and by any anticipated change in the size of the bargaining unit.

For example, if last year’s total regular wages was $1,200,000 and you have negotiated a 5% wage increase and expect to have an increase of two people (from 48 to 50 members of the bargaining unit), then next year’s wage bill will be:

$1,200,000 + 5% (wage increase) x 50 ÷ 48
= $1,200,000 x 1.05 x 50 ÷ 48 = $1,312,500 per year
If this Local estimates its expenses at $20,340 for the coming year, dues payments will be:
$20,340 ÷ $1,312,500 x 100%
= .0155 x 100 (rounded off) = 1.55%

[bookmark: _Toc116199337]Note:  Both estimates of payroll and expenses must be on a yearly basis.

[bookmark: _Toc317864853]Presenting a Dues Increase to the Membership

Calculating a dues rate needed to cover projected expenses is one thing, convincing the membership that a dues increase is needed is another.  

Dues increases are often controversial; nobody wants more money taken from their pay cheques.

To avoid the possibility that the membership may reject a needed increase in dues, the Secretary-Treasurer and other members of the Executive must explain why the increase is needed and how the extra money will be spent.

Here are some tips for presenting a dues increase to the membership:

[bookmark: _Toc265584341][bookmark: _Toc316384873][bookmark: _Toc316387239][bookmark: _Toc316387991]Start Early:
If the Local is having problems financing its activities, then this should be part of each month’s Treasurer’s Report to the members.
If the members keep hearing that everything is okay and then start to hear that there is a problem, they have every reason to be sceptical about the need for a dues increase.

[bookmark: _Toc265584342][bookmark: _Toc316384874][bookmark: _Toc316387240][bookmark: _Toc316387992]Publicize the Meeting Where the Dues Increase Will Be Presented:
Never try to “sneak” an increase past the membership.  
It’s an undemocratic way to operate and will only come back to haunt the Executive when members start noticing the change in their pay stubs.  
Give lots of notice and make sure that everyone knows that a proposed dues increase is on the agenda.

[bookmark: _Toc265584343][bookmark: _Toc316384875][bookmark: _Toc316387241][bookmark: _Toc316387993]Prepare for the Meeting:
The table officers should spend some time deciding who is going to say what, in support of the dues increase.  
Generally speaking, it is the responsibility of the Secretary-Treasurer to explain the financial necessity of the dues increase (which costs have increased, the cost of new activity, etc.) and the responsibility of other table officers to explain why the Executive decided not to cut back on activities, to explain the value of any new activities, and the necessity of the dues increase.
[bookmark: _Toc265584344][bookmark: _Toc316384876][bookmark: _Toc316387242][bookmark: _Toc316387994]Develop a Written Explanation:
Locals raise dues either because costs of existing activities have increased or because the Local has decided to undertake new activities that will cost money.  In either case, the Secretary-Treasurer should distribute a written explanation to the members.
If the dues increase is necessitated by cost increases, the document should list which costs have increased since the last dues increase.
Be specific, which costs have gone up?  How much?  If the dues increase is needed to cover the projected costs of new activities, the Secretary-Treasurer should document the increased costs.
For example, if the Executive wants a dues increase in order to pay the lost time of members taking stewarding workshops, the Treasurer should show the estimated number of members taking these workshops over the next year, the estimated cost of lost wages and any other costs associated with the proposal, such as tuition fees, travel expenses, etc.

[bookmark: _Toc265584345][bookmark: _Toc316384877][bookmark: _Toc316387243][bookmark: _Toc316387995]Explain the Tax Savings:
Union dues are tax deductible.  This means that 30 to 40% of any increase in union dues will be returned to the members through tax savings.

[bookmark: _Toc317864854]Direct Remittance of Union Dues

Union Executives should spend their time fighting to advance the members’ interests, not puzzling over employer printouts of union members and wage bills and CUPE Per Capita forms.

If completing the Per Capita form takes up time that could be spent on other things, then Locals should consider the direct remittance of union dues to CUPE National.  Here is how it works:

The CUPE Accounting Department receives dues cheques directly from employers, deducts per capita payments and sends the balance to the Local (at no charge), in the form of a rebate cheque.  
It takes about 3 weeks from the time that the Accounting Department receives the dues cheque from an employer until the rebate cheque is mailed to the Local.
Locals can still set their own dues structure and control all other payments.  More than 35% of CUPE Locals are serviced on a direct remittance basis.  
For more information on direct remittance, contact your National Representative.

[bookmark: _Toc317864855]

Establishing Direct Remittance

To avoid time-consuming and unnecessary follow-up when starting direct remittance, the Accounting Department has developed the following guidelines to follow when putting a Local on direct remittance:  

It is important for your employer to send a cover letter to the CUPE Per Capita Department along with the monthly remittance.  This letter must indicate clearly all the information listed on the sample letter (see next page).  CUPE National requires this information to ensure that your monthly per capita payment is recorded accurately.  
Your CUPE Representative, your employer or a member of your Local Executive should inform CUPE National when it can expect to receive the first remittance from the employer.  
The name, address and telephone number of the person to contact in the employer’s payroll office would be helpful in case we run into any problems.
If a Local starts direct remittance right after its first collective agreement is negotiated, note if there were any union dues deducted from the retro pay received by the members.  




















[bookmark: _Toc317864856]Sample letter from the Employer to CUPE National Office for direct remittance

Employer Name: xxx
Address: xxx
Contact Person: xxx


Date: October 15, 2011


[bookmark: _Toc316384880][bookmark: _Toc316387246][bookmark: _Toc316387998][bookmark: _Toc317864857]Canadian Union of Public Employees
1375 St. Laurent Blvd.
OTTAWA, Ontario   K1G 0Z7

Attention:		Per Capita

Re:	Deduction of Union Dues
	CUPE Local No. 9000

Enclosed please find a payment in the amount of $     3,477.94      . 
This covers the month of    September    20  11  .  During this month, the local had    56    full-time
members and    0      part-time/casual members. 
The union dues structure is as follows:     2.0%    .
Total regular wages earned during the month was $      173,897.00    .
Distribution of Dues List:
												Yes		No
· Local Secretary-Treasurer received a copy				___		____
	OR
· A duplicate copy is attached						____		___

	Inquiries:  613-237-1590
Fax:          613-237-5508
Email:       percapita@cupe.ca










[bookmark: _Toc317864859][image: ]Example of a Direct Remittance Per Capita Form
[bookmark: _Toc317864860]Direct Remittance and the CUPE Ledger

When a Local opts for direct remittance from the employer, the Secretary-Treasurer will receive a rebate cheque from National Office each month for the difference between the total dues collected from the employer less the amount deducted by CUPE National for per capita.
The Secretary-Treasurer will also receive the yellow copy of the Per Capita form as a receipt.  It will reflect the amount of per capita paid, and any other miscellaneous items deducted (such as initiation fees or bonding), the amount rebated back to your Local and the total union dues received from your employer.
To avoid understating both the revenue and expenses of the Local, the Treasurer should ensure that the dues received, the per capita paid and the rebate received from CUPE National are recorded properly in the Local’s books.  

This transaction should be entered in the CUPE Ledger in the following manner:
List the cheque number, the amount of the rebate cheque received from CUPE and a short description in the “Description” column of the Ledger.  
On the same line, list the amount of money CUPE National received from your employer (Section E – TOTAL REMITTED – of the Per Capita form) in the “INCOME” column under “Dues”.
Continuing on the same line, list the amount of per capita and initiation fees calculated by CUPE National (from line C-1 to C-5 of the per capita receipt) in the “CUPE Per Capita” column.
List any other payments deducted from Section D in the appropriate expense category, again continuing on the same line.
Doing it this way will allow your columns to balance. It’s important that you note the rebate cheque number and its amount in the Description Section.  This will make it easy for the Trustee to cross reference the rebate cheque deposit to the credit union statement or the bank statement. 



[bookmark: _Toc317864861]Example of the ledger entries using numbers from the per capita form on page 45

[bookmark: _Toc116199339][bookmark: _Toc316388001]
[bookmark: _Toc317864862]Section 9 – Union Membership Records

In most cases, the Secretary-Treasurer maintains the Local’s membership list.  These lists could be in the form of a printout of check-off records supplied by your employer, in the form of a card file with each current member’s name and address listed on a card, or in a database.

In any case, it is important to check the employer’s records to ensure that the number of employees paying dues is correct.  In a number of cases, employers have “missed” a number of employees, thus short-changing the Local.

In addition to membership records, Secretary-Treasurers are responsible for signing and filing a number of forms and cards.

Membership cards are available at no charge from the CUPE National Office stockroom.


[bookmark: _Toc316388002][bookmark: _Toc317864863]Section 10 - Union Trustees

[bookmark: _Toc317864864]Duties of Trustees

Trustees act as internal auditors.  

The primary duty of Trustees is to uncover any fraud or misuse of union funds.  The secondary function of Trustees is to review the way that the Secretary-Treasurer is doing his or her job and to suggest ways that the financial affairs of the Local could be improved.

To carry out these functions, Trustees must audit the activities of the Secretary-Treasurer  and report the results of the audit to the membership and mail a copy to the National Secretary-Treasurer’s Office in Ottawa.  As per Article B.3.12 of the CUPE Constitution, an audit must be made once a year. However, we recommend that an audit takes place every six months especially for larger locals with many transactions.  This will simplify the task.

Specifically, Trustees have the following responsibilities:

[bookmark: _Toc265584354][bookmark: _Toc316384886][bookmark: _Toc316387252][bookmark: _Toc316388004]Audit

Trustees should investigate the following:

That proper financial controls as described in Section 2 of this handbook are in place and being used.
That the Ledger is up to date and properly completed.
That the Secretary-Treasurer’s report to the Trustees for the period under review has been completed properly.
That monthly bank reconciliations have been completed properly.
That projected income is adequate to cover projected expenses.
That surplus funds are invested properly.
That the inventory of equipment and supplies is up to date.
That the Local’s insurance is adequate to cover the replacement of all equipment inventoried.
That all changes to the Local’s bylaws have been approved by CUPE.

[bookmark: _Toc265584355][bookmark: _Toc316384887][bookmark: _Toc316387253][bookmark: _Toc316388005]Report

1. Complete the Trustees Audit Program.
2. Develop recommendations to deal with any problems found during the audit.
3. Complete the Trustees Report.
4. The written report of recommendations or concerns, funds and accounts must be sent to the President and Secretary-Treasurer of the Local.
5. Distribute copies of the Trustees Report to the Membership and make a verbal report that highlights any recommendations for changing procedures.
6. Send copies of the Trustees Audit Program, the Trustees Report and the Secretary-Treasurer’s Report to the Trustees documents to CUPE National and your Local’s Servicing representative.
7. Request help from your servicing representative if you are having trouble completing the audit or if you suspect any dishonesty.
[bookmark: _Toc116199342]
[bookmark: _Toc317864865]Audit Procedure

[bookmark: _Toc261510158][bookmark: _Toc265584357][bookmark: _Toc316384889][bookmark: _Toc316387255][bookmark: _Toc316388007]Assemble Materials and Reports

Before starting an audit, Trustees will need the following from the Local’s Secretary-Treasurer for the period to be audited:

Yellow copy of all per capita receipts submitted for the period under review.
Secretary-Treasurer’s completed Ledger (in paper form).
For ALL accounts of the Local – bank statements and returned cheques, or if applicable, bank books and returned cheques.
Cheque stubs.
Copies of all bank reconciliations completed by the Secretary-Treasurer.
Documentation for all money spent during the period (this would include authorization vouchers and/or invoices).
Deposit book(s).
Statement of Income and Expense forms previously completed by the Secretary-Treasurer.
Minute book(s) which detail all expenses approved by the membership.
Copy of Local’s bylaws.
Employer’s dues check-off list (or whatever documentation is used by the Secretary-Treasurer to ensure dues are deducted properly).
Receipt book (or whatever type of documentation, in addition to the bank deposit book, is used by the Secretary-Treasurer to record money received by the Local).
Copy of any insurance policy held by the Local on account of assets owned by the Local (if applicable).
Copies of any financial reports presented by the Secretary-Treasurer to the Executive and/or the membership during the period under review.
Any T-5’s (which show investment income for the Local) received for the period under review (if applicable).
If the Local has rental revenue, copies of any rental agreements.
If the Local sells supplies, all documentation or records kept to record the transactions.
Copy of the CUPE Constitution.
[bookmark: _Toc261510159][bookmark: _Toc265584358][bookmark: _Toc316384890][bookmark: _Toc316387256][bookmark: _Toc316388008]You should also have:

Calculator/paper
Pencils
Ruler
Scrap paper
Red pen (for totals)
A computer if the Treasurer used a spreadsheet or bookkeeping program to record and classify transactions.
[bookmark: _Toc261510160][bookmark: _Toc265584359][bookmark: _Toc316384891][bookmark: _Toc316387257][bookmark: _Toc316388009]Note:
The Secretary-Treasurer must complete a “Secretary-Treasurer’s Report to the Trustees” form (see next page).  This form consolidates the information on the Monthly Treasurer’s Report forms for the period being audited.

[bookmark: _Toc316387258][bookmark: _Toc317864866]Trustees’ Recommendations

Trustees do more than just check to see if all funds spent by the Local can be accounted for.  A big part of any audit is checking to see if proper controls are in place.  

To be of value to your Locals, Trustees report back and often make recommendations.  

To help Trustees make recommendations, CUPE has developed a set of “Suggested Recommendations”.  These recommendations suggest things that Trustees can suggest if they have concerns about anything they find during their audit.  To help guide Trustees through an audit, CUPE has developed a “Trustees’ Audit Program”.  These documents are sent from CUPE National each January to all Locals but are also available on the CUPE website at www.cupe.ca.

By going through the steps outlined in the program, a complete audit of a Local’s books can be carried out by Trustees.
[bookmark: _Toc317864867]Es Report to the Trustees
[bookmark: _Toc317864868][bookmark: _Toc116199344][bookmark: _Toc317864869]Example of a Trustees’ Report


Problem Audits

Trustees are sometimes faced with missing documentation, or cheques, poorly done books that don’t balance, etc.  

Trustees cannot complete an audit until all missing documentation is accounted for and until the Trustees understand exactly how the Secretary-Treasurer documented each transaction in the Ledger.

If documents are missing, ask the Secretary-Treasurer for them.  If the missing material is not forthcoming, contact your CUPE Representative and explain the problem. 

If you can’t follow how the Secretary-Treasurer did the bookkeeping, ask him or her to explain how they handled each transaction that you didn’t understand.  If you find the explanations reasonable and there is no evidence those cheques or invoices have been tampered with, accept the explanations and make recommendations on how the bookkeeping could be improved.  If you remain suspicious, contact your CUPE Representative.

If you find evidence of fraud such as unexplained withdrawals, forged signatures, forged expense vouchers, etc., immediately contact your CUPE Representative and CUPE National at the toll free number 1-800-363-2873, option 5.

Collect any evidence of wrongdoing and give it to one Trustee who will be responsible for turning it over to the police or the CUPE Accounting Department.  

Make sure that no one can tamper with or destroy the evidence.  Do not discuss your findings with anyone except other Trustees, the police, your CUPE Representative or the CUPE Auditor.  It is important not to alert a thief that you are suspicious.  And it would be terrible to blacken someone’s reputation if your suspicions are unfounded.
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		LOCAL NO.:  __________

		YEAR:  __________

																								November 2012





Glossary

		CUPE LEDGER

		GLOSSARY

		INCOME		DESCRIPTION

		Dues		The amount of dues income received from your employer or sent to CUPE National if you are on direct remittance. (Refer to Per Capita Form - Total Remitted in Section E)

		Other		All other income received by the local such as initiation fees, interest earned on term deposits, GIC, rental income, etc.

		EXPENSES		DESCRIPTION

		CUPE Per Capita		Per capita payments made to CUPE National (.85% of regular wages) or if you are on direct remittance, the amount of per capita tax withheld by CUPE National (refer to Per Capita Form - Line C-1: under "amount" column). Also include the initiation fee of $

		Affiliation Fees		All affiliation fees paid to provincial divisions, labour councils, district councils, provincial councils of unions, etc.

		Salaries		The amount of wages and benefits for anyone hired by the local to do specific jobs such as business agents, cleaning the office, clerical support, etc.

		Operating Expenses		All recurring expenses such as room rentals for executive and membership meetings, office rent, office supplies, equipment leases, phone, internet, insurance, bonding premiums, bank charges, etc.

		Special Purchases		All non-recurring expenses such as equipment purchases, etc.

		Executive Expenses		All expenses incurred by the executive members such as salaries/honoraria, mileage, per diem, , etc.  Do not list expenses related to bargaining, grievances, arbitrations, or conventions/conferences as they have their own designated categories as listed b

		Bargaining Expenses		All expenses incurred by any member (including executive members) involved with bargaining preparations and negotiations such as lost wages, per diem, mileage, meeting rooms, bulletins, etc.

		Grievances/Arbitration		All expenses incurred by any member (including executive members) in processing grievances and costs associated with arbitration such as lost wages, per diem, mileage, arbitrator's and lawyer's bills, etc.

		Committee Expenses		All expenses incurred by any other committee such as the Health and Safety Committee, Women's Committee, etc.

		Conventions/Conferences		All expenses incurred by any member (including executive members) attending conventions and conferences such as lost wages, per diem, mileage, registration, etc.

		Education		All expenses incurred by any member (including executive members) attending union educationals and workshops, such as lost wages, per diem, mileage, registration, etc.

		Contributions/Donations		All contributions for retiring members, on-going campaigns, strike support donations, election donations, or contributions to other organizations.

		Other		Any expense that doesn't fall within the other categories such as special campaigns, etc.





Jan

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				January				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:								TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										January						BANK RECONCILIATION								January

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						January				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						January				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Contributions/ Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																				- 0						Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																				- 0						*Ledger Bank Balance:    (A)						- 0		`

																				- 0						* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																				- 0

																				- 0

																				- 0						**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Feb

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				February				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										February						BANK RECONCILIATION								February

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						February				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						February				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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March

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				March				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										March						BANK RECONCILIATION								March

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						March				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						March				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April module 4

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		Apr 2		1		Local 1234						25.00																												25.00

		Apr. 2		2		Employer/Lost Wages						962.00																				289.00				192.00		481.00

		Apr. 2		3		Smith & Jones						1,110.00																				1,100.00

		Apr. 9		4		K. Belanger						450.00																								450.00

		Apr. 9		5		C. Seal						120.00								.		120.00

		Apr. 10				Joe Hill - initiation fee				20.00						20.00

		Apr. 14				Dues				5,970.00				5,970.00

		Apr. 16		6		VOID

		Apr. 16		7		Fed of labour						57.00								57.00								.

		Apr. 16		8		CUPE Per Capita						2,985.00						2,985.00

		Apr. 16		9		J. Jones						309.00																										309.00

		Apr. 16		10		J. Hill						63.00																				63.00						.

		Apr. 16		11		ACME -
Office supplies						240.00														240.00

		Apr. 27		12		Champions Trophies						46.00																												46.00

		Apr. 30				Safety deposit box						15.00												15.00																		.

		Apr. 30				Interest				76.00						76.00

						TOTAL:				6,066.00		6,382.00		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00						1,452.00				642.00		790.00		71.00

		Local No:						9876		TOTAL INCOME:				6,066.00												TOTAL EXPENSES:				6,372.00

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						5,970.00				5,970.00

								Other						96.00				96.00

								Total Income:						6,066.00				6,066.00

								EXPENSES						April				Year to Date

								CUPE Per Capita						2,985.00				2,985.00

								Affiliation Fees						57.00				57.00

								Salaries						120.00				120.00

								Operating Expenses						15.00				15.00

								Special Purchases						240.00				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,452.00				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						642.00				642.00

								Education						790.00				790.00

								Gifts / Donations						71.00				71.00

								Other						- 0				- 0

								Total Expenses:						6,372.00				6,372.00

								Surplus (Deficit) for the Period:						-   306.00

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April module 8

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		6		14		Heart Foundation						25.00																														25.00

		10		15		CUPE Per Capita						3,351.33						3,351.33

		16		16		G. Gervais						350.00																								350.00

		16		17		D. Parry						600.00																								600.00

		21				Dues				6,135.00				6,135.00						.

		24		18		CUPE Prov. Div.						22.50								22.50

		27		19		ACME Office Supply						35.00										35.00

		28				J. Armstrong (draw)				50.00						50.00

						Bank Interest				66.86						66.86

						TOTAL:				6,251.86		4,383.83		6,135.00		116.86		3,351.33		22.50		35.00														950.00						25.00

		Local No:						9876		TOTAL INCOME:				6,251.86												TOTAL EXPENSES:				4,383.83

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:				155		No. of Part-Time Members:										Bank Balance as per Bank Statement:								6,753.03

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										4500.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						6,135.00				18,036.90								16		350.00

								Other						116.86				147.00								19		35.00

								Total Income:						6,251.86				18,183.90

								EXPENSES						April				Year to Date

								CUPE Per Capita						3,351.33				9,852.91

								Affiliation Fees						22.50				66.15

								Salaries

								Operating Expenses						35.00				102.90

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				552.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				5,787.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences						950.00				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						25.00				73.50

								Total Expenses:						4,383.83				19,228.73								Total of Outstanding Cheques:						385.00

								Surplus (Deficit) for the Period:						1,868.03												*Ledger Bank Balance:    (A)						6368.03

								*Ledger Bank Balance at End of Period:    (A)										6,368.03

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																																		Sub-Total of Outstanding Cheques:						- 0

																																		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April Treasurer workbook p. 29

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		6		14		Heart Foundation				- 0		25.00																														25.00

		10		15		CUPE Per Capita				- 0		3,351.33						3,351.33

		16		16		G. Gervais				- 0		350.00																								350.00

		16		17		D. Parry				- 0		600.00																								600.00

		21				Dues				6,135.00				6,135.00						.

		24		18		CUPE Prov. Div.						22.50								22.50

		27		19		ACME Office Supply						35.00												35.00

		28				J. Armstrong (draw)				50.00						50.00

						TOTAL:																				- 0		- 0		- 0		- 0		- 0				- 0		- 0

		Local No:						9876		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				18,036.90

								Other						- 0				147.00

								Total Income:						- 0				18,183.90

								EXPENSES						April				Year to Date

								CUPE Per Capita						- 0				9,852.91

								Affiliation Fees						- 0				66.15

								Salaries

								Operating Expenses										102.90

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				552.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				5,787.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences										2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				19,228.73								Total of Outstanding Cheques:						- 0

								Surplus (Deficit) for the Period:						- 0												*Ledger Bank Balance:    (A)						0.00

								*Ledger Bank Balance at End of Period:    (A)

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																																		Sub-Total of Outstanding Cheques:						- 0

																																		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)

																										* The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the 
Treasurer's Report to the Membership.
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May

		

		MONTH				May				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		28		20		G. Goodwin				- 0		75.00																75.00

		28		21		R. A. Associates (Hall rental)				- 0		74.00												74.00

		28		22		Labour Council				- 0		23.25								23.25

		28		23		Fed. Of Labour				- 0		91.00								91.00

		28				Dues				6,377.20		- 0		6,372.20		5.00

		28		24		Per Capita				- 0		3,366.33						3,366.33

		28		25		F. White - Arbitrator				- 0		1,650.00																				1,650.00

		28		26		Phone company				- 0		55.25												55.25

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						hidden rows!!				- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				6,377.20		5,334.83		6,372.20		5.00		3,366.33		114.25		- 0		129.25		- 0		75.00		- 0		1,650.00		- 0		- 0		- 0		- 0		- 0

		Local No:						9876		TOTAL INCOME:				6,377.20												TOTAL EXPENSES:				5,334.83

								TREASURER'S REPORT TO THE MEMBERSHIP										May						BANK RECONCILIATION								May

								No. of Full-Time Members:				155		No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										6,368.03						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						May				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						6,372.20				24,409.10

								Other						5.00				152.00

								Total Income:						6,377.20				24,561.10

								EXPENSES						May				Year to Date

								CUPE Per Capita						3,366.33				13,219.24

								Affiliation Fees						114.25				180.40

								Salaries						- 0

								Operating Expenses						129.25				232.15

								Special Purchases						- 0

								Executive Expenses						75.00				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,650.00				7,437.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0

								Gifts / Donations						- 0

								Other						- 0				73.50

								Total Expenses:						5,334.83				24,563.56

								Surplus (Deficit) for the Period:						1,042.37

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



Dues

Other

Affiliation Fees

Operating Expenses

Executive Expenses

Bargaining Expenses

Grievances/ Arbitration

Conventions/ Conferences

Other

CUPE Per Capita

Salaries

Special Purchases

Education

Contributions/ Donations



June

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				June				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										June						BANK RECONCILIATION								June

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						June				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						June				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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July

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				July				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										July						BANK RECONCILIATION								July

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						July				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						July				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Aug

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				August				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										August						BANK RECONCILIATION								August

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						August				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						August				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Sept

		

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		3		1		N. Smith (Grievance Hearing)				- 0		115.38																				115.38

		6		2		Labour council				- 0		32.00								32.00

		6		3		ACME Computer Software				- 0		475.00														475.00

		17		4		J. McNeil (lost wages)				- 0		539.21																								539.21

		19		5		J. McNeil (expenses)				- 0		793.43																								793.43

		19				Dues received from employer				3,570.00		- 0		3,550.00		20.00

		20		6		VOID				- 0		- 0

		20		7		CUPE Per Capita				- 0		1,830.00						1,732.00						98.00

		29		8		J.McNeil (Honorarium)				- 0		500.00																500.00

		30		9		F. Domino (Exec Mtg)				- 0		34.20																34.20

										- 0		- 0

										- 0		- 0

						TOTAL:				3,570.00		4,319.22		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0

		Local No:						9000		TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22

								TREASURER'S REPORT TO THE MEMBERSHIP										September

								No. of Full-Time Members:						No. of Part-Time Members:

								Ledger Bank Balance for Beginning of Period:										5,900.00

								INCOME						September				Year to Date

								Dues						3,550.00				27,959.10

								Other						20.00				172.00

								Total Income:						3,570.00				28,131.10

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,732.00				14,951.24

								Affiliation Fees						32.00				212.40

								Salaries						- 0				- 0

								Operating Expenses						98.00				330.15

								Special Purchases						475.00				475.00

								Executive Expenses						534.20				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						115.38				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						1,332.64				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						4,319.22				28,882.78

								Surplus (Deficit) for the Period:						-   749.22

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

		TOTAL								- 0						- 0				- 0
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Sept fow p 47

		

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0

										- 0

										- 0

										- 0

										- 0

						Unions dues rec.d and Per Capita deducted from CUPE Nat'l (Direct Remittance - rebate cheque: $1,891.82)				3,477.94		1,586.12		3,477.94				1,488.12						98.00

										- 0

										- 0

										- 0

										- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				3,477.94		1,586.12		3,477.94		- 0		1,488.12		- 0		- 0		98.00		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						9000		TOTAL INCOME:				3,477.94												TOTAL EXPENSES:				1,586.12

								TREASURER'S REPORT TO THE MEMBERSHIP										September

								No. of Full-Time Members:						No. of Part-Time Members:

								Ledger Bank Balance for Beginning of Period:										5,900.00

								INCOME						September				Year to Date

								Dues						3,477.94				27,887.04

								Other						- 0				152.00

								Total Income:						3,477.94				28,039.04

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,488.12				14,707.36

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						98.00				330.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						1,586.12				26,149.68

								Surplus (Deficit) for the Period:						1,891.82

								*Ledger Bank Balance at End of Period:    (A)										7,791.82

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

		TOTAL								- 0						- 0				- 0



Note amount of rebate cheque

Dues Collected by the employer which were sent to Nat'l

Per capita and initiation fees deducted by CUPE Nat'l

Bonding deducted line D-3
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Oct

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				October				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										October						BANK RECONCILIATION								October

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						October				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						October				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



Dues
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Conventions/ Conferences
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Contributions/ Donations



Nov

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				November				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										November						BANK RECONCILIATION								November

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						November				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						November				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Dec

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				December				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										December						BANK RECONCILIATION								December

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						December				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						December				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Treasurer

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Feb		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		March		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		April		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00		- 0		- 0		1,452.00		- 0		642.00		790.00		71.00		- 0		0		0

		May		6,372.20		5.00		3,366.33		114.25		- 0		129.25		- 0		75.00		- 0		1,650.00		- 0		- 0		- 0		- 0		- 0		155		0

		June		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		July		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Aug		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Sept		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0		0		0

		Oct		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Nov		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Dec		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Total		15,892.20		121.00		8,083.33		203.25		120.00		242.25		715.00		609.20		- 0		3,217.38		- 0		1,974.64		790.00		71.00		- 0		13		0

		TOTAL INCOME:				16,013.20						TOTAL EXPENSES:				16,026.05				AVERAGE MEMBERSHIP:				1		0

																*Ledger Bank Balance at End of Period:    (A)								-   12.85

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						-   12.85

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END
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		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan																																		0

		Feb																																		0

		March																																		0

		April																																		0

		May																																		0

		June																																		0

		July																																		0

		Aug																																		0

		Sept																																		0

		Oct																																		0

		Nov																																		0

		Dec																																		0

		Total																																		0

		TOTAL INCOME:										TOTAL EXPENSES:								AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						- 0

				your ledger is NOT in balance (see note above)





Trustees module 10

				FACILITATOR'S ANSWERS

				TRUSTEES' REPORT FOR THE PERIOD						January		TO		March

				YEAR		0

				LOCAL NO.		9000				NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT		11,962.55				Beginning of Period		252		25

										End of Period		252		12

										Difference		0		-13

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues		20,581.06

				Other						ASSETS AND DEBTS

				TOTAL INCOME:		20,581.06

										ASSETS

				EXPENSES						Ledger Bank Balance				7,694.04

				CUPE Per Capita		12,716.03				Union Dues Owing to Local

				Affiliation Fees		613.50				Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses		354.88				Other

				Special Purchases		1,129.52

				Executive Expenses		510.00

				Bargaining Expenses		- 0

				Grievances/Arbitration						TOTAL ASSETS:				7,694.04

				Other Committees		- 0

				Conventions/Conferences						DEBTS

				Education		4,596.40				Money Owing to CUPE National

				Contributions /Donations		200.00				Other

				Other		4,729.24

				TOTAL EXPENSES:		24,849.57

				Surplus (Deficit) for the period:		-   4,268.51

				LEDGER BANK BALANCE AT END OF PERIOD:		7,694.04				TOTAL DEBTS:				- 0

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				1. Dues income do not cover expenses. Recommend a dues increase.

				2. Check that the amount of dues remitted by the employer is correct.

				3. Make sure that motions are not in violation of the bylaws when they are being discussed.

				4. Amend Child Care motion to specify a maximum claim.

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:
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				TRUSTEES' REPORT FOR THE PERIOD						January		TO		December

				YEAR		0

				LOCAL NO.						NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT						Beginning of Period

										End of Period

										Difference		0

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues

				Other						ASSETS AND DEBTS

				TOTAL INCOME:		- 0

										ASSETS

				EXPENSES						Ledger Bank Balance

				CUPE Per Capita						Union Dues Owing to Local

				Affiliation Fees						Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses						Other

				Special Purchases

				Executive Expenses

				Bargaining Expenses

				Grievances/Arbitration						TOTAL ASSETS:

				Other Committees

				Conventions/Conferences						DEBTS

				Education						Money Owing to CUPE National

				Contributions /Donations						Other

				Other

				TOTAL EXPENSES:		- 0

				Surplus (Deficit) for the period:		- 0

				LEDGER BANK BALANCE AT END OF PERIOD:						TOTAL DEBTS:

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:





Budget

		BUDGET

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues		20,581.06				20,581.06				- 0

		Other		- 0				- 0				- 0

		TOTAL INCOME:		20,581.06		- 0		20,581.06		- 0		- 0		- 0

		EXPENSES

		CUPE Per Capita		12,716.03				12,716.03				- 0

		Affiliation Fees		613.50				613.50				- 0

		Salaries		- 0				- 0				- 0

		Special Purchases		354.88				354.88				- 0

		Operating Expenses		1,129.52				1,129.52				- 0

		Executive Expenses		510.00				510.00				- 0

		Bargaining Expenses		- 0				- 0				- 0

		Grievances/Arbitration		- 0				- 0				- 0

		Other Committees		- 0				- 0				- 0

		Conventions/Conferences		- 0				- 0				- 0

		Education		4,596.40				4,596.40				- 0

		Contributions/Donations		200.00				200.00				- 0

		Other		4,729.24				4,729.24				- 0

		TOTAL EXPENSES:		24,849.57		- 0		24,849.57		- 0		- 0		- 0

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:				- 0

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:				- 0





Budget fow page 38

		BUDGET

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues		35,100.00				35,100.00		35,100.00		-   35,100.00		36,504.00

		Other		850.00				850.00		850.00		-   850.00		700.00

		TOTAL INCOME:		35,950.00		- 0		35,950.00		35,950.00		-   35,950.00		37,204.00

		EXPENSES

		CUPE Per Capita						- 0		18,980.00		-   18,980.00

		Affiliation Fees						- 0		810.00		-   810.00

		Salaries						- 0				- 0

		Special Purchases						- 0				- 0

		Operating Expenses						- 0		4,645.00

		Executive Expenses						- 0		360.00		-   360.00

		Bargaining Expenses						- 0				- 0

		Grievances/Arbitration						- 0		3,200.00		-   3,200.00

		Other Committees		- 0				- 0				- 0

		Conventions/Conferences						- 0		2,900.00		-   2,900.00

		Education						- 0				- 0

		Contributions/Donations						- 0				- 0

		Other						- 0		3,850.00		-   3,850.00

		TOTAL EXPENSES:		- 0		- 0		- 0		34,745.00		-   30,100.00		- 0

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:				- 0

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:				- 0
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Surplus (Deficit) for the Period:

4,125.64                             

Year to Date

-                                     

27,959.10                           

*Ledger Bank Balance at End of Period:    (A)

Education

September

Ledger Bank Balance for Beginning of Period:

Total Income:

TREASURER'S REPORT TO THE MEMBERSHIP

-                                     

475.00                                



-                                     

-                                     

Gifts / Donations

INCOME

3,550.00                              Dues

September

7,553.31                             

No. of Part-Time 

Members:



-                                     

Year to Date

5,900.00

172.00                                

73.50                                  

-                                     

115.38                                

-                                     

1,161.54                             

No. of Full-Time 

Members:

Grievances/ Arbitration

Operating Expenses

28,882.78                        

5,150.78                          

Other

28,131.10                        

98.00                                  

CUPE Per Capita

20.00                                  

4,319.22                          

Affiliation Fees

Conventions/ Conferences

Executive Expenses 534.20                                

749.22 -                            

Total Expenses:

-                                     

Other Committees

Bargaining Expenses

Other

212.40                                

-                                     

1,332.64                             

330.15                                

-                                     

-                                     

3,570.00                          

14,951.24                           

475.00                                 Special Purchases

Salaries

September

32.00                                  

1,732.00                             

EXPENSES


Microsoft_Excel_97-2003_Worksheet2.xls
Title

		

		LEDGER

		LOCAL NO.:  __________

		YEAR:  __________

																								November 2012





Glossary

		CUPE LEDGER

		GLOSSARY

		INCOME		DESCRIPTION

		Dues		The amount of dues income received from your employer or sent to CUPE National if you are on direct remittance. (Refer to Per Capita Form - Total Remitted in Section E)

		Other		All other income received by the local such as initiation fees, interest earned on term deposits, GIC, rental income, etc.

		EXPENSES		DESCRIPTION

		CUPE Per Capita		Per capita payments made to CUPE National (.85% of regular wages) or if you are on direct remittance, the amount of per capita tax withheld by CUPE National (refer to Per Capita Form - Line C-1: under "amount" column). Also include the initiation fee of $

		Affiliation Fees		All affiliation fees paid to provincial divisions, labour councils, district councils, provincial councils of unions, etc.

		Salaries		The amount of wages and benefits for anyone hired by the local to do specific jobs such as business agents, cleaning the office, clerical support, etc.

		Operating Expenses		All recurring expenses such as room rentals for executive and membership meetings, office rent, office supplies, equipment leases, phone, internet, insurance, bonding premiums, bank charges, etc.

		Special Purchases		All non-recurring expenses such as equipment purchases, etc.

		Executive Expenses		All expenses incurred by the executive members such as salaries/honoraria, mileage, per diem, , etc.  Do not list expenses related to bargaining, grievances, arbitrations, or conventions/conferences as they have their own designated categories as listed b

		Bargaining Expenses		All expenses incurred by any member (including executive members) involved with bargaining preparations and negotiations such as lost wages, per diem, mileage, meeting rooms, bulletins, etc.

		Grievances/Arbitration		All expenses incurred by any member (including executive members) in processing grievances and costs associated with arbitration such as lost wages, per diem, mileage, arbitrator's and lawyer's bills, etc.

		Committee Expenses		All expenses incurred by any other committee such as the Health and Safety Committee, Women's Committee, etc.

		Conventions/Conferences		All expenses incurred by any member (including executive members) attending conventions and conferences such as lost wages, per diem, mileage, registration, etc.

		Education		All expenses incurred by any member (including executive members) attending union educationals and workshops, such as lost wages, per diem, mileage, registration, etc.

		Contributions/Donations		All contributions for retiring members, on-going campaigns, strike support donations, election donations, or contributions to other organizations.

		Other		Any expense that doesn't fall within the other categories such as special campaigns, etc.





Jan

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				January				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:								TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										January						BANK RECONCILIATION								January

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						January				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						January				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Contributions/ Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																				- 0						Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																				- 0						*Ledger Bank Balance:    (A)						- 0		`

																				- 0						* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																				- 0

																				- 0

																				- 0						**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



YOU MUST ENTER YOUR LOCAL # HERE

YOU MUST ENTER LAST YEAR'S ENDING LEDGER BALANCE HERE OTHERWISE YOU WILL NOT BALANCE

Dues

Other

Affiliation Fees

Operating Expenses

Executive Expenses

Bargaining Expenses

Grievances/ Arbitration

Conventions/ Conferences

Other

CUPE Per Capita

Special Purchases

Other Committees

Education

Contributions/ Donations

Salaries



Feb

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				February				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										February						BANK RECONCILIATION								February

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						February				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						February				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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March

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				March				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										March						BANK RECONCILIATION								March

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						March				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						March				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April module 4

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		Apr 2		1		Local 1234						25.00																												25.00

		Apr. 2		2		Employer/Lost Wages						962.00																				289.00				192.00		481.00

		Apr. 2		3		Smith & Jones						1,110.00																				1,100.00

		Apr. 9		4		K. Belanger						450.00																								450.00

		Apr. 9		5		C. Seal						120.00								.		120.00

		Apr. 10				Joe Hill - initiation fee				20.00						20.00

		Apr. 14				Dues				5,970.00				5,970.00

		Apr. 16		6		VOID

		Apr. 16		7		Fed of labour						57.00								57.00								.

		Apr. 16		8		CUPE Per Capita						2,985.00						2,985.00

		Apr. 16		9		J. Jones						309.00																										309.00

		Apr. 16		10		J. Hill						63.00																				63.00						.

		Apr. 16		11		ACME -
Office supplies						240.00														240.00

		Apr. 27		12		Champions Trophies						46.00																												46.00

		Apr. 30				Safety deposit box						15.00												15.00																		.

		Apr. 30				Interest				76.00						76.00

						TOTAL:				6,066.00		6,382.00		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00						1,452.00				642.00		790.00		71.00

		Local No:						9876		TOTAL INCOME:				6,066.00												TOTAL EXPENSES:				6,372.00

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						5,970.00				5,970.00

								Other						96.00				96.00

								Total Income:						6,066.00				6,066.00

								EXPENSES						April				Year to Date

								CUPE Per Capita						2,985.00				2,985.00

								Affiliation Fees						57.00				57.00

								Salaries						120.00				120.00

								Operating Expenses						15.00				15.00

								Special Purchases						240.00				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,452.00				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						642.00				642.00

								Education						790.00				790.00

								Gifts / Donations						71.00				71.00

								Other						- 0				- 0

								Total Expenses:						6,372.00				6,372.00

								Surplus (Deficit) for the Period:						-   306.00

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April module 8

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		6		14		Heart Foundation						25.00																														25.00

		10		15		CUPE Per Capita						3,351.33						3,351.33

		16		16		G. Gervais						350.00																								350.00

		16		17		D. Parry						600.00																								600.00

		21				Dues				6,135.00				6,135.00						.

		24		18		CUPE Prov. Div.						22.50								22.50

		27		19		ACME Office Supply						35.00										35.00

		28				J. Armstrong (draw)				50.00						50.00

						Bank Interest				66.86						66.86

						TOTAL:				6,251.86		4,383.83		6,135.00		116.86		3,351.33		22.50		35.00														950.00						25.00

		Local No:						9876		TOTAL INCOME:				6,251.86												TOTAL EXPENSES:				4,383.83

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:				155		No. of Part-Time Members:										Bank Balance as per Bank Statement:								6,753.03

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										4500.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						6,135.00				18,036.90								16		350.00

								Other						116.86				147.00								19		35.00

								Total Income:						6,251.86				18,183.90

								EXPENSES						April				Year to Date

								CUPE Per Capita						3,351.33				9,852.91

								Affiliation Fees						22.50				66.15

								Salaries

								Operating Expenses						35.00				102.90

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				552.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				5,787.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences						950.00				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						25.00				73.50

								Total Expenses:						4,383.83				19,228.73								Total of Outstanding Cheques:						385.00

								Surplus (Deficit) for the Period:						1,868.03												*Ledger Bank Balance:    (A)						6368.03

								*Ledger Bank Balance at End of Period:    (A)										6,368.03

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																																		Sub-Total of Outstanding Cheques:						- 0

																																		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		6		14		Heart Foundation				- 0		25.00																														25.00

		10		15		CUPE Per Capita				- 0		3,351.33						3,351.33

		16		16		G. Gervais				- 0		350.00																								350.00

		16		17		D. Parry				- 0		600.00																								600.00

		21				Dues				6,135.00				6,135.00						.

		24		18		CUPE Prov. Div.						22.50								22.50

		27		19		ACME Office Supply						35.00												35.00

		28				J. Armstrong (draw)				50.00						50.00

						TOTAL:																				- 0		- 0		- 0		- 0		- 0				- 0		- 0

		Local No:						9876		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				18,036.90

								Other						- 0				147.00

								Total Income:						- 0				18,183.90

								EXPENSES						April				Year to Date

								CUPE Per Capita						- 0				9,852.91

								Affiliation Fees						- 0				66.15

								Salaries

								Operating Expenses										102.90

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				552.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				5,787.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences										2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				19,228.73								Total of Outstanding Cheques:						- 0

								Surplus (Deficit) for the Period:						- 0												*Ledger Bank Balance:    (A)						0.00

								*Ledger Bank Balance at End of Period:    (A)

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																																		Sub-Total of Outstanding Cheques:						- 0

																																		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)

																										* The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the 
Treasurer's Report to the Membership.
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May

		

		MONTH				May				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		28		20		G. Goodwin				- 0		75.00																75.00

		28		21		R. A. Associates (Hall rental)				- 0		74.00												74.00

		28		22		Labour Council				- 0		23.25								23.25

		28		23		Fed. Of Labour				- 0		91.00								91.00

		28				Dues				6,377.20		- 0		6,372.20		5.00

		28		24		Per Capita				- 0		3,366.33						3,366.33

		28		25		F. White - Arbitrator				- 0		1,650.00																				1,650.00

		28		26		Phone company				- 0		55.25												55.25

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						hidden rows!!				- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				6,377.20		5,334.83		6,372.20		5.00		3,366.33		114.25		- 0		129.25		- 0		75.00		- 0		1,650.00		- 0		- 0		- 0		- 0		- 0

		Local No:						9876		TOTAL INCOME:				6,377.20												TOTAL EXPENSES:				5,334.83

								TREASURER'S REPORT TO THE MEMBERSHIP										May						BANK RECONCILIATION								May

								No. of Full-Time Members:				155		No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										6,368.03						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						May				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						6,372.20				24,409.10

								Other						5.00				152.00

								Total Income:						6,377.20				24,561.10

								EXPENSES						May				Year to Date

								CUPE Per Capita						3,366.33				13,219.24

								Affiliation Fees						114.25				180.40

								Salaries						- 0

								Operating Expenses						129.25				232.15

								Special Purchases						- 0

								Executive Expenses						75.00				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,650.00				7,437.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0

								Gifts / Donations						- 0

								Other						- 0				73.50

								Total Expenses:						5,334.83				24,563.56

								Surplus (Deficit) for the Period:						1,042.37

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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June

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				June				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										June						BANK RECONCILIATION								June

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						June				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						June				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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July

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				July				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										July						BANK RECONCILIATION								July

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						July				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						July				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Aug

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				August				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										August						BANK RECONCILIATION								August

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						August				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						August				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Sept

		

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		3		1		N. Smith (Grievance Hearing)				- 0		115.38																				115.38

		6		2		Labour council				- 0		32.00								32.00

		6		3		ACME Computer Software				- 0		475.00														475.00

		17		4		J. McNeil (lost wages)				- 0		539.21																								539.21

		19		5		J. McNeil (expenses)				- 0		793.43																								793.43

		19				Dues received from employer				3,570.00		- 0		3,550.00		20.00

		20		6		VOID				- 0		- 0

		20		7		CUPE Per Capita				- 0		1,830.00						1,732.00						98.00

		29		8		J.McNeil (Honorarium)				- 0		500.00																500.00

		30		9		F. Domino (Exec Mtg)				- 0		34.20																34.20

										- 0		- 0

										- 0		- 0

						TOTAL:				3,570.00		4,319.22		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0

		Local No:						9000		TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22

								TREASURER'S REPORT TO THE MEMBERSHIP										September

								No. of Full-Time Members:						No. of Part-Time Members:

								Ledger Bank Balance for Beginning of Period:										5,900.00

								INCOME						September				Year to Date

								Dues						3,550.00				27,959.10

								Other						20.00				172.00

								Total Income:						3,570.00				28,131.10

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,732.00				14,951.24

								Affiliation Fees						32.00				212.40

								Salaries						- 0				- 0

								Operating Expenses						98.00				330.15

								Special Purchases						475.00				475.00

								Executive Expenses						534.20				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						115.38				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						1,332.64				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						4,319.22				28,882.78

								Surplus (Deficit) for the Period:						-   749.22

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

		TOTAL								- 0						- 0				- 0
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Sept fow p 47

		

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0

										- 0

										- 0

										- 0

										- 0

						Unions dues rec.d and Per Capita deducted from CUPE Nat'l (Direct Remittance - rebate cheque: $1,891.82)				3,477.94		1,586.12		3,477.94				1,488.12						98.00

										- 0

										- 0

										- 0

										- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				3,477.94		1,586.12		3,477.94		- 0		1,488.12		- 0		- 0		98.00		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						9000		TOTAL INCOME:				3,477.94												TOTAL EXPENSES:				1,586.12

								TREASURER'S REPORT TO THE MEMBERSHIP										September

								No. of Full-Time Members:						No. of Part-Time Members:

								Ledger Bank Balance for Beginning of Period:										5,900.00

								INCOME						September				Year to Date

								Dues						3,477.94				27,887.04

								Other						- 0				152.00

								Total Income:						3,477.94				28,039.04

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,488.12				14,707.36

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						98.00				330.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						1,586.12				26,149.68

								Surplus (Deficit) for the Period:						1,891.82

								*Ledger Bank Balance at End of Period:    (A)										7,791.82

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

		TOTAL								- 0						- 0				- 0



Note amount of rebate cheque

Dues Collected by the employer which were sent to Nat'l

Per capita and initiation fees deducted by CUPE Nat'l

Bonding deducted line D-3
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Oct

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				October				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										October						BANK RECONCILIATION								October

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						October				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						October				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Nov

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				November				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										November						BANK RECONCILIATION								November

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						November				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						November				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Dec

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				December				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										December						BANK RECONCILIATION								December

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						December				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						December				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Treasurer

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Feb		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		March		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		April		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00		- 0		- 0		1,452.00		- 0		642.00		790.00		71.00		- 0		0		0

		May		6,372.20		5.00		3,366.33		114.25		- 0		129.25		- 0		75.00		- 0		1,650.00		- 0		- 0		- 0		- 0		- 0		155		0

		June		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		July		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Aug		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Sept		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0		0		0

		Oct		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Nov		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Dec		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Total		15,892.20		121.00		8,083.33		203.25		120.00		242.25		715.00		609.20		- 0		3,217.38		- 0		1,974.64		790.00		71.00		- 0		13		0

		TOTAL INCOME:				16,013.20						TOTAL EXPENSES:				16,026.05				AVERAGE MEMBERSHIP:				1		0

																*Ledger Bank Balance at End of Period:    (A)								-   12.85

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						-   12.85

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END
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		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan																																		0

		Feb																																		0

		March																																		0

		April																																		0

		May																																		0

		June																																		0

		July																																		0

		Aug																																		0

		Sept																																		0

		Oct																																		0

		Nov																																		0

		Dec																																		0

		Total																																		0

		TOTAL INCOME:										TOTAL EXPENSES:								AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						- 0

				your ledger is NOT in balance (see note above)
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				FACILITATOR'S ANSWERS

				TRUSTEES' REPORT FOR THE PERIOD						January		TO		March

				YEAR		0

				LOCAL NO.		9000				NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT		11,962.55				Beginning of Period		252		25

										End of Period		252		12

										Difference		0		-13

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues		20,581.06

				Other						ASSETS AND DEBTS

				TOTAL INCOME:		20,581.06

										ASSETS

				EXPENSES						Ledger Bank Balance				7,694.04

				CUPE Per Capita		12,716.03				Union Dues Owing to Local

				Affiliation Fees		613.50				Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses		354.88				Other

				Special Purchases		1,129.52

				Executive Expenses		510.00

				Bargaining Expenses		- 0

				Grievances/Arbitration						TOTAL ASSETS:				7,694.04

				Other Committees		- 0

				Conventions/Conferences						DEBTS

				Education		4,596.40				Money Owing to CUPE National

				Contributions /Donations		200.00				Other

				Other		4,729.24

				TOTAL EXPENSES:		24,849.57

				Surplus (Deficit) for the period:		-   4,268.51

				LEDGER BANK BALANCE AT END OF PERIOD:		7,694.04				TOTAL DEBTS:				- 0

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				1. Dues income do not cover expenses. Recommend a dues increase.

				2. Check that the amount of dues remitted by the employer is correct.

				3. Make sure that motions are not in violation of the bylaws when they are being discussed.

				4. Amend Child Care motion to specify a maximum claim.

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:
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				TRUSTEES' REPORT FOR THE PERIOD						January		TO		December

				YEAR		0

				LOCAL NO.						NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT						Beginning of Period

										End of Period

										Difference		0

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues

				Other						ASSETS AND DEBTS

				TOTAL INCOME:		- 0

										ASSETS

				EXPENSES						Ledger Bank Balance

				CUPE Per Capita						Union Dues Owing to Local

				Affiliation Fees						Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses						Other

				Special Purchases

				Executive Expenses

				Bargaining Expenses

				Grievances/Arbitration						TOTAL ASSETS:

				Other Committees

				Conventions/Conferences						DEBTS

				Education						Money Owing to CUPE National

				Contributions /Donations						Other

				Other

				TOTAL EXPENSES:		- 0

				Surplus (Deficit) for the period:		- 0

				LEDGER BANK BALANCE AT END OF PERIOD:						TOTAL DEBTS:

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:





Budget

		BUDGET

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues		20,581.06				20,581.06				- 0

		Other		- 0				- 0				- 0

		TOTAL INCOME:		20,581.06		- 0		20,581.06		- 0		- 0		- 0

		EXPENSES

		CUPE Per Capita		12,716.03				12,716.03				- 0

		Affiliation Fees		613.50				613.50				- 0

		Salaries		- 0				- 0				- 0

		Special Purchases		354.88				354.88				- 0

		Operating Expenses		1,129.52				1,129.52				- 0

		Executive Expenses		510.00				510.00				- 0

		Bargaining Expenses		- 0				- 0				- 0

		Grievances/Arbitration		- 0				- 0				- 0

		Other Committees		- 0				- 0				- 0

		Conventions/Conferences		- 0				- 0				- 0

		Education		4,596.40				4,596.40				- 0

		Contributions/Donations		200.00				200.00				- 0

		Other		4,729.24				4,729.24				- 0

		TOTAL EXPENSES:		24,849.57		- 0		24,849.57		- 0		- 0		- 0

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:				- 0

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:				- 0
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		BUDGET

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues		35,100.00				35,100.00		35,100.00		-   35,100.00		36,504.00

		Other		850.00				850.00		850.00		-   850.00		700.00

		TOTAL INCOME:		35,950.00		- 0		35,950.00		35,950.00		-   35,950.00		37,204.00

		EXPENSES

		CUPE Per Capita						- 0		18,980.00		-   18,980.00

		Affiliation Fees						- 0		810.00		-   810.00

		Salaries						- 0				- 0

		Special Purchases						- 0				- 0

		Operating Expenses						- 0		4,645.00

		Executive Expenses						- 0		360.00		-   360.00

		Bargaining Expenses						- 0				- 0

		Grievances/Arbitration						- 0		3,200.00		-   3,200.00

		Other Committees		- 0				- 0				- 0

		Conventions/Conferences						- 0		2,900.00		-   2,900.00

		Education						- 0				- 0

		Contributions/Donations						- 0				- 0

		Other						- 0		3,850.00		-   3,850.00

		TOTAL EXPENSES:		- 0		- 0		- 0		34,745.00		-   30,100.00		- 0

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:				- 0

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:				- 0
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		Compte de dépenses du SCFP - Réclamation #1

		Nom:		P. Dumphey



		Raison des dépenses:				Assister à une réunion régionale à St. John's, les 14-15 sept



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu		Total

														R

														inclus

		14-15 sept		Corner Brook à St. John's 690 km aller-retour												593,40 $

		14-15 sept		Stationnement pour 2 jours @ 15$ par jour										R		30,00 $

		14-15 sept		Repas pour 3 membres du comité exécutif et ma conjointe; mon repas est inclus dans l'allocation de repas ci-dessous										R		172,50 $

		14-15 sept		Hôtel - 2 nuits @ 109$ la nuit										R		218,00 $

		14-15 sept		Allocation pour repas - 2 jours @ 74$ par jour												148,00 $

		14-15 sept		Divers - 2 jours @ 8$ par jour												16,00 $

		14-15 sept		Service de gardeire - 2 jours @ 65$ par jour										R		0,00 $

		14-15 sept		Salaire - 2 jours @ 110$ par jour												0,00 $



		Total des dépenses réclamées												Total des dépenses réclamées		1 177,90 $

		Certificat

		Je certifie que les montants ci-dessus ont été dépensés par moi pour le compte du SCFP et/ou de la section section locale: 





		Signature:		P. Dumphey								Date:		28-Sep





		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par: 





		Payé par chèque no:



		Date:										Total				0,00 $









2

		Compte de dépenses du SCFP - Réclamation #2

		  Nom:		F. Fergusson



		Raison pour la dépense				Conférence des droits de la personne à Vancouver - du 23 au 26 novembre



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu

														"R"

														inclus

		22-27 nov		Billet d'avion : St John's à Vancouver (Classe affaire)										R		5,079.00 $

		22-27 nov		Billet d'avion : Corner Brook à St John's (aller-retour)										R		349.00 $

		22-27 nov		Hôtel à St. John's pour les nuits du 22 et du 26 nov; 2 nuits @ 79,00$										R		158.00 $

		22-27 nov		Hôtel - 3 nuits @ 250,00$ la nuit										R		750.00 $

		22-27 nov		Allocation pour repas - 7 jours @ 74,00$ par jour												518.00 $

		22-27 nov		Divers - 7 jours @ 8,00$ par jour												56.00 $







		Total des dépenses réclamées														6,910.00 $

		Certification

				Je certifie que les montants ci-dessus ont été déensés par moi pour le compte du SCFP et/ou de la section locale.





		Signature:		F.Fergusson								Date:		12-Dec



		Pour usage du bureau seulement

		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par





		Payé par chèque no:



		Date:										Total				0.00 $
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		Compte de dépenses du SCFP - Réclamation #3

		  Nom:		J. Hernandez



		Raison pour la dépense				Atelier de 2 jours pour délégués à Port aux Basques 



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu

														"R"

														inclus

		28-Sep		De Corner Brook à Port aux Basques

				460 km @ 0,43$ par km (aller-retour)												197.80 $















		Total des dépenses réclamées														197.80 $

		Certification

				Je certifie que les montants ci-dessus ont été déensés par moi pour le compte du SCFP et/ou de la section locale.





		Signature:		J. Hernandez								Date:		12-Oct



		Pour usage du bureau seulement

		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par





		Payé par chèque no:



		Date:										Total				0.00 $









4

		Compte de dépenses du SCFP - Réclamation #4

		  Nom:		S. Olivera



		Raison pour la dépense				École SCFP d'une semaine à St. John's



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu

														"R"

														inclus

		4-9 juin		Corner Brook à St. John's 690km aller-retour												296.70 $

				Alocation repas - 6 jours @ 74$ par jour												444.00 $

				Divers - 6 jours @ 8$ par jour												48.00 $













		Total des dépenses réclamées														788.70 $

		Certification

				Je certifie que les montants ci-dessus ont été déensés par moi pour le compte du SCFP et/ou de la section locale.





		Signature:		S. Olivera								Date:		15-Jun



		Pour usage du bureau seulement

		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par





		Payé par chèque no:



		Date:										Total				0.00 $









Avril

		Mois				Avril				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		6		14		Fondation du coeur						25.00																				25.00

		10		15		Capitation du SCFP						3,351.33						3,351.33

		16		16		G. Gervais						350.00																		350.00

		16		17		D. Parry						600.00																		600.00

		21				Cotisatoins				6,135.00				6,135.00

		24		18		Div Prov du SCFP						22.50								22.50

		27		19		Bureau en gros						35.00										35.00

		28				J. Armstrong (tirage)				50.00		0.00				50.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

		Total des dépenses réclamées										0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

						TOTAL: 				6,185.00		4,383.83		6,135.00		50.00		3,351.33		22.50		35.00		0.00		0.00		0.00		950.00		25.00

		No de la section locale:								TOTAL DES REVENUS				6,185.00										TOTAL DES DÉPENSES						4,383.83



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Avril						RAPPROCHEMENT BANCAIRE								Avril

								Membres à temps plein:						Membres à temps partiel:										Solde bancaire indiqué sur l'état de compte

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:																Déduire		Chèques en circulation

								REVENUS						Avril				Cumul Annuel								No de chèque		Montant

								Cotisations						6,135.00				18,036.90

								Autres						50.00				147.00

								Total des revenus						6,185.00				18,183.90

								DÉPENSES						Avril				Cumul Annuel

								Capitation du SCFP						3,351.33				9,852.91

								Droits d'adhésion						22.50				66.15

								Dépenses de bureau						35.00				102.90

								Dépenses de l'exécutif						0.00				552.34

								Negociation						0.00

								Griefs et arbitrages						0.00				5,787.93

								Congrès et conférences						950.00				2,793.00

								Autres						25.00				73.50

								Total des dépenses						4,383.83				19,228.73

								Surplus (déficit) pour la période						1,801.17

								Solde au grand livre à la fin de la période



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								0.00

																								Solde bancaire:								0.00















































Budget

		Activité - Budget



		REVENUS				L'an passé		Différence		L'an prochain



				Cotisation		71,640.00

				Autres		1,340.00

				Total des revenus:		72,980.00



		Expenses		Capitation du SCFP		46,841.54 $

				Droits d'adhésion

				Salaires / honoraria		13,800.00 $

				Dépenses de bureau		3,862.00 $

				Dépenses de l'exécutif		1,140.00 $

				Négociation

				Griefs et arbitrage		2,200.00 $

				Autres comités

				Congrès et conférences		4,800.00 $

				Formation		750.00 $

				Cadeaux / Dons		230.00 $

				Autres  

				Total des dépenses 		73,623.54 $



		Moyenne des membres		Membres à temps plein

				Membres à temps partiel



		Frais encourus l'an passé qui ne seront pas encourus cette année								Coût









						Total des épargnes



		Augmentations prévues des coûts et des dépenses pour l'an prochain								Coût









						Total des augmentations				0.00 $





























































































































































































































































































































































































































































janvier

		Mois				Janvier				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		5		100		Capitation du SCFP				0.00		4,239.10						4,239.10

				101		chèque annulé				0.00		0.00

		5		102		Fed du travail				0.00		96.95								96.95

		5		103		Division du SCFP				0.00		110.80								110.80

		10		104		J. Singh				0.00		50.00												50.00

		10		105		D. Bowie				0.00		40.00												40.00

		10		106		G. Brennan				0.00		40.00												40.00

		10		107		D. Arsenault				0.00		40.00												40.00

		15		108		Traiteur				0.00		4,500.99																				4,500.99

		15-Jan		109		Centre syndical				0.00		200.00																				200.00

		22-Jan				Cotisations				6,981.41		0.00		6,981.41

		30-Jan				Frais bancaires				0.00		4.50										4.50

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

		Total des dépenses réclamées								0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

						TOTAL: 				6,981.41		9,322.34		6,981.41		0.00		4,239.10		207.75		4.50		170.00		0.00		0.00		0.00		4,700.99

		No de la section locale:								TOTAL DES REVENUS				6,981.41										TOTAL DES DÉPENSES						9,322.34



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Janvier						RAPPROCHEMENT BANCAIRE								Janvier

								Membres à temps plein:				252		Membres à temps partiel:				25						Solde bancaire indiqué sur l'état de compte								14322.61

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:										11962.55						Déduire		Chèques en circulation

								REVENUS						Janvier				Cumul Annuel								No de chèque		Montant

								Dues						6,981.41				6,981.41								108		4,500.99

								Other						0.00				0.00								109		200.00

								Total des revenus						6,981.41				6,981.41

								DÉPENSES						Janvier				Year to Date

								Capitation du SCFP						4,239.10				4,239.10

								Droits d'adhésion						207.75				207.75

								Dépenses de bureau						4.50				4.50

								Dépenses de l'exécutif						170.00				170.00

								Negociation						0.00

								Griefs et arbitrages						0.00				0.00

								Congrès et conférences						0.00				0.00

								Autres						4,700.99				4,700.99

								Total des dépenses						9,322.34				9,322.34

								Surplus (déficit) pour la période						-2,340.93

								Solde au grand livre à la fin de la période										9,621.62



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								4700.99

																								Solde bancaire:								9621.62















































février

		Mois				Février				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		6		110		Capitation du SCFP				0.00		4,238.46						4,238.46

		6		111		Fed du travail				0.00		96.95								96.95

		6		112		Div du SCFP				0.00		110.80								110.80

		12		113		J. Singh				0.00		50.00												50.00

		12		114		D. Bowie				0.00		40.00												40.00

		12		115		G. Brennan				0.00		181.38										141.38		40.00

		12		116		D. Arsenault				0.00		40.00												40.00

		22		117		École SCFP				0.00		3,200.00																		3,200.00

		22		118		Fed du travail				0.00		200.00																				200.00

		29-Jan				Cotisatons				6,951.55		0.00		6,951.55

		30-Jan				Frais bancaires				0.00		4.50										4.50

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

		Total des dépenses réclamées								0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

						TOTAL: 				6,951.55		8,162.09		6,951.55		0.00		4,238.46		207.75		145.88		170.00		0.00		0.00		3,200.00		200.00

		No de la section locale:								TOTAL DES REVENUS				6,951.55										TOTAL DES DÉPENSES						8,162.09



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Février						RAPPROCHEMENT BANCAIRE								Février

								Membres à temps plein:				252		Membres à temps partiel:				25						Solde bancaire indiqué sur l'état de compte								8489.01

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:										9621.62						Déduire		Chèques en circulation

								REVENUS						Février				Cumul Annuel								No de chèque		Montant

								Cotisations						6,951.55				13,932.96								115		181.38

								Autres						0.00				0.00								118		200.00

								Total des revenus						6,951.55				13,932.96

								DÉPENSES						Février				Cumul Annuel

								Capitation du SCFP						4,238.46				8,477.56

								Droits d'adhésion						207.75				415.50

								Dépenses de bureau						145.88				150.38

								Dépenses de l'exécutif						170.00				340.00

								Negociation						0.00

								Griefs et arbitrages						0.00				0.00

								Congrès et conférences						3,200.00				3,200.00

								Autres						200.00				4,900.99

								Total des dépenses						8,162.09				17,484.43

								Surplus (déficit) pour la période						-1,210.54

								Solde au grand livre à la fin de la période										8,411.08



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00						 

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								381.38

																								Solde bancaire:								8107.63















































mars

		Mois				Mars				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		7		119		Capitation du SCFP				0.00		4,238.46						4,238.46

		7		120		Fed du travail				0.00		92.40								92.40

		7		121		Division du SCFP				0.00		104.00								104.00

		10		122		J. Singh				0.00		50.00												50.00

		10		123		D. Bowie				0.00		40.00												40.00

		10		124		G. Brennan				0.00		40.00												40.00

		10		125		D. Arsenault				0.00		40.00												40.00

		15		126		J. Singh				0.00		646.40																		646.40

		15		127		D. Bowie				0.00		250.00																		250.00

		15-Jan		128		D. Arsenault				0.00		250.00																		250.00

		15-Jan		129		G. Brennan				0.00		250.00																		250.00

		28-Jan		130		Fleuriste				0.00		28.25																				28.25

		29-Jan		131		Garderie				0.00		200.00										200.00

		29-Jan		132		Ordinateur				0.00		1,129.52										1,129.52

						Cotisations				6,648.10		0.00		6,648.10

						Frais bancaires				0.00		4.50										4.50

										0.00		0.00

										0.00		0.00

		Total des dépenses réclamées								0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

						TOTAL: 				6,648.10		7,363.53		6,648.10		0.00		4,238.46		196.40		1,334.02		170.00		0.00		0.00		1,396.40		28.25

		No de la section locale:								TOTAL DES REVENUS				6,648.10										TOTAL DES DÉPENSES						7,363.53



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Mars						RAPPROCHEMENT BANCAIRE								Mars

								Membres à temps plein:				252		Membres à temps partiel:				12						Solde bancaire indiqué sur l'état de compte								9234.80

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:										ERROR:#REF!						Déduire		Chèques en circulation

								REVENUS						Mars				Cumul Annuel								No de chèque		Montant

								Cotisations						6,648.10				ERROR:#REF!								115		181.38

								Autres						0.00				ERROR:#REF!								130		28.25

								Total des revenus						6,648.10				ERROR:#REF!								131		200.00

								DÉPENSES						Mars				Cumul Annuel								132		1,129.52

								Capitation du SCFP						4,238.46				ERROR:#REF!

								Droits d'adhésion						196.40				ERROR:#REF!

								Dépenses de bureau						1,334.02				ERROR:#REF!

								Dépenses de l'exécutif						170.00				ERROR:#REF!

								Negociation						0.00

								Griefs et arbitrages						0.00				ERROR:#REF!

								Congrès et conférences						1,396.40				ERROR:#REF!

								Autres						28.25				ERROR:#REF!

								Total des dépenses						7,363.53				ERROR:#REF!

								Surplus (déficit) pour la période						-715.43

								Solde au grand livre à la fin de la période										ERROR:#REF!



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								1539.15

																								Solde bancaire:								7695.65















































Sheet11

		RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX SYNDICS POUR LA PÉRIODE



														Janvier				à				Décembre



		No de la section locale:										Solde au grand livre à la fin de la période												11,962.55

												Nombre de membres d'après le rapport précédent												Temps plein		Temps partiel



		Total mensuel

		Mois		REVENUS				DÉPENSES																Membres

				Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Négociation		Griefs / arbitrages		Congrès / conférences		Autres		Temps plein		Temps partiel

		Jan

		Fev

		Mars

		Avril

		Mai

		Juin

		Juillet

		Août

		Sept

		Oct

		Nov

		Déc

		Total  

		Total des revenus				- 0						Total des dépenses				- 0				Moyenne des membres				0.00		0.00

																Solde au grand livre à la fin de la période								11,962.55



		RAPPROCHEMENT BANCAIRE										Décembre						AVOIRS ET DETTES

		Solde bancaire indiqué sur l'état de compte										9,234.80						AVOIRS  

		Ajouter		Revenus non reportés à l'état de compte								ERROR:#REF!						Solde à la banque

		Déduire		ERROR:#REF!														Union Dues Owing to Local:

						Cheque No.		ERROR:#REF!										Investments Owned by Local:

				1		115		$181.38										Property and Equipment (at cost):

				2		130		$28.25										Other

				3		131		$200.00

				4		132		$1,129.52										TOTAL ASSETS:						- 0

				5		ERROR:#REF!		ERROR:#REF!										DEBTS

				6		ERROR:#REF!		ERROR:#REF!										Money Owing to CUPE National:

				7		ERROR:#REF!		ERROR:#REF!										Other

				8		ERROR:#REF!		ERROR:#REF!

				9		ERROR:#REF!		ERROR:#REF!

				10		ERROR:#REF!		ERROR:#REF!

		ERROR:#REF!										ERROR:#REF!

		*Ledger Bank Balance:

ldeschamps: The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the Treasurer's Report to the Membership.										ERROR:#REF!						TOTAL DEBTS:						- 0

































































































































Sheet12



				CREDIT UNION
EDUCATION BRANCH
Ottawa, ON  K1S 1V9				Your CREDIT UNION banking

												account statement



										Your account number:     12345 - 678900

										How to reach us:               1-800-123-4567



		RBPDA15000_945
CUPE Local 9000
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Summary of your account for this period





		Your opening balance on December 31, 2008						$   11,962.55

		Total deposits in your account						$   6,981.41

		Total withdrawals from your account						$   4,621.35

		Total des dépenses réclamées						$   14,322.61



		Details of your account activity

		Date		Description				Withdrawals ($)				Deposits ($)				Balance ($)

		Dec 31		Balance Forward												$   11,962.55

		Jan 15		Cheque No. 100				$   4,239.10								$   7,723.45

		Jan 16		Cheque No. 102				$   96.95								$   7,626.50

		Jan 18		Cheque No. 104				$   50.00								$   7,576.50

		Jan 18		Cheque No. 105				$   40.00								$   7,536.50

		Jan 19		Cheque No. 103				$   110.80								$   7,425.70

		Jan 24		Cheque No. 107				$   40.00								$   7,385.70

		Jan 18		Cheque No. 106				$   40.00								$   7,345.70

		Jan 22		Deposit								$   6,981.41				$   14,327.11

		Jan 30		Bank Charge				$   4.50								$   14,322.61









						Monthly fee

						Closing Balance										$14,322.61

		:fb/cope 491



				CREDIT UNION
EDUCATION BRANCH
Ottawa, ON  K1S 1V9				Your CREDIT UNION banking

												account statement



										Your account number:     12345 - 678900

										How to reach us:               1-800-123-4567



		RBPDA15000_945
CUPE Local 9000
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Summary of your account for this period

		Your opening balance on January 31, 2009						$   14,322.61

		Total deposits in your account						$   6,648.10

		Total withdrawals from your account						$   12,481.70

		Your closing balance on February 28, 2009						$   8,489.01



		Details of your account activity

		Date		Description				Withdrawals ($)				Deposits ($)				Balance ($)

		Jan 31		Balance Forward												$   14,322.61

		Feb 2		Cheque No. 108				$   4,500.99								$   9,821.62

		Feb 3		Cheque No. 109				$   200.00								$   9,621.62

		Feb 10		Cheque No. 112				$   110.80								$   9,510.82

		Feb 14		Cheque No. 111				$   96.95								$   9,413.87

		Feb 18		Cheque No. 110				$   4,238.46								$   5,175.41

		Feb 18		Cheque No. 114				$   40.00								$   5,135.41

		Feb 18		Cheque No. 113				$   50.00								$   5,085.41

		Feb 19		Cheque No. 116				$   40.00								$   5,045.41

		Feb 27		Cheque No. 117				$   3,200.00								$   1,845.41

		Feb 27		Deposit								$   6,648.10				$   8,493.51

		Feb 27		Bank Charge				$   4.50								$   8,489.01





						Monthly fee

						Closing Balance										$8,489.01

		:fb/cope 491



				CREDIT UNION
EDUCATION BRANCH
Ottawa, ON  K1S 1V9				Your CREDIT UNION banking

												account statement



										Your account number:     12345 - 678900

										How to reach us:               1-800-123-4567



		RBPDA15000_945
CUPE Local 9000
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Summary of your account for this period

		Your opening balance on February 28, 2009						$   8,489.01

		Total deposits in your account						$   6,951.55

		Total withdrawals from your account						$   6,205.76

		Your closing balance on March 31, 2009						$   9,234.80



		Details of your account activity

		Date		Description				Withdrawals ($)				Deposits ($)				Balance ($)

		Feb 28		Balance Forward												$   8,489.01

		Mar 2		Cheque No. 118				$   200.00								$   8,289.01

		Mar 4		Cheque No. 124				$   40.00								$   8,249.01

		Mar 7		Cheque No. 125				$   40.00								$   8,209.01

		Mar 12		Cheque No. 126				$   646.40								$   7,562.61

		Mar 15		Cheque No. 127				$   250.00								$   7,312.61

		Mar 15		Cheque No. 128				$   250.00								$   7,062.61

		Mar 15		Cheque No. 129				$   250.00								$   6,812.61

		Mar 17		Cheque No. 120				$   92.40								$   6,720.21

		Mar 19		Cheque No. 121				$   104.00								$   6,616.21

		Mar 23		Cheque No. 119				$   4,238.46

		Mar 24		Cheque No. 122				$   50.00

		Mar 27		Cheque No. 123				$   40.00

		Mar 30		Deposit								$   6,951.55

		Mar 31		Bank Charge				$   4.50



						Monthly fee

						Closing Balance										$9,234.80

		:fb/cope 491





Sheet13



		Trustees Report for the Period: 						January		To		March



		Local Number: 		9000				Number of Members

								Date		Full Time		Part Time

		Balance from Previous Report:		$11,962.55				Beginning of Period

								End of Period

		Income and Expenses for the Period						Change:		0		0

		Income						Assets and Debts

		Dues						Assets

		Other		$0.00				Bank Balance

		Total Income:		$0.00				Union Dues Owed Local

		Expenses						Investments Owned by Local

		CUPE Per Capita						Value of Property and Equipment

		Affiliation Fees						Other Assets:

		Operating Expenses

		Executive Expenses

		Bargaining Expenses		$0.00				Total Assets:				$0.00

		Grievance Expenses		$0.00				Debts

		Conventions / Conferences						Money owed to CUPE

		Total des dépenses réclamées						Other unpaid bills:

		Total Expenses:		$0.00

		Balance



		Dues Rate		1.4%				Total Debts:				$0.00

		For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution

		We, the undersigned, have examined the books and records of CUPE Local  9000 for the period above, and have found everything in order and correct with the following exceptions:

		(Make comment.  If everything is in order and correct, no comment is necessary.)

		1. Dues income do not cover expenses. Recommend a dues increase.

		2. Check that the amount of dues remitted by the employer is correct.

		3. Make sure that motions are not in violation of the by-laws when they are being discussed

		4. Amend Child Care motion to specify a maximum claim





		SIGNED BY THE TRUSTEES:









		DATE:

























































































































avrilBankStmt



				Caisse populaire 
				Relevé bancaire

				Succursale Centrale 

				Ottawa ON K1S 1V9



								Votre numéro de compte :     12345 - 678900

								Pour nous contacter :               1-800-123-4567



		Section Locale 9000 du SCFP
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Sommaire d'activité pour cette période:





		Solde en date du 31 décembre						6,561.00 $

		Total des dépôts dans votre compte						6,066.00 $

		Total des retraits de votre compte						6,061.00 $

		Solde en date du 30 janvier						6,566.00 $





		Détails d'activités pour cette période

		Date		Description				Retraits ($)				Retraits ($)				solde ($)

		31 mars		Balance Forward												6,561.00 $

		3 avril		Chèque no. 2				962.00 $								5,599.00 $

		9 avril		Chèque no. 4				450.00 $								5,149.00 $

		10 avril		Dépôt								20.00 $				5,169.00 $

		14 avril		Dépôt								5,970.00 $				11,139.00 $

		14 avril		Chèque no. 5				120.00 $								11,019.00 $

		21 avril		Chèque no. 7				57.00 $								10,962.00 $

		27 avril		Chèque no. 3				1,100.00 $								9,862.00 $

		28 avril		Chèque no. 10				63.00 $								9,799.00 $

		30 avril		Chèque no. 8				2,985.00 $								6,814.00 $

		30 avril		Chèque no. 9				309.00 $								6,505.00 $

		30 avril		Intérêt								76.00 $				6,581.00 $

		30 avril		Frais bancaire				15.00 $								6,566.00 $

																6,566.00 $



						Solde										6,566.00 $





avrilBankStmt2



				Caisse populaire 
				Relevé bancaire

				Succursale Centrale 

				Ottawa ON K1S 1V9



								Votre numéro de compte :     12345 - 678900

								Pour nous contacter :               1-800-123-4567



		Section Locale 9000 du SCFP
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Sommaire d'activité pour cette période:





		Solde en date du 31 mars						4,500.00 $

		Total des dépôts dans votre compte						6,251.86 $

		Total des retraits de votre compte						3,998.83 $

		Solde en date du 30 avril						6,753.03 $





		Détails d'activités pour cette période

		Date		Description				Retraits ($)				Retraits ($)				solde ($)

		31 mars		Solde reportée												4,500.00 $

		16 avril		Chèque no. 17				600.00 $								3,900.00 $

		17 avril		Chèque no. 15				3,351.33 $								548.67 $

		19 avril		Chèque no. 14				25.00 $								523.67 $

		21 avril		Dépôt								6,135.00 $				6,658.67 $

		28 avril		Dépôt								50.00 $				6,708.67 $

		30 avril		Chèque no. 18				22.50 $								6,686.17 $

		30 avril		Intérêt								66.86 $				6,753.03 $

																6,753.03 $



						Solde										6,753.03 $





Sheet1

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Operating Expenses		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Conventions/ Conferences		Other

		3		1		N. Smith - Grievance Hearling						115.38																115.38

		6		2		Labour Council						32.00								32.00

		6		3		Computer Software						475.00																				475.00

		17		4		Lost Wages - J.McNeil						539.21																		539.21

		19		5		Expenses - J.McNeil						793.43																		793.43

		19								3,570.00				3,550.00		20.00

		20		6		VOID

		20		7		CUPE Per Capita						1,830.00						1,830.00

		29		8		Honorarium - J.McNeil						500.00												500.00

		30		9		F.Domino - Exec Meeting						34.20												34.20







						TOTAL: 				3,570.00		4,319.22		3,550.00		20.00		1,830.00		32.00		0.00		534.20		0.00		115.38		1,332.64		475.00

		Local Union No:								TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22



								TREASURER'S REPORT TO THE MEMBERSHIP										September						BANK RECONCILIATION								September

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:								5,691.98

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5,900.00						Deduct		Outstanding Cheques

								INCOME						September				Year to Date								Cheque No.		Amount

								Dues						3,550.00				3,550.00								2		32.00

								Other						20.00				20.00								3		475.00

								Total Income:						3,570.00				3,570.00								9		34.20

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,830.00				1,830.00						Total of Outstanding Cheques:								541.20

								Affiliation Fees						32.00				32.00						*Ledger Bank Balance:								5,150.78

								Operating Expenses						0.00				0.00						* The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the  

								Executive Expenses						534.20				534.20

								Bargaining Expenses						0.00				0.00						   Treasurer's Report to the Membership.

								Grievances/ Arbitration						115.38				115.38

								Conventions/ Conferences						1,332.64				1,332.64

								Other						475.00				475.00

								Total Expenses:						4,319.22				4,319.22

								Surplus (Deficit) for the Period:						-749.22

								Ledger Bank Balance at End of Period:										5,150.78



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00
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INCOME Last Year Difference Next Year

Dues 35,100.00 $        1,404.00 $       36,504.00 $       

Other 850.00 $             -$150.00 700.00 $            

TOTAL INCOME: 35,950.00 $  1,254.00 $  37,204.00 $ 

EXPENSES Last Year Difference Next Year

Per Capita 18,980.00 $        756.00 $          19,736.00 $       

Affiliation Fees 810.00 $             648.00 $          1,458.00 $         

Operating Expenses 4,645.00 $          30.00 $            4,675.00 $         

Executive Expenses 360.00 $             360.00 $            

Bargaining 1,400.00 $       1,400.00 $         

Grievances/Arbitration 3,200.00 $          -$1,600.00 1,600.00 $         

Conventions/Conferences 2,900.00 $          -$1,000.00 1,900.00 $         

Other 3,850.00 $          4,200.00 $       8,050.00 $         

TOTAL EXPENSES: 34,745.00 $  4,434.00 $  39,179.00 $ 

Last Year Difference Next Year

Full-Time Members 102 3 105

Part-Time Members 15 1 16

Cost

- $                 

Cost

- $                 



BUDGET



AVERAGE MEMBERSHIP

Costs Incurred Last Year That Will Not Happen This Year



TOTAL SAVINGS:



Planned Increases in Costs and Expenses for Next Year



TOTAL COST INCREASE:


Microsoft_Excel_Worksheet2.xlsx
1

		Compte de dépenses du SCFP - Réclamation #1

		Nom:		P. Dumphey



		Raison des dépenses:				Assister à une réunion régionale à St. John's, les 14-15 sept



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu		Total

														R

														inclus

		14-15 sept		Corner Brook à St. John's 690 km aller-retour												593,40 $

		14-15 sept		Stationnement pour 2 jours @ 15$ par jour										R		30,00 $

		14-15 sept		Repas pour 3 membres du comité exécutif et ma conjointe; mon repas est inclus dans l'allocation de repas ci-dessous										R		172,50 $

		14-15 sept		Hôtel - 2 nuits @ 109$ la nuit										R		218,00 $

		14-15 sept		Allocation pour repas - 2 jours @ 74$ par jour												148,00 $

		14-15 sept		Divers - 2 jours @ 8$ par jour												16,00 $

		14-15 sept		Service de gardeire - 2 jours @ 65$ par jour										R		0,00 $

		14-15 sept		Salaire - 2 jours @ 110$ par jour												0,00 $



		Total des dépenses réclamées												Total des dépenses réclamées		1 177,90 $

		Certificat

		Je certifie que les montants ci-dessus ont été dépensés par moi pour le compte du SCFP et/ou de la section section locale: 





		Signature:		P. Dumphey								Date:		28-Sep





		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par: 





		Payé par chèque no:



		Date:										Total				0,00 $









2

		Compte de dépenses du SCFP - Réclamation #2

		  Nom:		F. Fergusson



		Raison pour la dépense				Conférence des droits de la personne à Vancouver - du 23 au 26 novembre



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu

														"R"

														inclus

		22-27 nov		Billet d'avion : St John's à Vancouver (Classe affaire)										R		5,079.00 $

		22-27 nov		Billet d'avion : Corner Brook à St John's (aller-retour)										R		349.00 $

		22-27 nov		Hôtel à St. John's pour les nuits du 22 et du 26 nov; 2 nuits @ 79,00$										R		158.00 $

		22-27 nov		Hôtel - 3 nuits @ 250,00$ la nuit										R		750.00 $

		22-27 nov		Allocation pour repas - 7 jours @ 74,00$ par jour												518.00 $

		22-27 nov		Divers - 7 jours @ 8,00$ par jour												56.00 $







		Total des dépenses réclamées														6,910.00 $

		Certification

				Je certifie que les montants ci-dessus ont été déensés par moi pour le compte du SCFP et/ou de la section locale.





		Signature:		F.Fergusson								Date:		12-Dec



		Pour usage du bureau seulement

		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par





		Payé par chèque no:



		Date:										Total				0.00 $









3

		Compte de dépenses du SCFP - Réclamation #3

		  Nom:		J. Hernandez



		Raison pour la dépense				Atelier de 2 jours pour délégués à Port aux Basques 



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu

														"R"

														inclus

		28-Sep		De Corner Brook à Port aux Basques

				460 km @ 0,43$ par km (aller-retour)												197.80 $















		Total des dépenses réclamées														197.80 $

		Certification

				Je certifie que les montants ci-dessus ont été déensés par moi pour le compte du SCFP et/ou de la section locale.





		Signature:		J. Hernandez								Date:		12-Oct



		Pour usage du bureau seulement

		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par





		Payé par chèque no:



		Date:										Total				0.00 $









4

		Compte de dépenses du SCFP - Réclamation #4

		  Nom:		S. Olivera



		Raison pour la dépense				École SCFP d'une semaine à St. John's



		Veuillez joindre vos reçus et inscrire "R" dans la colonne réservée à cet effet.





		Dates des dépenses encourues		Détails des dépenses										Reçu

														"R"

														inclus

		4-9 juin		Corner Brook à St. John's 690km aller-retour												296.70 $

				Alocation repas - 6 jours @ 74$ par jour												444.00 $

				Divers - 6 jours @ 8$ par jour												48.00 $













		Total des dépenses réclamées														788.70 $

		Certification

				Je certifie que les montants ci-dessus ont été déensés par moi pour le compte du SCFP et/ou de la section locale.





		Signature:		S. Olivera								Date:		15-Jun



		Pour usage du bureau seulement

		Paiement										Répartition des frais

		recommandé par:

												Compte				Montant



		Approuvé par





		Payé par chèque no:



		Date:										Total				0.00 $









Avril

		Mois				Avril				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		6		14		Fondation du coeur						25.00																				25.00

		10		15		Capitation du SCFP						3,351.33						3,351.33

		16		16		G. Gervais						350.00																		350.00

		16		17		D. Parry						600.00																		600.00

		21				Cotisatoins				6,135.00				6,135.00

		24		18		Div Prov du SCFP						22.50								22.50

		27		19		Bureau en gros						35.00										35.00

		28				J. Armstrong (tirage)				50.00		0.00				50.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

		Total des dépenses réclamées										0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

												0.00

						TOTAL: 				6,185.00		4,383.83		6,135.00		50.00		3,351.33		22.50		35.00		0.00		0.00		0.00		950.00		25.00

		No de la section locale:								TOTAL DES REVENUS				6,185.00										TOTAL DES DÉPENSES						4,383.83



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Avril						RAPPROCHEMENT BANCAIRE								Avril

								Membres à temps plein:						Membres à temps partiel:										Solde bancaire indiqué sur l'état de compte

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:																Déduire		Chèques en circulation

								REVENUS						Avril				Cumul Annuel								No de chèque		Montant

								Cotisations						6,135.00				18,036.90

								Autres						50.00				147.00

								Total des revenus						6,185.00				18,183.90

								DÉPENSES						Avril				Cumul Annuel

								Capitation du SCFP						3,351.33				9,852.91

								Droits d'adhésion						22.50				66.15

								Dépenses de bureau						35.00				102.90

								Dépenses de l'exécutif						0.00				552.34

								Negociation						0.00

								Griefs et arbitrages						0.00				5,787.93

								Congrès et conférences						950.00				2,793.00

								Autres						25.00				73.50

								Total des dépenses						4,383.83				19,228.73

								Surplus (déficit) pour la période						1,801.17

								Solde au grand livre à la fin de la période



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								0.00

																								Solde bancaire:								0.00















































Budget

		Activité - Budget



		REVENUS				L'an passé		Différence		L'an prochain



				Cotisation		71,640.00

				Autres		1,340.00

				Total des revenus:		72,980.00



		Expenses		Capitation du SCFP		46,841.54 $

				Droits d'adhésion

				Salaires / honoraria		13,800.00 $

				Dépenses de bureau		3,862.00 $

				Dépenses de l'exécutif		1,140.00 $

				Négociation

				Griefs et arbitrage		2,200.00 $

				Autres comités

				Congrès et conférences		4,800.00 $

				Formation		750.00 $

				Cadeaux / Dons		230.00 $

				Autres  

				Total des dépenses 		73,623.54 $



		Moyenne des membres		Membres à temps plein

				Membres à temps partiel



		Frais encourus l'an passé qui ne seront pas encourus cette année								Coût









						Total des épargnes



		Augmentations prévues des coûts et des dépenses pour l'an prochain								Coût









						Total des augmentations				0.00 $





























































































































































































































































































































































































































































janvier

		Mois				Janvier				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		5		100		Capitation du SCFP				0.00		4,239.10						4,239.10

				101		chèque annulé				0.00		0.00

		5		102		Fed du travail				0.00		96.95								96.95

		5		103		Division du SCFP				0.00		110.80								110.80

		10		104		J. Singh				0.00		50.00												50.00

		10		105		D. Bowie				0.00		40.00												40.00

		10		106		G. Brennan				0.00		40.00												40.00

		10		107		D. Arsenault				0.00		40.00												40.00

		15		108		Traiteur				0.00		4,500.99																				4,500.99

		15-Jan		109		Centre syndical				0.00		200.00																				200.00

		22-Jan				Cotisations				6,981.41		0.00		6,981.41

		30-Jan				Frais bancaires				0.00		4.50										4.50

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

		Total des dépenses réclamées								0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

						TOTAL: 				6,981.41		9,322.34		6,981.41		0.00		4,239.10		207.75		4.50		170.00		0.00		0.00		0.00		4,700.99

		No de la section locale:								TOTAL DES REVENUS				6,981.41										TOTAL DES DÉPENSES						9,322.34



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Janvier						RAPPROCHEMENT BANCAIRE								Janvier

								Membres à temps plein:				252		Membres à temps partiel:				25						Solde bancaire indiqué sur l'état de compte								14322.61

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:										11962.55						Déduire		Chèques en circulation

								REVENUS						Janvier				Cumul Annuel								No de chèque		Montant

								Dues						6,981.41				6,981.41								108		4,500.99

								Other						0.00				0.00								109		200.00

								Total des revenus						6,981.41				6,981.41

								DÉPENSES						Janvier				Year to Date

								Capitation du SCFP						4,239.10				4,239.10

								Droits d'adhésion						207.75				207.75

								Dépenses de bureau						4.50				4.50

								Dépenses de l'exécutif						170.00				170.00

								Negociation						0.00

								Griefs et arbitrages						0.00				0.00

								Congrès et conférences						0.00				0.00

								Autres						4,700.99				4,700.99

								Total des dépenses						9,322.34				9,322.34

								Surplus (déficit) pour la période						-2,340.93

								Solde au grand livre à la fin de la période										9,621.62



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								4700.99

																								Solde bancaire:								9621.62















































février

		Mois				Février				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		6		110		Capitation du SCFP				0.00		4,238.46						4,238.46

		6		111		Fed du travail				0.00		96.95								96.95

		6		112		Div du SCFP				0.00		110.80								110.80

		12		113		J. Singh				0.00		50.00												50.00

		12		114		D. Bowie				0.00		40.00												40.00

		12		115		G. Brennan				0.00		181.38										141.38		40.00

		12		116		D. Arsenault				0.00		40.00												40.00

		22		117		École SCFP				0.00		3,200.00																		3,200.00

		22		118		Fed du travail				0.00		200.00																				200.00

		29-Jan				Cotisatons				6,951.55		0.00		6,951.55

		30-Jan				Frais bancaires				0.00		4.50										4.50

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

		Total des dépenses réclamées								0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

						TOTAL: 				6,951.55		8,162.09		6,951.55		0.00		4,238.46		207.75		145.88		170.00		0.00		0.00		3,200.00		200.00

		No de la section locale:								TOTAL DES REVENUS				6,951.55										TOTAL DES DÉPENSES						8,162.09



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Février						RAPPROCHEMENT BANCAIRE								Février

								Membres à temps plein:				252		Membres à temps partiel:				25						Solde bancaire indiqué sur l'état de compte								8489.01

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:										9621.62						Déduire		Chèques en circulation

								REVENUS						Février				Cumul Annuel								No de chèque		Montant

								Cotisations						6,951.55				13,932.96								115		181.38

								Autres						0.00				0.00								118		200.00

								Total des revenus						6,951.55				13,932.96

								DÉPENSES						Février				Cumul Annuel

								Capitation du SCFP						4,238.46				8,477.56

								Droits d'adhésion						207.75				415.50

								Dépenses de bureau						145.88				150.38

								Dépenses de l'exécutif						170.00				340.00

								Negociation						0.00

								Griefs et arbitrages						0.00				0.00

								Congrès et conférences						3,200.00				3,200.00

								Autres						200.00				4,900.99

								Total des dépenses						8,162.09				17,484.43

								Surplus (déficit) pour la période						-1,210.54

								Solde au grand livre à la fin de la période										8,411.08



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00						 

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								381.38

																								Solde bancaire:								8107.63















































mars

		Mois				Mars				BANQUE				REVENUS				DÉPENSES

		Date		No ce chèque		Description				Revenus		Dépenses		Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Negociation		Griefs et arbitrages		Congrès et conférences		Autres

		7		119		Capitation du SCFP				0.00		4,238.46						4,238.46

		7		120		Fed du travail				0.00		92.40								92.40

		7		121		Division du SCFP				0.00		104.00								104.00

		10		122		J. Singh				0.00		50.00												50.00

		10		123		D. Bowie				0.00		40.00												40.00

		10		124		G. Brennan				0.00		40.00												40.00

		10		125		D. Arsenault				0.00		40.00												40.00

		15		126		J. Singh				0.00		646.40																		646.40

		15		127		D. Bowie				0.00		250.00																		250.00

		15-Jan		128		D. Arsenault				0.00		250.00																		250.00

		15-Jan		129		G. Brennan				0.00		250.00																		250.00

		28-Jan		130		Fleuriste				0.00		28.25																				28.25

		29-Jan		131		Garderie				0.00		200.00										200.00

		29-Jan		132		Ordinateur				0.00		1,129.52										1,129.52

						Cotisations				6,648.10		0.00		6,648.10

						Frais bancaires				0.00		4.50										4.50

										0.00		0.00

										0.00		0.00

		Total des dépenses réclamées								0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

										0.00		0.00

						TOTAL: 				6,648.10		7,363.53		6,648.10		0.00		4,238.46		196.40		1,334.02		170.00		0.00		0.00		1,396.40		28.25

		No de la section locale:								TOTAL DES REVENUS				6,648.10										TOTAL DES DÉPENSES						7,363.53



								RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX MEMBRES										Mars						RAPPROCHEMENT BANCAIRE								Mars

								Membres à temps plein:				252		Membres à temps partiel:				12						Solde bancaire indiqué sur l'état de compte								9234.80

																								Ajouter		Revenus non reportés à l'état de compte:

								Solde au grand livre reporté de la période précédente:										ERROR:#REF!						Déduire		Chèques en circulation

								REVENUS						Mars				Cumul Annuel								No de chèque		Montant

								Cotisations						6,648.10				ERROR:#REF!								115		181.38

								Autres						0.00				ERROR:#REF!								130		28.25

								Total des revenus						6,648.10				ERROR:#REF!								131		200.00

								DÉPENSES						Mars				Cumul Annuel								132		1,129.52

								Capitation du SCFP						4,238.46				ERROR:#REF!

								Droits d'adhésion						196.40				ERROR:#REF!

								Dépenses de bureau						1,334.02				ERROR:#REF!

								Dépenses de l'exécutif						170.00				ERROR:#REF!

								Negociation						0.00

								Griefs et arbitrages						0.00				ERROR:#REF!

								Congrès et conférences						1,396.40				ERROR:#REF!

								Autres						28.25				ERROR:#REF!

								Total des dépenses						7,363.53				ERROR:#REF!

								Surplus (déficit) pour la période						-715.43

								Solde au grand livre à la fin de la période										ERROR:#REF!



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00







																								Total des chèques en circulation:								1539.15

																								Solde bancaire:								7695.65















































Sheet11

		RAPPORT DU SECRÉTAIRE-TRÉSORIER AUX SYNDICS POUR LA PÉRIODE



														Janvier				à				Décembre



		No de la section locale:										Solde au grand livre à la fin de la période												11,962.55

												Nombre de membres d'après le rapport précédent												Temps plein		Temps partiel



		Total mensuel

		Mois		REVENUS				DÉPENSES																Membres

				Cotisations		Autres		Capitation du SCFP		Droits d'adhésion		Dépenses de bureau		Dépenses de l'exécutif		Négociation		Griefs / arbitrages		Congrès / conférences		Autres		Temps plein		Temps partiel

		Jan

		Fev

		Mars

		Avril

		Mai

		Juin

		Juillet

		Août

		Sept

		Oct

		Nov

		Déc

		Total  

		Total des revenus				- 0						Total des dépenses				- 0				Moyenne des membres				0.00		0.00

																Solde au grand livre à la fin de la période								11,962.55



		RAPPROCHEMENT BANCAIRE										Décembre						AVOIRS ET DETTES

		Solde bancaire indiqué sur l'état de compte										9,234.80						AVOIRS  

		Ajouter		Revenus non reportés à l'état de compte								ERROR:#REF!						Solde à la banque

		Déduire		ERROR:#REF!														Union Dues Owing to Local:

						Cheque No.		ERROR:#REF!										Investments Owned by Local:

				1		115		$181.38										Property and Equipment (at cost):

				2		130		$28.25										Other

				3		131		$200.00

				4		132		$1,129.52										TOTAL ASSETS:						- 0

				5		ERROR:#REF!		ERROR:#REF!										DEBTS

				6		ERROR:#REF!		ERROR:#REF!										Money Owing to CUPE National:

				7		ERROR:#REF!		ERROR:#REF!										Other

				8		ERROR:#REF!		ERROR:#REF!

				9		ERROR:#REF!		ERROR:#REF!

				10		ERROR:#REF!		ERROR:#REF!

		ERROR:#REF!										ERROR:#REF!

		*Ledger Bank Balance:

ldeschamps: The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the Treasurer's Report to the Membership.										ERROR:#REF!						TOTAL DEBTS:						- 0

































































































































Sheet12



				CREDIT UNION
EDUCATION BRANCH
Ottawa, ON  K1S 1V9				Your CREDIT UNION banking

												account statement



										Your account number:     12345 - 678900

										How to reach us:               1-800-123-4567



		RBPDA15000_945
CUPE Local 9000
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Summary of your account for this period





		Your opening balance on December 31, 2008						$   11,962.55

		Total deposits in your account						$   6,981.41

		Total withdrawals from your account						$   4,621.35

		Total des dépenses réclamées						$   14,322.61



		Details of your account activity

		Date		Description				Withdrawals ($)				Deposits ($)				Balance ($)

		Dec 31		Balance Forward												$   11,962.55

		Jan 15		Cheque No. 100				$   4,239.10								$   7,723.45

		Jan 16		Cheque No. 102				$   96.95								$   7,626.50

		Jan 18		Cheque No. 104				$   50.00								$   7,576.50

		Jan 18		Cheque No. 105				$   40.00								$   7,536.50

		Jan 19		Cheque No. 103				$   110.80								$   7,425.70

		Jan 24		Cheque No. 107				$   40.00								$   7,385.70

		Jan 18		Cheque No. 106				$   40.00								$   7,345.70

		Jan 22		Deposit								$   6,981.41				$   14,327.11

		Jan 30		Bank Charge				$   4.50								$   14,322.61









						Monthly fee

						Closing Balance										$14,322.61

		:fb/cope 491



				CREDIT UNION
EDUCATION BRANCH
Ottawa, ON  K1S 1V9				Your CREDIT UNION banking

												account statement



										Your account number:     12345 - 678900

										How to reach us:               1-800-123-4567



		RBPDA15000_945
CUPE Local 9000
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Summary of your account for this period

		Your opening balance on January 31, 2009						$   14,322.61

		Total deposits in your account						$   6,648.10

		Total withdrawals from your account						$   12,481.70

		Your closing balance on February 28, 2009						$   8,489.01



		Details of your account activity

		Date		Description				Withdrawals ($)				Deposits ($)				Balance ($)

		Jan 31		Balance Forward												$   14,322.61

		Feb 2		Cheque No. 108				$   4,500.99								$   9,821.62

		Feb 3		Cheque No. 109				$   200.00								$   9,621.62

		Feb 10		Cheque No. 112				$   110.80								$   9,510.82

		Feb 14		Cheque No. 111				$   96.95								$   9,413.87

		Feb 18		Cheque No. 110				$   4,238.46								$   5,175.41

		Feb 18		Cheque No. 114				$   40.00								$   5,135.41

		Feb 18		Cheque No. 113				$   50.00								$   5,085.41

		Feb 19		Cheque No. 116				$   40.00								$   5,045.41

		Feb 27		Cheque No. 117				$   3,200.00								$   1,845.41

		Feb 27		Deposit								$   6,648.10				$   8,493.51

		Feb 27		Bank Charge				$   4.50								$   8,489.01





						Monthly fee

						Closing Balance										$8,489.01

		:fb/cope 491



				CREDIT UNION
EDUCATION BRANCH
Ottawa, ON  K1S 1V9				Your CREDIT UNION banking

												account statement



										Your account number:     12345 - 678900

										How to reach us:               1-800-123-4567



		RBPDA15000_945
CUPE Local 9000
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Summary of your account for this period

		Your opening balance on February 28, 2009						$   8,489.01

		Total deposits in your account						$   6,951.55

		Total withdrawals from your account						$   6,205.76

		Your closing balance on March 31, 2009						$   9,234.80



		Details of your account activity

		Date		Description				Withdrawals ($)				Deposits ($)				Balance ($)

		Feb 28		Balance Forward												$   8,489.01

		Mar 2		Cheque No. 118				$   200.00								$   8,289.01

		Mar 4		Cheque No. 124				$   40.00								$   8,249.01

		Mar 7		Cheque No. 125				$   40.00								$   8,209.01

		Mar 12		Cheque No. 126				$   646.40								$   7,562.61

		Mar 15		Cheque No. 127				$   250.00								$   7,312.61

		Mar 15		Cheque No. 128				$   250.00								$   7,062.61

		Mar 15		Cheque No. 129				$   250.00								$   6,812.61

		Mar 17		Cheque No. 120				$   92.40								$   6,720.21

		Mar 19		Cheque No. 121				$   104.00								$   6,616.21

		Mar 23		Cheque No. 119				$   4,238.46

		Mar 24		Cheque No. 122				$   50.00

		Mar 27		Cheque No. 123				$   40.00

		Mar 30		Deposit								$   6,951.55

		Mar 31		Bank Charge				$   4.50



						Monthly fee

						Closing Balance										$9,234.80

		:fb/cope 491





Sheet13



		Trustees Report for the Period: 						January		To		March



		Local Number: 		9000				Number of Members

								Date		Full Time		Part Time

		Balance from Previous Report:		$11,962.55				Beginning of Period

								End of Period

		Income and Expenses for the Period						Change:		0		0

		Income						Assets and Debts

		Dues						Assets

		Other		$0.00				Bank Balance

		Total Income:		$0.00				Union Dues Owed Local

		Expenses						Investments Owned by Local

		CUPE Per Capita						Value of Property and Equipment

		Affiliation Fees						Other Assets:

		Operating Expenses

		Executive Expenses

		Bargaining Expenses		$0.00				Total Assets:				$0.00

		Grievance Expenses		$0.00				Debts

		Conventions / Conferences						Money owed to CUPE

		Total des dépenses réclamées						Other unpaid bills:

		Total Expenses:		$0.00

		Balance



		Dues Rate		1.4%				Total Debts:				$0.00

		For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution

		We, the undersigned, have examined the books and records of CUPE Local  9000 for the period above, and have found everything in order and correct with the following exceptions:

		(Make comment.  If everything is in order and correct, no comment is necessary.)

		1. Dues income do not cover expenses. Recommend a dues increase.

		2. Check that the amount of dues remitted by the employer is correct.

		3. Make sure that motions are not in violation of the by-laws when they are being discussed

		4. Amend Child Care motion to specify a maximum claim





		SIGNED BY THE TRUSTEES:









		DATE:

























































































































avrilBankStmt



				Caisse populaire 
				Relevé bancaire

				Succursale Centrale 

				Ottawa ON K1S 1V9



								Votre numéro de compte :     12345 - 678900

								Pour nous contacter :               1-800-123-4567



		Section Locale 9000 du SCFP
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Sommaire d'activité pour cette période:





		Solde en date du 31 décembre						6,561.00 $

		Total des dépôts dans votre compte						6,066.00 $

		Total des retraits de votre compte						6,061.00 $

		Solde en date du 30 janvier						6,566.00 $





		Détails d'activités pour cette période

		Date		Description				Retraits ($)				Retraits ($)				solde ($)

		31 mars		Balance Forward												6,561.00 $

		3 avril		Chèque no. 2				962.00 $								5,599.00 $

		9 avril		Chèque no. 4				450.00 $								5,149.00 $

		10 avril		Dépôt								20.00 $				5,169.00 $

		14 avril		Dépôt								5,970.00 $				11,139.00 $

		14 avril		Chèque no. 5				120.00 $								11,019.00 $

		21 avril		Chèque no. 7				57.00 $								10,962.00 $

		27 avril		Chèque no. 3				1,100.00 $								9,862.00 $

		28 avril		Chèque no. 10				63.00 $								9,799.00 $

		30 avril		Chèque no. 8				2,985.00 $								6,814.00 $

		30 avril		Chèque no. 9				309.00 $								6,505.00 $

		30 avril		Intérêt								76.00 $				6,581.00 $

		30 avril		Frais bancaire				15.00 $								6,566.00 $

																6,566.00 $



						Solde										6,566.00 $





avrilBankStmt2



				Caisse populaire 
				Relevé bancaire

				Succursale Centrale 

				Ottawa ON K1S 1V9



								Votre numéro de compte :     12345 - 678900

								Pour nous contacter :               1-800-123-4567



		Section Locale 9000 du SCFP
1375 St. Laurent Blvd.
Ottawa, ON  K1G 0Z7












		Sommaire d'activité pour cette période:





		Solde en date du 31 mars						4,500.00 $

		Total des dépôts dans votre compte						6,251.86 $

		Total des retraits de votre compte						3,998.83 $

		Solde en date du 30 avril						6,753.03 $





		Détails d'activités pour cette période

		Date		Description				Retraits ($)				Retraits ($)				solde ($)

		31 mars		Solde reportée												4,500.00 $

		16 avril		Chèque no. 17				600.00 $								3,900.00 $

		17 avril		Chèque no. 15				3,351.33 $								548.67 $

		19 avril		Chèque no. 14				25.00 $								523.67 $

		21 avril		Dépôt								6,135.00 $				6,658.67 $

		28 avril		Dépôt								50.00 $				6,708.67 $

		30 avril		Chèque no. 18				22.50 $								6,686.17 $

		30 avril		Intérêt								66.86 $				6,753.03 $

																6,753.03 $



						Solde										6,753.03 $





Sheet1

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Operating Expenses		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Conventions/ Conferences		Other

		3		1		N. Smith - Grievance Hearling						115.38																115.38

		6		2		Labour Council						32.00								32.00

		6		3		Computer Software						475.00																				475.00

		17		4		Lost Wages - J.McNeil						539.21																		539.21

		19		5		Expenses - J.McNeil						793.43																		793.43

		19								3,570.00				3,550.00		20.00

		20		6		VOID

		20		7		CUPE Per Capita						1,830.00						1,830.00

		29		8		Honorarium - J.McNeil						500.00												500.00

		30		9		F.Domino - Exec Meeting						34.20												34.20







						TOTAL: 				3,570.00		4,319.22		3,550.00		20.00		1,830.00		32.00		0.00		534.20		0.00		115.38		1,332.64		475.00

		Local Union No:								TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22



								TREASURER'S REPORT TO THE MEMBERSHIP										September						BANK RECONCILIATION								September

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:								5,691.98

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5,900.00						Deduct		Income Not Recorded on Statement:

								INCOME						September				Year to Date								Cheque No.		Amount

								Dues						3,550.00				3,550.00								2		32.00

								Other						20.00				20.00								3		475.00

								Total Income:						3,570.00				3,570.00								9		34.20

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,830.00				1,830.00

								Affiliation Fees						32.00				32.00

								Operating Expenses						0.00				0.00

								Executive Expenses						534.20				534.20

								Bargaining Expenses						0.00				0.00						Total of Outstanding Cheques:								541.20

								Grievances/ Arbitration						115.38				115.38						*Ledger Bank Balance:								5,150.78

ldeschamps: The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the Treausrer's Report to the Membership.


								Conventions/ Conferences						1,332.64				1,332.64						* The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the  

								Other						475.00				475.00

								Total Expenses:						4,319.22				4,319.22						   Treasurer's Report to the Membership.

								Surplus (Deficit) for the Period:						-749.22

								Ledger Bank Balance at End of Period:										5,150.78



		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at maturity



																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

























































Sheet2

		BUDGET



				INCOME		Last Year		Difference		Next Year

				Dues		$   35,100.00		$   1,404.00		$   36,504.00

				Other		$   850.00		-$150.00		$   700.00

				TOTAL INCOME:		$   35,950.00		$   1,254.00		$   37,204.00



				EXPENSES		Last Year		Difference		Next Year

				Per Capita		$   18,980.00		$   756.00		$   19,736.00

				Affiliation Fees		$   810.00		$   648.00		$   1,458.00

				Operating Expenses		$   4,645.00		$   30.00		$   4,675.00

				Executive Expenses		$   360.00				$   360.00

				Bargaining				$   1,400.00		$   1,400.00

				Grievances/Arbitration		$   3,200.00		-$1,600.00		$   1,600.00

				Conventions/Conferences		$   2,900.00		-$1,000.00		$   1,900.00

				Other		$   3,850.00		$   4,200.00		$   8,050.00

				TOTAL EXPENSES:		$   34,745.00		$   4,434.00		$   39,179.00



		AVERAGE MEMBERSHIP				Last Year		Difference		Next Year

				Full-Time Members		102		3		105

				Part-Time Members		15		1		16



		Costs Incurred Last Year That Will Not Happen This Year								Cost







						TOTAL SAVINGS:				$   - 0



		Planned Increases in Costs and Expenses for Next Year								Cost







						TOTAL COST INCREASE:				$   - 0
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‘ u PE .S‘ F | Canadian Union of Public Employees
| Syndicat canadien de la fonction publique

1375, boul. St. Laurent Blvd., Ottawa, ON K1G 0Z7 TEL./ TEL. 1-800-363-2873 FAX: 613-237-5508

MONTHLY PER CAPITA FORM — FORMULAIRE MENSUEL DE LA CAPITATION
YELLOW COPY TO BE RETAINED BY LOCAL — COPIE JAUNE A CONSERVER PAR LA SECTION LOCALE

DIRECT REMITTANCE MONTH LOCAL
REMISE DIRECTE MoIS 09, 2011 SECTIONLOCALE 9000
PER CAPITA LAST PAID (MONTH, YEAR) 08,2011 MEMBERSHIP - EFFECTIF
DERNIERE CAPITATION PAYEE (MOIS, ANNEE) FULL TIME PART TIME
B DESCRIPTION PLEIN TEMPS TEMPS PARTIEL
1 LAST MONTH TOTAL MEMBERSHIP REPORTED INCLUDING RAND FORMULA PAYEES
MOIS DERNIER TOTAL DE L'EFFECTIF INSCRIT Y COMPRIS LES COTISANTS EN RAISON DE LA FORMULE RAND 53 0
CURRENT MONTH | TOTAL MEMBERSHIP REPORTED INCLUDING RAND FORMULA PAYEES FOR THE MEMBERS
2 WHO PAID UNION DUES FOR THE CURRENT MONTH
MOIS COURANT TOTAL DES MEMBRES QUI ONT PAYE LEURS COTISATIONS SYNDICALES POUR LE MOIS 56 0
COURANT, Y COMPRIS CEUX QUI PAIENT EN VERTU DE LA FORMULE RAND
PER CAPITA - CAPITATION RATESTAUX AMOUNT/MONTANT
TOTAL REGULAR WAGES FOR THE MONTH (full time and part time)
1 | TOTAL DES SALAIRES MENSUELS REGULIERS (plein temps et temps partiel) $173,897.00
Use Wages / Utiliser Salaires [ ] OR/OU 2.00 % @0.85% 1,478.12
2 STHIKE FUND LEVY ARTICLE 14.1(e) — AS PER THE TOTAL WAGES REPORTED ON LINE C1
PRELEVEMENT CAISSE DE GREVE ARTICLE 14.1(e) —SELON LE TOTAL DES SALAIRES INSCRIT ALA LIGNE C1 @0.04%

3 | PREPAYMENT
PAIEMENT DAVANCE

INITIATION FEES ARTICLE 14.1(f) (REMIT $1.00 FOR EACH NEW MEMBER INITIATED) 10 new members hired
DROITS D’ADHESION ARTICLE 14.1(f) (PAYEZ 1,00 $ POUR CHAQUE NOUVEAU MEMBRE) 10.00

5 | ADJUSTMENTS (PLEASE SPECIFY)
AJUSTEMENTS (S.V.P. PRECISER)

REBATE / REMBOURSEMENT 1;891:82
n OTHER PAYMENTS - AUTRES PAIEMENTS
PAYMENT OF INVOICES 5 | LABOUR COLLEGE OF CANADA
1| PAIEMENTS DES FACTURES | No(s) COLLEGE CANADIEN DES TRAVAILLEURS
INTEREST CUPE GLOBAL JUSTICE FUND INC.
2 | INTERET 6 | FONDS DU SCFP POUR LA JUSTICE MONDIALE INC.
BONDING OTHER (PLEASE SPECIFY)
3 | CAUTIONNEMENT 98.00 7 | AUTRES (S.V.P. PRECISER)
LOAN SUB-TOTAL (LINES D.1 TO D.7 INCLUSIVE)
4| PRET 8 | SOMME PARTIELLE (LIGNES D.1 A D.7 INCLUSIVEMENT) 98.00
H SECRETARY-TREASURER : NAME/ADDRESS IF CHANGE IN SECRETARY-TREASURER, PLEASE | TOTAL REMITTED
SECRETAIRE-TRESORIER (E) : NOM/ADRESSE CONTACT US AT: 1-800-363-2873 OR MONTANT REMIS 3,477.94
NAME AND ADDRESS OF SEC-TREASURER PERGAPTAG CUPE.CA CHEQUE N,
B S| CHANGEMENT DE SECRETAIRE-TRESORIER (E), | N°DU CHEQUE 12345
S.V.P. CONTACTEZ NOUS: 1-800-363-2873 OU VERIFIED LM
CAPITATION@SCFP.CA VERIFIE

OFFICE USE ONLY / A USAGE INTERNE SEULEMENT

cope/sepb
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Cheque 

No.

Revenue Expenditures Dues Other

CUPE Per 

Capita

Affiliation Fees Salaries

Operating 

Expenses

Special 

Purchases

Executive 

Expenses

Bargaining 

Expenses

Grievances/ 

Arbitration

Other 

Committees

Conventions/ 

Conferences

Education

Contributions/ 
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Other

-                    

-                    

-                    

-                    

-                    

3,477.94             1,586.12            3,477.94            1,488.12            98.00                

-                    

-                    

-                    

-                    

-                     -                   

-                     -                   

3,477.94   1,586.12   3,477.94   -   1,488.12   -   -   98.00   -   -   -   -   -   -   -   -   -  

9000

TOTAL EXPENSES: 1,586.12                                       



TOTAL: 

Local No:

TOTAL INCOME: 3,477.94                                       



Unions dues rec.d and 

Per Capita deducted 

from CUPE Nat'l 

(Direct Remittance - 

rebate cheque: 

$1,891.82)



Name of Payee or 

Description



MONTH

September BANK INCOME EXPENSES

Note amount of 

rebate cheque

Dues Collected by 

the employer 

which were sent 

to Nat'l

Per capita and 

initiation fees 

deducted by CUPE 

Nat'l

Bonding 

deducted line D-

3

Totals balance


Microsoft_Excel_97-2003_Worksheet3.xls
Title

		

		LEDGER

		LOCAL NO.:  __________

		YEAR:  __________

																								November 2012





Glossary

		CUPE LEDGER

		GLOSSARY

		INCOME		DESCRIPTION

		Dues		The amount of dues income received from your employer or sent to CUPE National if you are on direct remittance. (Refer to Per Capita Form - Total Remitted in Section E)

		Other		All other income received by the local such as initiation fees, interest earned on term deposits, GIC, rental income, etc.

		EXPENSES		DESCRIPTION

		CUPE Per Capita		Per capita payments made to CUPE National (.85% of regular wages) or if you are on direct remittance, the amount of per capita tax withheld by CUPE National (refer to Per Capita Form - Line C-1: under "amount" column). Also include the initiation fee of $

		Affiliation Fees		All affiliation fees paid to provincial divisions, labour councils, district councils, provincial councils of unions, etc.

		Salaries		The amount of wages and benefits for anyone hired by the local to do specific jobs such as business agents, cleaning the office, clerical support, etc.

		Operating Expenses		All recurring expenses such as room rentals for executive and membership meetings, office rent, office supplies, equipment leases, phone, internet, insurance, bonding premiums, bank charges, etc.

		Special Purchases		All non-recurring expenses such as equipment purchases, etc.

		Executive Expenses		All expenses incurred by the executive members such as salaries/honoraria, mileage, per diem, , etc.  Do not list expenses related to bargaining, grievances, arbitrations, or conventions/conferences as they have their own designated categories as listed b

		Bargaining Expenses		All expenses incurred by any member (including executive members) involved with bargaining preparations and negotiations such as lost wages, per diem, mileage, meeting rooms, bulletins, etc.

		Grievances/Arbitration		All expenses incurred by any member (including executive members) in processing grievances and costs associated with arbitration such as lost wages, per diem, mileage, arbitrator's and lawyer's bills, etc.

		Committee Expenses		All expenses incurred by any other committee such as the Health and Safety Committee, Women's Committee, etc.

		Conventions/Conferences		All expenses incurred by any member (including executive members) attending conventions and conferences such as lost wages, per diem, mileage, registration, etc.

		Education		All expenses incurred by any member (including executive members) attending union educationals and workshops, such as lost wages, per diem, mileage, registration, etc.

		Contributions/Donations		All contributions for retiring members, on-going campaigns, strike support donations, election donations, or contributions to other organizations.

		Other		Any expense that doesn't fall within the other categories such as special campaigns, etc.





Jan

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				January				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:								TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										January						BANK RECONCILIATION								January

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						January				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						January				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Contributions/ Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																				- 0						Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																				- 0						*Ledger Bank Balance:    (A)						- 0		`

																				- 0						* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																				- 0

																				- 0

																				- 0						**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



YOU MUST ENTER YOUR LOCAL # HERE

YOU MUST ENTER LAST YEAR'S ENDING LEDGER BALANCE HERE OTHERWISE YOU WILL NOT BALANCE

Dues

Other

Affiliation Fees

Operating Expenses

Executive Expenses

Bargaining Expenses

Grievances/ Arbitration

Conventions/ Conferences

Other

CUPE Per Capita

Special Purchases

Other Committees

Education

Contributions/ Donations

Salaries



Feb

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				February				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										February						BANK RECONCILIATION								February

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						February				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						February				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



Dues
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Conventions/ Conferences
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March

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				March				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										March						BANK RECONCILIATION								March

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						March				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						March				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April module 4

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		Apr 2		1		Local 1234						25.00																												25.00

		Apr. 2		2		Employer/Lost Wages						962.00																				289.00				192.00		481.00

		Apr. 2		3		Smith & Jones						1,110.00																				1,100.00

		Apr. 9		4		K. Belanger						450.00																								450.00

		Apr. 9		5		C. Seal						120.00								.		120.00

		Apr. 10				Joe Hill - initiation fee				20.00						20.00

		Apr. 14				Dues				5,970.00				5,970.00

		Apr. 16		6		VOID

		Apr. 16		7		Fed of labour						57.00								57.00								.

		Apr. 16		8		CUPE Per Capita						2,985.00						2,985.00

		Apr. 16		9		J. Jones						309.00																										309.00

		Apr. 16		10		J. Hill						63.00																				63.00						.

		Apr. 16		11		ACME -
Office supplies						240.00														240.00

		Apr. 27		12		Champions Trophies						46.00																												46.00

		Apr. 30				Safety deposit box						15.00												15.00																		.

		Apr. 30				Interest				76.00						76.00

						TOTAL:				6,066.00		6,382.00		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00						1,452.00				642.00		790.00		71.00

		Local No:						9876		TOTAL INCOME:				6,066.00												TOTAL EXPENSES:				6,372.00

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						5,970.00				5,970.00

								Other						96.00				96.00

								Total Income:						6,066.00				6,066.00

								EXPENSES						April				Year to Date

								CUPE Per Capita						2,985.00				2,985.00

								Affiliation Fees						57.00				57.00

								Salaries						120.00				120.00

								Operating Expenses						15.00				15.00

								Special Purchases						240.00				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,452.00				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						642.00				642.00

								Education						790.00				790.00

								Gifts / Donations						71.00				71.00

								Other						- 0				- 0

								Total Expenses:						6,372.00				6,372.00

								Surplus (Deficit) for the Period:						-   306.00

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April module 8

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		6		14		Heart Foundation						25.00																														25.00

		10		15		CUPE Per Capita						3,351.33						3,351.33

		16		16		G. Gervais						350.00																								350.00

		16		17		D. Parry						600.00																								600.00

		21				Dues				6,135.00				6,135.00						.

		24		18		CUPE Prov. Div.						22.50								22.50

		27		19		ACME Office Supply						35.00										35.00

		28				J. Armstrong (draw)				50.00						50.00

						Bank Interest				66.86						66.86

						TOTAL:				6,251.86		4,383.83		6,135.00		116.86		3,351.33		22.50		35.00														950.00						25.00

		Local No:						9876		TOTAL INCOME:				6,251.86												TOTAL EXPENSES:				4,383.83

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:				155		No. of Part-Time Members:										Bank Balance as per Bank Statement:								6,753.03

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										4500.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						6,135.00				18,036.90								16		350.00

								Other						116.86				147.00								19		35.00

								Total Income:						6,251.86				18,183.90

								EXPENSES						April				Year to Date

								CUPE Per Capita						3,351.33				9,852.91

								Affiliation Fees						22.50				66.15

								Salaries

								Operating Expenses						35.00				102.90

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				552.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				5,787.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences						950.00				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						25.00				73.50

								Total Expenses:						4,383.83				19,228.73								Total of Outstanding Cheques:						385.00

								Surplus (Deficit) for the Period:						1,868.03												*Ledger Bank Balance:    (A)						6368.03

								*Ledger Bank Balance at End of Period:    (A)										6,368.03

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																																		Sub-Total of Outstanding Cheques:						- 0

																																		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		6		14		Heart Foundation				- 0		25.00																														25.00

		10		15		CUPE Per Capita				- 0		3,351.33						3,351.33

		16		16		G. Gervais				- 0		350.00																								350.00

		16		17		D. Parry				- 0		600.00																								600.00

		21				Dues				6,135.00				6,135.00						.

		24		18		CUPE Prov. Div.						22.50								22.50

		27		19		ACME Office Supply						35.00												35.00

		28				J. Armstrong (draw)				50.00						50.00

						TOTAL:																				- 0		- 0		- 0		- 0		- 0				- 0		- 0

		Local No:						9876		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				18,036.90

								Other						- 0				147.00

								Total Income:						- 0				18,183.90

								EXPENSES						April				Year to Date

								CUPE Per Capita						- 0				9,852.91

								Affiliation Fees						- 0				66.15

								Salaries

								Operating Expenses										102.90

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				552.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				5,787.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences										2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				19,228.73								Total of Outstanding Cheques:						- 0

								Surplus (Deficit) for the Period:						- 0												*Ledger Bank Balance:    (A)						0.00

								*Ledger Bank Balance at End of Period:    (A)

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																																		Sub-Total of Outstanding Cheques:						- 0

																																		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)

																										* The Ledger Bank Balance must equal the Ledger Bank Balance at End of Period as shown in the 
Treasurer's Report to the Membership.
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May

		

		MONTH				May				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Committee Expenses		Conventions/ Conferences		Education		Contributions/ Donations		Other

		28		20		G. Goodwin				- 0		75.00																75.00

		28		21		R. A. Associates (Hall rental)				- 0		74.00												74.00

		28		22		Labour Council				- 0		23.25								23.25

		28		23		Fed. Of Labour				- 0		91.00								91.00

		28				Dues				6,377.20		- 0		6,372.20		5.00

		28		24		Per Capita				- 0		3,366.33						3,366.33

		28		25		F. White - Arbitrator				- 0		1,650.00																				1,650.00

		28		26		Phone company				- 0		55.25												55.25

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						hidden rows!!				- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				6,377.20		5,334.83		6,372.20		5.00		3,366.33		114.25		- 0		129.25		- 0		75.00		- 0		1,650.00		- 0		- 0		- 0		- 0		- 0

		Local No:						9876		TOTAL INCOME:				6,377.20												TOTAL EXPENSES:				5,334.83

								TREASURER'S REPORT TO THE MEMBERSHIP										May						BANK RECONCILIATION								May

								No. of Full-Time Members:				155		No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										6,368.03						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						May				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						6,372.20				24,409.10

								Other						5.00				152.00

								Total Income:						6,377.20				24,561.10

								EXPENSES						May				Year to Date

								CUPE Per Capita						3,366.33				13,219.24

								Affiliation Fees						114.25				180.40

								Salaries						- 0

								Operating Expenses						129.25				232.15

								Special Purchases						- 0

								Executive Expenses						75.00				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,650.00				7,437.93

								Committee Expenses						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0

								Gifts / Donations						- 0

								Other						- 0				73.50

								Total Expenses:						5,334.83				24,563.56

								Surplus (Deficit) for the Period:						1,042.37

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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June

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				June				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										June						BANK RECONCILIATION								June

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						June				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						June				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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July

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				July				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										July						BANK RECONCILIATION								July

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						July				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						July				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Aug

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				August				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										August						BANK RECONCILIATION								August

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										7410.40						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						August				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				24,409.10

								Other						- 0				152.00

								Total Income:						- 0				24,561.10

								EXPENSES						August				Year to Date

								CUPE Per Capita						- 0				13,219.24

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				232.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				24,563.56

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										7,410.40

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						7,410.40

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Sept

		

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		3		1		N. Smith (Grievance Hearing)				- 0		115.38																				115.38

		6		2		Labour council				- 0		32.00								32.00

		6		3		ACME Computer Software				- 0		475.00														475.00

		17		4		J. McNeil (lost wages)				- 0		539.21																								539.21

		19		5		J. McNeil (expenses)				- 0		793.43																								793.43

		19				Dues received from employer				3,570.00		- 0		3,550.00		20.00

		20		6		VOID				- 0		- 0

		20		7		CUPE Per Capita				- 0		1,830.00						1,732.00						98.00

		29		8		J.McNeil (Honorarium)				- 0		500.00																500.00

		30		9		F. Domino (Exec Mtg)				- 0		34.20																34.20

										- 0		- 0

										- 0		- 0

						TOTAL:				3,570.00		4,319.22		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0

		Local No:						9000		TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22

								TREASURER'S REPORT TO THE MEMBERSHIP										September

								No. of Full-Time Members:						No. of Part-Time Members:

								Ledger Bank Balance for Beginning of Period:										5,900.00

								INCOME						September				Year to Date

								Dues						3,550.00				27,959.10

								Other						20.00				172.00

								Total Income:						3,570.00				28,131.10

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,732.00				14,951.24

								Affiliation Fees						32.00				212.40

								Salaries						- 0				- 0

								Operating Expenses						98.00				330.15

								Special Purchases						475.00				475.00

								Executive Expenses						534.20				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						115.38				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						1,332.64				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						4,319.22				28,882.78

								Surplus (Deficit) for the Period:						-   749.22

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

		TOTAL								- 0						- 0				- 0
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Sept fow p 47

		

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0

										- 0

										- 0

										- 0

										- 0

						Unions dues rec.d and Per Capita deducted from CUPE Nat'l (Direct Remittance - rebate cheque: $1,891.82)				3,477.94		1,586.12		3,477.94				1,488.12						98.00

										- 0

										- 0

										- 0

										- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				3,477.94		1,586.12		3,477.94		- 0		1,488.12		- 0		- 0		98.00		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						9000		TOTAL INCOME:				3,477.94												TOTAL EXPENSES:				1,586.12

								TREASURER'S REPORT TO THE MEMBERSHIP										September

								No. of Full-Time Members:						No. of Part-Time Members:

								Ledger Bank Balance for Beginning of Period:										5,900.00

								INCOME						September				Year to Date

								Dues						3,477.94				27,887.04

								Other						- 0				152.00

								Total Income:						3,477.94				28,039.04

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,488.12				14,707.36

								Affiliation Fees						- 0				180.40

								Salaries						- 0				- 0

								Operating Expenses						98.00				330.15

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				627.34

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,437.93

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				2,793.00

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						1,586.12				26,149.68

								Surplus (Deficit) for the Period:						1,891.82

								*Ledger Bank Balance at End of Period:    (A)										7,791.82

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

		TOTAL								- 0						- 0				- 0



Note amount of rebate cheque

Dues Collected by the employer which were sent to Nat'l

Per capita and initiation fees deducted by CUPE Nat'l

Bonding deducted line D-3

Totals balance

Dues

Other

Affiliation Fees

Operating Expenses

Executive Expenses

Bargaining Expenses

Grievances/ Arbitration

Conventions/ Conferences

Other

CUPE Per Capita

Salaries

Special Purchases

Other Committees

Education

Contributions/ Donations



Oct

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				October				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										October						BANK RECONCILIATION								October

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						October				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						October				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Nov

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				November				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										November						BANK RECONCILIATION								November

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						November				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						November				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Dec

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				December				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										December						BANK RECONCILIATION								December

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						December				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				27,959.10

								Other						- 0				172.00

								Total Income:						- 0				28,131.10

								EXPENSES						December				Year to Date

								CUPE Per Capita						- 0				14,951.24

								Affiliation Fees						- 0				212.40

								Salaries						- 0				- 0

								Operating Expenses						- 0				330.15

								Special Purchases						- 0				475.00

								Executive Expenses						- 0				1,161.54

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				7,553.31

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				4,125.64

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				73.50

								Total Expenses:						- 0				28,882.78

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Treasurer

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Feb		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		March		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		April		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00		- 0		- 0		1,452.00		- 0		642.00		790.00		71.00		- 0		0		0

		May		6,372.20		5.00		3,366.33		114.25		- 0		129.25		- 0		75.00		- 0		1,650.00		- 0		- 0		- 0		- 0		- 0		155		0

		June		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		July		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Aug		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Sept		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0		0		0

		Oct		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Nov		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Dec		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Total		15,892.20		121.00		8,083.33		203.25		120.00		242.25		715.00		609.20		- 0		3,217.38		- 0		1,974.64		790.00		71.00		- 0		13		0

		TOTAL INCOME:				16,013.20						TOTAL EXPENSES:				16,026.05				AVERAGE MEMBERSHIP:				1		0

																*Ledger Bank Balance at End of Period:    (A)								-   12.85

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						-   12.85

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END
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		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan																																		0

		Feb																																		0

		March																																		0

		April																																		0

		May																																		0

		June																																		0

		July																																		0

		Aug																																		0

		Sept																																		0

		Oct																																		0

		Nov																																		0

		Dec																																		0

		Total																																		0

		TOTAL INCOME:										TOTAL EXPENSES:								AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						- 0

				your ledger is NOT in balance (see note above)





Trustees module 10

				FACILITATOR'S ANSWERS

				TRUSTEES' REPORT FOR THE PERIOD						January		TO		March

				YEAR		0

				LOCAL NO.		9000				NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT		11,962.55				Beginning of Period		252		25

										End of Period		252		12

										Difference		0		-13

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues		20,581.06

				Other						ASSETS AND DEBTS

				TOTAL INCOME:		20,581.06

										ASSETS

				EXPENSES						Ledger Bank Balance				7,694.04

				CUPE Per Capita		12,716.03				Union Dues Owing to Local

				Affiliation Fees		613.50				Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses		354.88				Other

				Special Purchases		1,129.52

				Executive Expenses		510.00

				Bargaining Expenses		- 0

				Grievances/Arbitration						TOTAL ASSETS:				7,694.04

				Other Committees		- 0

				Conventions/Conferences						DEBTS

				Education		4,596.40				Money Owing to CUPE National

				Contributions /Donations		200.00				Other

				Other		4,729.24

				TOTAL EXPENSES:		24,849.57

				Surplus (Deficit) for the period:		-   4,268.51

				LEDGER BANK BALANCE AT END OF PERIOD:		7,694.04				TOTAL DEBTS:				- 0

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				1. Dues income do not cover expenses. Recommend a dues increase.

				2. Check that the amount of dues remitted by the employer is correct.

				3. Make sure that motions are not in violation of the bylaws when they are being discussed.

				4. Amend Child Care motion to specify a maximum claim.

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:
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				TRUSTEES' REPORT FOR THE PERIOD						January		TO		December

				YEAR		0

				LOCAL NO.						NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT						Beginning of Period

										End of Period

										Difference		0

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues

				Other						ASSETS AND DEBTS

				TOTAL INCOME:		- 0

										ASSETS

				EXPENSES						Ledger Bank Balance

				CUPE Per Capita						Union Dues Owing to Local

				Affiliation Fees						Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses						Other

				Special Purchases

				Executive Expenses

				Bargaining Expenses

				Grievances/Arbitration						TOTAL ASSETS:

				Other Committees

				Conventions/Conferences						DEBTS

				Education						Money Owing to CUPE National

				Contributions /Donations						Other

				Other

				TOTAL EXPENSES:		- 0

				Surplus (Deficit) for the period:		- 0

				LEDGER BANK BALANCE AT END OF PERIOD:						TOTAL DEBTS:

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:





Budget

		BUDGET

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues		20,581.06				20,581.06				- 0

		Other		- 0				- 0				- 0

		TOTAL INCOME:		20,581.06		- 0		20,581.06		- 0		- 0		- 0

		EXPENSES

		CUPE Per Capita		12,716.03				12,716.03				- 0

		Affiliation Fees		613.50				613.50				- 0

		Salaries		- 0				- 0				- 0

		Special Purchases		354.88				354.88				- 0

		Operating Expenses		1,129.52				1,129.52				- 0

		Executive Expenses		510.00				510.00				- 0

		Bargaining Expenses		- 0				- 0				- 0

		Grievances/Arbitration		- 0				- 0				- 0

		Other Committees		- 0				- 0				- 0

		Conventions/Conferences		- 0				- 0				- 0

		Education		4,596.40				4,596.40				- 0

		Contributions/Donations		200.00				200.00				- 0

		Other		4,729.24				4,729.24				- 0

		TOTAL EXPENSES:		24,849.57		- 0		24,849.57		- 0		- 0		- 0

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:				- 0

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:				- 0
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		BUDGET

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues		35,100.00				35,100.00		35,100.00		-   35,100.00		36,504.00

		Other		850.00				850.00		850.00		-   850.00		700.00

		TOTAL INCOME:		35,950.00		- 0		35,950.00		35,950.00		-   35,950.00		37,204.00

		EXPENSES

		CUPE Per Capita						- 0		18,980.00		-   18,980.00

		Affiliation Fees						- 0		810.00		-   810.00

		Salaries						- 0				- 0

		Special Purchases						- 0				- 0

		Operating Expenses						- 0		4,645.00

		Executive Expenses						- 0		360.00		-   360.00

		Bargaining Expenses						- 0				- 0

		Grievances/Arbitration						- 0		3,200.00		-   3,200.00

		Other Committees		- 0				- 0				- 0

		Conventions/Conferences						- 0		2,900.00		-   2,900.00

		Education						- 0				- 0

		Contributions/Donations						- 0				- 0

		Other						- 0		3,850.00		-   3,850.00

		TOTAL EXPENSES:		- 0		- 0		- 0		34,745.00		-   30,100.00		- 0

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:				- 0

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:				- 0





CUPE

| Canadian Union
of Public Employees






‘ U PE Canadian Union
of Public Employees







image9.emf
Full-Time Part-Time

Dues Other Per Capita Affiliation Fees Salaries

Operating 

Expenses

Special Purchases

Executive 

Expenses

Bargaining 

Expenses

Grievances / 

Arbitration

Other Committees

Conventions / 

Conferences

Education

Contributions/ 

Donations

Other Full-Time Part-Time

Jan

Feb

March

April

May

June

July

Aug

Sept

Oct

Nov

Dec

Total  

Add

Deduct

Cheque No. Cheque No.

Other

Other

TREASURER'S REPORT TO THE TRUSTEES

January TO December

LOCAL NO.:

Ledger Bank Balance from Previous Report:

-                                         

YEAR:

Membership from Previous Report:

MONTHLY TOTALS

Month 

INCOME EXPENSES

MEMBERS

TOTAL INCOME:



TOTAL EXPENSES:



AVERAGE MEMBERSHIP:

*Ledger Bank Balance at End of Period:    (A)



BANK RECONCILIATION

December

Bank Balance as per Bank Statement:

-                               

Income Not Recorded on Statement:

-                               

Outstanding Cheques Outstanding Cheques (cont'd) ASSETS AND DEBTS

Amount Amount ASSETS  



*Ledger Bank Balance:



Union Dues Owing to Local:



Investments Owned by Local:



Property and Equipment (at cost):



TOTAL ASSETS:

-                           



DEBTS



Money Owing to CUPE National:



TOTAL DEBTS:

-                           



-                               

Sub-Total of Outstanding Cheques:

-                                    

*Ledger Bank Balance:    (A) -                               

Total of Outstanding Cheques:


Microsoft_Excel_97-2003_Worksheet4.xls
Title

		

		LEDGER

		LOCAL NO.:  __________

		YEAR:  __________

																								November 2012





Glossary

		CUPE LEDGER

		GLOSSARY

		INCOME		DESCRIPTION

		Dues		The amount of dues income received from your employer or sent to CUPE National if you are on direct remittance. (Refer to Per Capita Form - Total Remitted in Section E)

		Other		All other income received by the local such as initiation fees, interest earned on term deposits, GIC, rental income, etc.

		EXPENSES		DESCRIPTION

		CUPE Per Capita		Per capita payments made to CUPE National (.85% of regular wages) or if you are on direct remittance, the amount of per capita tax withheld by CUPE National (refer to Per Capita Form - Line C-1: under "amount" column). Also include the initiation fee of $

		Affiliation Fees		All affiliation fees paid to provincial divisions, labour councils, district councils, provincial councils of unions, etc.

		Salaries		The amount of wages and benefits for anyone hired by the local to do specific jobs such as business agents, cleaning the office, clerical support, etc.

		Operating Expenses		All recurring expenses such as room rentals for executive and membership meetings, office rent, office supplies, equipment leases, phone, internet, insurance, bonding premiums, bank charges, etc.

		Special Purchases		All non-recurring expenses such as equipment purchases, etc.

		Executive Expenses		All expenses incurred by the executive members such as salaries/honoraria, mileage, per diem, , etc.  Do not list expenses related to bargaining, grievances, arbitrations, or conventions/conferences as they have their own designated categories as listed b

		Bargaining Expenses		All expenses incurred by any member (including executive members) involved with bargaining preparations and negotiations such as lost wages, per diem, mileage, meeting rooms, bulletins, etc.

		Grievances/Arbitration		All expenses incurred by any member (including executive members) in processing grievances and costs associated with arbitration such as lost wages, per diem, mileage, arbitrator's and lawyer's bills, etc.

		Other Committees		All expenses incurred by any other committee such as the Health and Safety Committee, Women's Committee, etc.

		Conventions/Conferences		All expenses incurred by any member (including executive members) attending conventions and conferences such as lost wages, per diem, mileage, registration, etc.

		Education		All expenses incurred by any member (including executive members) attending union educationals and workshops, such as lost wages, per diem, mileage, registration, etc.

		Contributions/Donations		All contributions for retiring members, on-going campaigns, strike support donations, election donations, or contributions to other organizations.

		Other		Any expense that doesn't fall within the other categories such as special campaigns, etc.





Jan

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				January				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:								TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										January						BANK RECONCILIATION								January

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						January				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						January				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Contributions/ Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																				- 0						Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																				- 0						*Ledger Bank Balance:    (A)						- 0		`

																				- 0						* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																				- 0

																				- 0

																				- 0						**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



YOU MUST ENTER YOUR LOCAL # HERE

YOU MUST ENTER LAST YEAR'S ENDING LEDGER BALANCE HERE OTHERWISE YOU WILL NOT BALANCE

Dues

Other

Affiliation Fees

Operating Expenses

Executive Expenses

Bargaining Expenses

Grievances/ Arbitration

Conventions/ Conferences

Other

CUPE Per Capita

Special Purchases

Other Committees

Education

Contributions/ Donations

Salaries



Feb

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				February				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										February						BANK RECONCILIATION								February

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						February				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						February				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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March

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				March				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										March						BANK RECONCILIATION								March

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						March				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						March				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April for module 4

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		Apr 2		1		Local 1234						25.00																												25.00

		Apr. 2		2		Employer/Lost Wages						962.00																				289.00				192.00		481.00

		Apr. 2		3		Smith & Jones						1,100.00																				1,100.00

		Apr. 9		4		K. Belanger						450.00																								450.00

		Apr. 9		5		C. Seal						120.00								.		120.00

		Apr. 10				Joe Hill - initiation fee				20.00						20.00

		Apr. 14				Dues				5,970.00				5,970.00

		Apr. 16		6		VOID

		Apr. 16		7		CUPE Division						57.00								57.00								.

		Apr. 16		8		CUPE Per Capita						2,985.00						2,985.00

		Apr. 16		9		J. Jones						309.00																										309.00

		Apr. 16		10		J. Hill						63.00																				63.00						.

		Apr. 16		11		ACME - Office supplies						240.00														240.00

		Apr. 27		12		Champions Trophies						46.00																												46.00

		Apr. 30				Safety deposit box						15.00												15.00																		.

		Apr. 30				Interest				76.00						76.00

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0														.

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				6,066.00		6,372.00		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00						1,452.00				642.00		790.00		71.00

		Local No:						9000		TOTAL INCOME:				6,066.00												TOTAL EXPENSES:				6,372.00

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						5,970.00				5,970.00

								Other						96.00				96.00

								Total Income:						6,066.00				6,066.00

								EXPENSES						April				Year to Date

								CUPE Per Capita						2,985.00				2,985.00

								Affiliation Fees						57.00				57.00

								Salaries						120.00				120.00

								Operating Expenses						15.00				15.00

								Special Purchases						240.00				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,452.00				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						642.00				642.00

								Education						790.00				790.00

								Gifts / Donations						71.00				71.00

								Other						- 0				- 0

								Total Expenses:						6,372.00				6,372.00

								Surplus (Deficit) for the Period:						-   306.00

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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May

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				May				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						hidden rows!!				- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										May						BANK RECONCILIATION								May

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						May				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						May				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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June

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				June				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										June						BANK RECONCILIATION								June

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						June				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						June				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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July

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				July				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										July						BANK RECONCILIATION								July

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						July				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						July				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Aug

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				August				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										August						BANK RECONCILIATION								August

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						August				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						August				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Sept

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		3		1		N. Smith (Grievance Hearing)				- 0		115.38																				115.38

		6		2		Labour council				- 0		32.00								32.00

		6		3		ACME Computer Software				- 0		475.00														475.00

		17		4		J. McNeil (lost wages)				- 0		539.21																								539.21

		19		5		J. McNeil (expenses)				- 0		793.43																								793.43

		19				Dues received from employer				3,570.00		- 0		3,550.00		20.00

		20		6		VOID				- 0		- 0

		20		7		CUPE Per Capita				- 0		1,830.00						1,732.00						98.00

		29		8		J.McNeil (Honorarium)				- 0		500.00																500.00

		30		9		F. Domino (Exec Mtg)				- 0		34.20																34.20

										- 0		- 0

										- 0		- 0

						TOTAL:				3,570.00		4,319.22		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22

								TREASURER'S REPORT TO THE MEMBERSHIP										September						BANK RECONCILIATION								September

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5,900.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						September				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						3,550.00				9,520.00

								Other						20.00				116.00

								Total Income:						3,570.00				9,636.00

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,732.00				4,717.00

								Affiliation Fees						32.00				89.00

								Salaries						- 0				120.00

								Operating Expenses						98.00				113.00

								Special Purchases						475.00				715.00

								Executive Expenses						534.20				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						115.38				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						1,332.64				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						4,319.22				10,691.22

								Surplus (Deficit) for the Period:						-   749.22

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Oct

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				October				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										October						BANK RECONCILIATION								October

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						October				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				9,520.00

								Other						- 0				116.00

								Total Income:						- 0				9,636.00

								EXPENSES						October				Year to Date

								CUPE Per Capita						- 0				4,717.00

								Affiliation Fees						- 0				89.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				113.00

								Special Purchases						- 0				715.00

								Executive Expenses						- 0				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				10,691.22

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Nov

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				November				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										November						BANK RECONCILIATION								November

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						November				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				9,520.00

								Other						- 0				116.00

								Total Income:						- 0				9,636.00

								EXPENSES						November				Year to Date

								CUPE Per Capita						- 0				4,717.00

								Affiliation Fees						- 0				89.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				113.00

								Special Purchases						- 0				715.00

								Executive Expenses						- 0				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				10,691.22

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Dec

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				December				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										December						BANK RECONCILIATION								December

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						December				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				9,520.00

								Other						- 0				116.00

								Total Income:						- 0				9,636.00

								EXPENSES						December				Year to Date

								CUPE Per Capita						- 0				4,717.00

								Affiliation Fees						- 0				89.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				113.00

								Special Purchases						- 0				715.00

								Executive Expenses						- 0				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				10,691.22

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Treasurer

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Feb		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		March		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		April		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00		- 0		- 0		1,452.00		- 0		642.00		790.00		71.00		- 0		0		0

		May		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		June		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		July		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Aug		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Sept		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0		0		0

		Oct		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Nov		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Dec		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Total		9,520.00		116.00		4,717.00		89.00		120.00		113.00		715.00		534.20		- 0		1,567.38		- 0		1,974.64		790.00		71.00		- 0		0		0

		TOTAL INCOME:				9,636.00						TOTAL EXPENSES:				10,691.22				AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)								-   1,055.22

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						-   1,055.22

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END



Treasurer p52 fow

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan																																0		0

		Feb																																0		0

		March																																0		0

		April																																0		0

		May																																0		0

		June																																0		0

		July																																0		0

		Aug																																0		0

		Sept																																0		0

		Oct																																0		0

		Nov																																0		0

		Dec																																0		0

		Total																																0		0

		TOTAL INCOME:										TOTAL EXPENSES:								AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						- 0

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END



Trustees

				TRUSTEES' REPORT FOR THE PERIOD						January		TO		December

				YEAR		0

				LOCAL NO.		0				NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT		- 0				Beginning of Period		0		0

										End of Period		0		0

										Difference		0		0

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues		9,520.00

				Other		116.00				ASSETS AND DEBTS

				TOTAL INCOME:		9,636.00

										ASSETS

				EXPENSES						Ledger Bank Balance				-   1,055.22

				CUPE Per Capita		4,717.00				Union Dues Owing to Local

				Affiliation Fees		89.00				Investments Owned by Local (at cost)

				Salaries		120.00				Value of Property and Equipment               (at cost)

				Operating Expenses		113.00				Other

				Special Purchases		715.00

				Executive Expenses		534.20

				Bargaining Expenses		- 0

				Grievances/Arbitration		1,567.38				TOTAL ASSETS:				(1,055.22)

				Other Committees		- 0

				Conventions/Conferences		1,974.64				DEBTS

				Education		790.00				Money Owing to CUPE National

				Contributions /Donations		71.00				Other

				Other		- 0

				TOTAL EXPENSES:		10,691.22

				Surplus (Deficit) for the period:		-   1,055.22

				LEDGER BANK BALANCE AT END OF PERIOD:		-   1,055.22				TOTAL DEBTS:				- 0

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:





Budget

		BUDGET FOR LOCAL 5000

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues								71,640.00

		Other								1,340.00

		TOTAL INCOME:								72,980.00

		EXPENSES

		CUPE Per Capita								46,842.00

		Affiliation Fees

		Salaries								13,800.00

		Special Purchases

		Operating Expenses								3,862.00

		Executive Expenses								1,140.00

		Bargaining Expenses

		Grievances/Arbitration								2,200.00

		Other Committees

		Conventions/Conferences								4,800.00

		Education								750.00

		Contributions/Donations								230.00

		Other

		TOTAL EXPENSES:								73,624.00

				Surplus/Deficit (Income-Expenses):						-644.00

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:
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January TO December

YEAR

LOCAL NO. 

Full-Time Part-Time

BALANCE FROM PREVIOUS REPORT

Beginning of Period

End of Period

Difference

Dues

Other

 TOTAL INCOME: 

CUPE Per Capita

Affiliation Fees

Salaries

Operating Expenses Other

Special Purchases

Executive Expenses

Bargaining Expenses

 Grievances/Arbitration 

 Other Committees 

 Conventions/Conferences 

Education

Contributions /Donations Other

Other

TOTAL EXPENSES:

Surplus (Deficit) for the period:

LEDGER BANK BALANCE AT END 

OF PERIOD:

SIGNATURE OF TRUSTEES:

CONTACT INFO. FOR TRUSTEES:

DATE:

TRUSTEES' REPORT FOR THE PERIOD

NUMBER OF MEMBERS



INCOME AND EXPENSES FOR THE PERIOD



Is your local's union dues rate based 

on a % or flat rate?

INCOME 

Please indicate the dues rate

ASSETS AND DEBTS

ASSETS  

EXPENSES

Ledger Bank Balance

Union Dues Owing to Local

Investments Owned by Local (at cost)

Value of Property and Equipment               

(at cost)



TOTAL ASSETS:

DEBTS

Money Owing to CUPE National

(Make comment.  If everything is in order and correct, no comment is necessary.)



TOTAL DEBTS:

For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following 

exceptions:


Microsoft_Excel_97-2003_Worksheet5.xls
Title

		

		LEDGER

		LOCAL NO.:  __________

		YEAR:  __________

																								November 2012





Glossary

		CUPE LEDGER

		GLOSSARY

		INCOME		DESCRIPTION

		Dues		The amount of dues income received from your employer or sent to CUPE National if you are on direct remittance. (Refer to Per Capita Form - Total Remitted in Section E)

		Other		All other income received by the local such as initiation fees, interest earned on term deposits, GIC, rental income, etc.

		EXPENSES		DESCRIPTION

		CUPE Per Capita		Per capita payments made to CUPE National (.85% of regular wages) or if you are on direct remittance, the amount of per capita tax withheld by CUPE National (refer to Per Capita Form - Line C-1: under "amount" column). Also include the initiation fee of $

		Affiliation Fees		All affiliation fees paid to provincial divisions, labour councils, district councils, provincial councils of unions, etc.

		Salaries		The amount of wages and benefits for anyone hired by the local to do specific jobs such as business agents, cleaning the office, clerical support, etc.

		Operating Expenses		All recurring expenses such as room rentals for executive and membership meetings, office rent, office supplies, equipment leases, phone, internet, insurance, bonding premiums, bank charges, etc.

		Special Purchases		All non-recurring expenses such as equipment purchases, etc.

		Executive Expenses		All expenses incurred by the executive members such as salaries/honoraria, mileage, per diem, , etc.  Do not list expenses related to bargaining, grievances, arbitrations, or conventions/conferences as they have their own designated categories as listed b

		Bargaining Expenses		All expenses incurred by any member (including executive members) involved with bargaining preparations and negotiations such as lost wages, per diem, mileage, meeting rooms, bulletins, etc.

		Grievances/Arbitration		All expenses incurred by any member (including executive members) in processing grievances and costs associated with arbitration such as lost wages, per diem, mileage, arbitrator's and lawyer's bills, etc.

		Other Committees		All expenses incurred by any other committee such as the Health and Safety Committee, Women's Committee, etc.

		Conventions/Conferences		All expenses incurred by any member (including executive members) attending conventions and conferences such as lost wages, per diem, mileage, registration, etc.

		Education		All expenses incurred by any member (including executive members) attending union educationals and workshops, such as lost wages, per diem, mileage, registration, etc.

		Contributions/Donations		All contributions for retiring members, on-going campaigns, strike support donations, election donations, or contributions to other organizations.

		Other		Any expense that doesn't fall within the other categories such as special campaigns, etc.





Jan

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				January				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:								TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										January						BANK RECONCILIATION								January

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:																Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						January				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						January				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Contributions/ Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																				- 0						Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																				- 0						*Ledger Bank Balance:    (A)						- 0		`

																				- 0						* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																				- 0

																				- 0

																				- 0						**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)



YOU MUST ENTER YOUR LOCAL # HERE

YOU MUST ENTER LAST YEAR'S ENDING LEDGER BALANCE HERE OTHERWISE YOU WILL NOT BALANCE

Dues

Other

Affiliation Fees

Operating Expenses

Executive Expenses

Bargaining Expenses

Grievances/ Arbitration

Conventions/ Conferences

Other

CUPE Per Capita

Special Purchases

Other Committees

Education

Contributions/ Donations

Salaries



Feb

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				February				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										February						BANK RECONCILIATION								February

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						February				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						February				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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March

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				March				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										March						BANK RECONCILIATION								March

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						March				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				- 0

								Other						- 0				- 0

								Total Income:						- 0				- 0

								EXPENSES						March				Year to Date

								CUPE Per Capita						- 0				- 0

								Affiliation Fees						- 0				- 0

								Salaries						- 0				- 0

								Operating Expenses						- 0				- 0

								Special Purchases						- 0				- 0

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				- 0

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				- 0

								Education						- 0				- 0

								Gifts / Donations						- 0				- 0

								Other						- 0				- 0

								Total Expenses:						- 0				- 0

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										- 0

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						- 0

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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April for module 4

		

		MONTH				April				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		Apr 2		1		Local 1234						25.00																												25.00

		Apr. 2		2		Employer/Lost Wages						962.00																				289.00				192.00		481.00

		Apr. 2		3		Smith & Jones						1,100.00																				1,100.00

		Apr. 9		4		K. Belanger						450.00																								450.00

		Apr. 9		5		C. Seal						120.00								.		120.00

		Apr. 10				Joe Hill - initiation fee				20.00						20.00

		Apr. 14				Dues				5,970.00				5,970.00

		Apr. 16		6		VOID

		Apr. 16		7		CUPE Division						57.00								57.00								.

		Apr. 16		8		CUPE Per Capita						2,985.00						2,985.00

		Apr. 16		9		J. Jones						309.00																										309.00

		Apr. 16		10		J. Hill						63.00																				63.00						.

		Apr. 16		11		ACME - Office supplies						240.00														240.00

		Apr. 27		12		Champions Trophies						46.00																												46.00

		Apr. 30				Safety deposit box						15.00												15.00																		.

		Apr. 30				Interest				76.00						76.00

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0														.

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				6,066.00		6,372.00		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00						1,452.00				642.00		790.00		71.00

		Local No:						9000		TOTAL INCOME:				6,066.00												TOTAL EXPENSES:				6,372.00

								TREASURER'S REPORT TO THE MEMBERSHIP										April						BANK RECONCILIATION								April

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										0.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						April				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						5,970.00				5,970.00

								Other						96.00				96.00

								Total Income:						6,066.00				6,066.00

								EXPENSES						April				Year to Date

								CUPE Per Capita						2,985.00				2,985.00

								Affiliation Fees						57.00				57.00

								Salaries						120.00				120.00

								Operating Expenses						15.00				15.00

								Special Purchases						240.00				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						1,452.00				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						642.00				642.00

								Education						790.00				790.00

								Gifts / Donations						71.00				71.00

								Other						- 0				- 0

								Total Expenses:						6,372.00				6,372.00

								Surplus (Deficit) for the Period:						-   306.00

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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May

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				May				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						hidden rows!!				- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										May						BANK RECONCILIATION								May

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						May				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						May				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						0.00		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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June

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				June				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				0.00												TOTAL EXPENSES:				0.00

								TREASURER'S REPORT TO THE MEMBERSHIP										June						BANK RECONCILIATION								June

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						June				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						June				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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July

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				July				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										July						BANK RECONCILIATION								July

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						July				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						July				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Aug

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				August				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										August						BANK RECONCILIATION								August

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										(306.00)						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						August				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				5,970.00

								Other						- 0				96.00

								Total Income:						- 0				6,066.00

								EXPENSES						August				Year to Date

								CUPE Per Capita						- 0				2,985.00

								Affiliation Fees						- 0				57.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				15.00

								Special Purchases						- 0				240.00

								Executive Expenses						- 0				- 0

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,452.00

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				642.00

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				6,372.00

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										-   306.00

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						-   306.00

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Sept

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				September				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

		3		1		N. Smith (Grievance Hearing)				- 0		115.38																				115.38

		6		2		Labour council				- 0		32.00								32.00

		6		3		ACME Computer Software				- 0		475.00														475.00

		17		4		J. McNeil (lost wages)				- 0		539.21																								539.21

		19		5		J. McNeil (expenses)				- 0		793.43																								793.43

		19				Dues received from employer				3,570.00		- 0		3,550.00		20.00

		20		6		VOID				- 0		- 0

		20		7		CUPE Per Capita				- 0		1,830.00						1,732.00						98.00

		29		8		J.McNeil (Honorarium)				- 0		500.00																500.00

		30		9		F. Domino (Exec Mtg)				- 0		34.20																34.20

										- 0		- 0

										- 0		- 0

						TOTAL:				3,570.00		4,319.22		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				3,570.00												TOTAL EXPENSES:				4,319.22

								TREASURER'S REPORT TO THE MEMBERSHIP										September						BANK RECONCILIATION								September

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5,900.00						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						September				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						3,550.00				9,520.00

								Other						20.00				116.00

								Total Income:						3,570.00				9,636.00

								EXPENSES						September				Year to Date

								CUPE Per Capita						1,732.00				4,717.00

								Affiliation Fees						32.00				89.00

								Salaries						- 0				120.00

								Operating Expenses						98.00				113.00

								Special Purchases						475.00				715.00

								Executive Expenses						534.20				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						115.38				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						1,332.64				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						4,319.22				10,691.22

								Surplus (Deficit) for the Period:						-   749.22

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Oct

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				October				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										October						BANK RECONCILIATION								October

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						October				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				9,520.00

								Other						- 0				116.00

								Total Income:						- 0				9,636.00

								EXPENSES						October				Year to Date

								CUPE Per Capita						- 0				4,717.00

								Affiliation Fees						- 0				89.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				113.00

								Special Purchases						- 0				715.00

								Executive Expenses						- 0				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				10,691.22

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Nov

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				November				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										November						BANK RECONCILIATION								November

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						November				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				9,520.00

								Other						- 0				116.00

								Total Income:						- 0				9,636.00

								EXPENSES						November				Year to Date

								CUPE Per Capita						- 0				4,717.00

								Affiliation Fees						- 0				89.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				113.00

								Special Purchases						- 0				715.00

								Executive Expenses						- 0				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				10,691.22

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Dec

														PLEASE NOTE:  YOU CAN ONLY ENTER TRANSACTIONS IN THESE TWO CATEGORIES:   INCOME OR EXPENSES. THE AMOUNTS ENTERED WILL AUTOMATICALLY APPEAR IN THE CORRESPONDING BANK COLUMN

		MONTH				December				BANK				INCOME				EXPENSES

		Date		Cheque No.		Name of Payee or Description				Revenue		Expenditures		Dues		Other		CUPE Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances/ Arbitration		Other Committees		Conventions/ Conferences		Education		Contributions/ Donations		Other

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

										- 0		- 0

						TOTAL:				- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0

		Local No:						0		TOTAL INCOME:				- 0												TOTAL EXPENSES:				- 0

								TREASURER'S REPORT TO THE MEMBERSHIP										December						BANK RECONCILIATION								December

								No. of Full-Time Members:						No. of Part-Time Members:										Bank Balance as per Bank Statement:

																								Add		Income Not Recorded on Statement:

								Ledger Bank Balance for Beginning of Period:										5150.78						Deduct		Outstanding Cheques								Outstanding Cheques (cont'd)

								INCOME						December				Year to Date								Cheque No.		Amount						Cheque No.		Amount

								Dues						- 0				9,520.00

								Other						- 0				116.00

								Total Income:						- 0				9,636.00

								EXPENSES						December				Year to Date

								CUPE Per Capita						- 0				4,717.00

								Affiliation Fees						- 0				89.00

								Salaries						- 0				120.00

								Operating Expenses						- 0				113.00

								Special Purchases						- 0				715.00

								Executive Expenses						- 0				534.20

								Bargaining Expenses						- 0				- 0

								Grievances/ Arbitration						- 0				1,567.38

								Other Committees						- 0				- 0

								Conventions/ Conferences						- 0				1,974.64

								Education						- 0				790.00

								Gifts / Donations						- 0				71.00

								Other						- 0				- 0

								Total Expenses:						- 0				10,691.22

								Surplus (Deficit) for the Period:						- 0

								*Ledger Bank Balance at End of Period:    (A)										5,150.78

								Signature of Secretary-Treasurer:

								Date:  _____________________

		Savings/GIC/Long Term Deposits

		Financial Institution								Original Deposit Amt		Interest Rate		Maturity Date		Anticipated Interest Amount at Maturity				Anticipated Total Amount at Maturity

																										Total of Outstanding Cheques:						- 0		Sub-Total of Outstanding Cheques:						- 0

																										*Ledger Bank Balance:    (A)						- 0		`

																										* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Membership. A = A

																										**If an amount appears in the box to the right,						5,150.78

		TOTAL								- 0						- 0				- 0						your ledger is NOT in balance (see note above)
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Treasurer

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Feb		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		March		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		April		5,970.00		96.00		2,985.00		57.00		120.00		15.00		240.00		- 0		- 0		1,452.00		- 0		642.00		790.00		71.00		- 0		0		0

		May		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		June		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		July		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Aug		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Sept		3,550.00		20.00		1,732.00		32.00		- 0		98.00		475.00		534.20		- 0		115.38		- 0		1,332.64		- 0		- 0		- 0		0		0

		Oct		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Nov		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Dec		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		- 0		0		0

		Total		9,520.00		116.00		4,717.00		89.00		120.00		113.00		715.00		534.20		- 0		1,567.38		- 0		1,974.64		790.00		71.00		- 0		0		0

		TOTAL INCOME:				9,636.00						TOTAL EXPENSES:				10,691.22				AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)								-   1,055.22

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:						- 0

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						-   1,055.22

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END



Treasurer p52 fow

		TREASURER'S REPORT TO THE TRUSTEES

														January				TO				December

				LOCAL NO.:				0				Ledger Bank Balance from Previous Report:												- 0

				YEAR:								Membership from Previous Report:												Full-Time		Part-Time

		MONTHLY TOTALS

		Month		INCOME				EXPENSES																										MEMBERS

				Dues		Other		Per Capita		Affiliation Fees		Salaries		Operating Expenses		Special Purchases		Executive Expenses		Bargaining Expenses		Grievances / Arbitration		Other Committees		Conventions / Conferences		Education		Contributions/ Donations		Other		Full-Time		Part-Time

		Jan																																0		0

		Feb																																0		0

		March																																0		0

		April																																0		0

		May																																0		0

		June																																0		0

		July																																0		0

		Aug																																0		0

		Sept																																0		0

		Oct																																0		0

		Nov																																0		0

		Dec																																0		0

		Total																																0		0

		TOTAL INCOME:										TOTAL EXPENSES:								AVERAGE MEMBERSHIP:				0		0

																*Ledger Bank Balance at End of Period:    (A)

		BANK RECONCILIATION								December

		Bank Balance as per Bank Statement:								- 0

		Add		Income Not Recorded on Statement:						- 0

		Deduct		Outstanding Cheques										Outstanding Cheques (cont'd)												ASSETS AND DEBTS

				Cheque No.		Amount								Cheque No.		Amount										ASSETS

				0		0.00								0		0.00										*Ledger Bank Balance:

				0		0.00								0		0.00										Union Dues Owing to Local:

				0		0.00								0		0.00										Investments Owned by Local:

				0		0.00								0		0.00										Property and Equipment (at cost):

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL ASSETS:						- 0

				0		0.00								0		0.00										DEBTS

				0		0.00								0		0.00										Money Owing to CUPE National:

				0		0.00								0		0.00										Other

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00										TOTAL DEBTS:						- 0

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				0		0.00								0		0.00

				Total of Outstanding Cheques:						- 0				Sub-Total of Outstanding Cheques:						- 0

				*Ledger Bank Balance:    (A)						- 0

				* Ledger Bank Balance in the bank reconciliation section (amount  above) MUST equal the Ledger Bank Balance at End of Period in the Treasurer's Report to the Trustees.      A = A

				**If an amount appears in the box to the right,						- 0

				your ledger is NOT in balance (see note above)



ENTER THE  REPORTING  YEAR END
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				TRUSTEES' REPORT FOR THE PERIOD						January		TO		December

				YEAR		0

				LOCAL NO.		0				NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT						Beginning of Period		0		0

										End of Period		0		0

										Difference		0		0

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues

				Other						ASSETS AND DEBTS

				TOTAL INCOME:

										ASSETS

				EXPENSES						Ledger Bank Balance

				CUPE Per Capita						Union Dues Owing to Local

				Affiliation Fees						Investments Owned by Local (at cost)

				Salaries						Value of Property and Equipment               (at cost)

				Operating Expenses						Other

				Special Purchases

				Executive Expenses

				Bargaining Expenses

				Grievances/Arbitration						TOTAL ASSETS:

				Other Committees

				Conventions/Conferences						DEBTS

				Education						Money Owing to CUPE National

				Contributions /Donations						Other

				Other

				TOTAL EXPENSES:

				Surplus (Deficit) for the period:

				LEDGER BANK BALANCE AT END OF PERIOD:						TOTAL DEBTS:

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:





Trustees

				TRUSTEES' REPORT FOR THE PERIOD						January		TO		December

				YEAR		0

				LOCAL NO.		0				NUMBER OF MEMBERS

												Full-Time		Part-Time

				BALANCE FROM PREVIOUS REPORT		- 0				Beginning of Period		0		0

										End of Period		0		0

										Difference		0		0

				INCOME AND EXPENSES FOR THE PERIOD

										Is your local's union dues rate based on a % or flat rate?

				INCOME						Please indicate the dues rate

				Dues		9,520.00

				Other		116.00				ASSETS AND DEBTS

				TOTAL INCOME:		9,636.00

										ASSETS

				EXPENSES						Ledger Bank Balance				-   1,055.22

				CUPE Per Capita		4,717.00				Union Dues Owing to Local

				Affiliation Fees		89.00				Investments Owned by Local (at cost)

				Salaries		120.00				Value of Property and Equipment               (at cost)

				Operating Expenses		113.00				Other

				Special Purchases		715.00

				Executive Expenses		534.20

				Bargaining Expenses		- 0

				Grievances/Arbitration		1,567.38				TOTAL ASSETS:				(1,055.22)

				Other Committees		- 0

				Conventions/Conferences		1,974.64				DEBTS

				Education		790.00				Money Owing to CUPE National

				Contributions /Donations		71.00				Other

				Other		- 0

				TOTAL EXPENSES:		10,691.22

				Surplus (Deficit) for the period:		-   1,055.22

				LEDGER BANK BALANCE AT END OF PERIOD:		-   1,055.22				TOTAL DEBTS:				- 0

				For further information on the responsibiities of the trustees, please refer to Article B.3.12 of the National Constitution.

				We, the undersigned, have examined the books and records of the local for the period above, and have found everything in order and correct with the following exceptions:

				(Make comment.  If everything is in order and correct, no comment is necessary.)

				SIGNATURE OF TRUSTEES:

				CONTACT INFO. FOR TRUSTEES:

				DATE:





Budget

		BUDGET FOR LOCAL 5000

		INCOME		Current Year Actual		Current Year Budget		Current Year Variance		Last Year Budget		Variance between current and last year's budgets		Next Year Budget

		Dues								71,640.00

		Other								1,340.00

		TOTAL INCOME:								72,980.00

		EXPENSES

		CUPE Per Capita								46,842.00

		Affiliation Fees

		Salaries								13,800.00

		Special Purchases

		Operating Expenses								3,862.00

		Executive Expenses								1,140.00

		Bargaining Expenses

		Grievances/Arbitration								2,200.00

		Other Committees

		Conventions/Conferences								4,800.00

		Education								750.00

		Contributions/Donations								230.00

		Other

		TOTAL EXPENSES:								73,624.00

				Surplus/Deficit (Income-Expenses):						-644.00

		Expenses Incurred Last Year That Will Not Happen This Year												Amount

										TOTAL SAVINGS:

		Anticipated Increase in Expenses for Next Year												Amount

										TOTAL INCREASES:
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